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GRADE CHANGE FORM 
(Faculty member, please forward completed form to appropriate dean.  

Dean will forward approved form to Welcome Center.) 
 

 
 

Student Name: _______________________________________________________________________________ 

     (Last)     (First)       (Middle) 
 
Student ID Number:  ________________________________ Semester/Year: ___________________________ 
 
Course Name:  _____________________________________ Course Number: __________________________ 

     (example: English 111)                 (example: 51623) 
 
Change grade of _______ to a grade of _______ 
 
Reason for Change:  __________________________________________________________________________ 
 
Instructor Signature:  __________________________________ Date:  _________________________ 
 
Division Dean Signature:  _______________________________ Date:  _________________________ 
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Date:  ____________________ 


