Word Tip

"Typing International Characters"

Microsoft Word can type accented letters and other characters by combining two keystrokes.

Hold the ctrl key and press ° (the accent grave) then press the vowel, such as e. This results in e being typed. You
can use this technique for any of the following accented letters.

aegiouAEIOU

Likewise, holding the control key and pressing ' (the apostrophe) and typing the desired letter can type these
accented letters.

4,610,060 yAEI1OUY

The following information is excerpted from Microsoft Office help screen, illustrating many other symbols you can
create with this process.

a,8,1,06, 0A E 1 0,0 CTRL+SHIFT+A (CARET), the letter

a, 6,6 AN, O CTRL+SHIFT+~ (TILDE), the letter
A"",’ E l' g qu’ CTRL+SHIFT+: (COLON), the letter

a, A CTRL+SHIFT+@, a or A

=, /£ CTRL+SHIFT+&, a or A

e, (E CTRL+SHIFT+&, o or O

e CTRL+, (COMMA), ¢ or C

5, D CTRL+ (APOSTROPHE), d or D

@, D CTRL+/,00r O

} ALT+CTRL+SHIFT+?

i ALT+CTRL+SHIFT+!
R CTRL+SHIFT+&, s



