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Writing Intensive Course Proposal 

This section to be completed by course faculty

· This is a new Writing Intensive Course
· This is a revision to a previous proposal
· This is a renewal of an existing WI Course 

Name of Degree Program: _______________________________________________

Faculty member submitting proposal:  _____________________________________

Proposed Course:  ______________________________________________________

Date WI Course will be implemented:  Semester ____________  Year_____________

Course Description:








Brief description of writing assignments, practices, etc., by which this course will meet WI criteria (see criteria on last page):

















Brief description of the writing assignment that will be submitted as QEP Writing Sample:




Will the assignment on reverse be peer-reviewed and revised?  	       Yes	 No
If No, briefly describe assignment that will be peer-reviewed and revised.


Will the assignment on reverse receive in-process instructor feedback?   Yes	No
If No, which assignment will receive in-process instructor feedback?


Attach the proposed course syllabus and proposed revised program curriculum sheet and forward to Program Coordinator for comment and approval


This section to be completed by Program Coordinator

Names of faculty likely to teach this course in coming year:


Comments:




Reviewed by: _______________________________________   Date: ____________

Approved:	Yes		No


If approved, forward to Division Dean
If not approved, return to faculty member for revision


This section to be completed by Division Dean

Is this course required of all students in this degree program? 	Yes 	          No


If no, what other courses in the program may students take to meet the WI requirement?

Comments:


Reviewed by: _______________________________________   Date: ____________

Approved:	Yes		No

If approved, forward to QEP Director
If not approved, return to program coordinator or faculty member for revision
This section to be completed by QEP Director


Comments:




Reviewed by: _______________________________________   Date: ____________


Approved:	Yes		No


If approved, forward to Chair, C&I
If not approved, return to Program Coordinator



Writing Intensive Criteria
Writing Intensive Courses Must:

· Be capped at a maximum of 24 students
· Require a total of 4,000 words (or 20 pages), including both graded and ungraded writing activities
· Include formal and informal writing activities distributed throughout the semester and not concentrated at the end
· Include writing-to-learn and writing process activities 
· Require student revision and resubmission of at least one writing assignment
· Include feedback from the instructor and from peers for at least one writing assignment.  Feedback will be written or given as part of an instructor/student conference and, for peers, during a workshopping session.
· Refer students to the PVCC Writing Center as needed
· Devote some class time to writing instruction
· Evaluate formal writing assignments using the PVCC Writing Rubric
· Require that students receiving below a C on a formal writing assignment work with a tutor in the Writing Center before re-submission of revised paper
· Structure grading such that writing assignments account for at least 30% of the final grade
· Include template “WIC Syllabus Statement,” which can be downloaded from the QEP Web site, on syllabus  
· Include “writing improvement” as a course objective on syllabus (see sample objectives on QEP Web site)

· Identify on WIC proposal form one formal writing assignment to be submitted for QEP assessment (see Section XI Assessment Plan).  
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