
 
 
 
 

TRANSCRIPT REQUEST FORM 
 
 
 

For questions regarding the status of previously submitted requests or for assistance with this request, please contact Jeannie 
Perutelli at jperutelli@pvcc.edu or by phone at 434.961.6543.  You may fax this request to 434.961.5425 or mail it to PVCC 

Transcripts, 501 College Drive, Charlottesville, VA  22902. 
 

     PLEASE PRINT LEGIBLY 
 

 
DATE: _____________________  
 
 
 PVCC ID Number (Required): ______________________________ 
 
 
NAME: _________________________________________________ 
 
 
TELEPHONE: ___________________________________________ 
 
 
EMAIL: ________________________________________________ 
 
 
STUDENT SIGNATURE: __________________________________ 

MAIL TRANSCRIPT(S) TO: 
 

      NAME: ____________________________________________ 
 
 
ADDRESS: ____________________________________________ 
 
 
______________________________________________________ 
 
 
______________________________________________________ 

The processing time for all transcript requests is 5 (five) business days. 

 CURRENT STUDENTS MAY VIEW AND PRINT UNOFFICIAL 
TRANSCRIPTS AT: 

 
 https://pv.my.vccs.edu/ 

 
There is no fee for Official Transcripts. 

I am requesting ____ Official Transcripts. (Please insert number) 
 
Please check the appropriate line below: 
 
______    Send now 
 
______    Send after grades are posted for the current term. 
 
______    I will pick up 
 
______    I designate ____________________________ to pick up  
        (Must provide official ID) 
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