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when necessary, any of its policies, programs, courses and fees. A printed copy of the PVCC Catalog is available
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SPRING SEMESTER 2010

15week classes

Advance registration for current students
Open enrolimenfor all students

Martin Luther King Day Holiday

Classes begin

Late registration

Last day to register/add/audit request
Last day to drop and qualify for refund
SPRING BREAK

Last day to withdraw without grade penalty
Classes end

Final Examinations

Graduation

First 7week classes

Advance registration for current students
Open enrolimenfor all students

Martin Luther King Day Holiday

Classes begin

Late registration

Last day to register/add/audit request
Last day to drop and qualify for refund
Last day to withdraw without grade penalty
Classes end

Final Examinations

Second #veek classes

Advance registration for current students
Open enrolimenfor all students

Classes begin

BREAK

Late registration

Last day to register/add/audit request
Last day to drop and qualify for refund
Last day to withdraw without gradeenalty
Classes end

Final Examinations

10-week classes

Advance registrigon for current students
Open enrollimenfor all students
Classes begin

Late registratn

Last day to register/add/audit request
Last day to drop and qualify for refund
SPRING BREAK

Last day to withdraw without grade penalty
Classes end

Final Examinations

13-week classes

Advance registrigon for current students
Open enrolimenfor all students
Classes begin

Late registration

Last day to regist/add/audit request
Last day to drop and qualify for refund
SPRING BREAK

Last day to withdraw without grade penalty
Classes end

Final Examinations

Rev. 02/15/10

ACADEMIC CALENDAR

11/09/09-01/03/10
01/04/10-01/18/10
01/18/2010
01/19/2010
01/19/10-01/25/10
01/25/2010
02/04/2010
03/15/2010¢ 03/21/2010
03/29/2010
05/03/2010
05/04/2010-05/12/2010
05/14/2010

11/09/09-01/03/10
01/04/10-01/18/10
01/18/2010
01/19/2010
01/19/10-01/25/10
01/25/2010
01/26/2010
02/16/2010
03/08/2010
Last class

11/09/09-01/03/10
01/04/10-03/08/10
03/09/2010
03/15/2010¢ 03/21/2010
03/09/10-03/22/10
03/22/2010

03/23/2010

04/16/2010

05/03/2010

Last class

11/09/09-01/03/10
01/04/10-02/14/10
02/15/2010
02/15/10-02/19/10
02/19/2010
03/01/2010

03/15/10¢ 03/21/10
04/07/2010
04/30/2010
05/04/2010-05/12/2010

11/09/09-01/03/10
01/04/10-01/29/10
01/30/2010
01/30/10-02/05/10
02/05/2010
02/15/2010

03/15/10¢ 03/21/10
04/01/2010
05/01/2010
05/04/2010-05/12/2010



ACADEMIC CALENDAR

SUMMER SEMESTER 2010

10-week classes

Advance registrigon for current students 4/12/10-04/18/10
Open enrollment for all students 04/19/10-05/23/2010
Classes begin 05/24/2010
Late registration 05/24/10-05/27/10
Last day to regter/add/audit request 05/27/2010
Memorial Day holiday 05/31/2010
Last day to dvp and qualify for refund 06/03/2010
Last day to withdraw withougrade penalty 07/06/2010
Classes end 08/02/2010
Final Examinations 07/27/10-08/02/10
First 5week clases

Advance registrigon for current students 4/12/10-04/18/10
Open enrollment for all students 04/19/10-05/23/10
Classes begin 05/24/2010
Late registration 05/24/10-05/27/10
Last day to regter/add/audit request 05/27/2010
Last day to dwp and quafy for refurd 05/28/2010
Memorial Day holiday 05/31/2010
Last day to withdrawvithout grade penalty 06/11/2010
Classes end 06/24/2010
Final Examinations Last class

Second 5veek classes

Advance registrigon for current students
Open enrollment for all students
Classes begin

Late registration

Last day to regter/add/audit request
Last day to dvp and qualify for reund

Last day to withdrawvithout gradepenalty
Classes end

Final Examinations

Rev. 02/15/10

4/12/10-04/18/10
04/19/10-06/27/10

06/28/2010

06/28/10-07/01/10

07/01/2010
07/02/2010
07/19/2010
08/02/2010
Last class



FALL SEMESTER 2010

15week classes

Advance registration for current students
Open aroliment for all students

Classes begin

LateRegistration

Last day to register/add/audit request
Labor Day holiday

Last day to droand qualify for refund

Fall Break

Last day to withdrawvithout grade penalty
Thanksgivin@reak

Classes end

Final Examinations

First 7week classes

Advance registration for current students
Open enrdiment for all students

Classes begin

Lateregidration

Last day toegister/add/audit request
Last day to droprad qualify for refund
Labor Day holiday

Last day to withdrawvithout grade penalty
Classes end

Final Examinations

Second #veek classes

Advance registration for current students
Open aroliment for all students

Classes begin

Late registration

Fall Break

Last day toegister/adi/audit request

Last day to dsp and qualify for refund
Last day to withdrawvithout grade penalty
Thanksgiving Break

Classes end

Final Examinations

10-week classes

Advance regisation for current students
Open enrollment for all sidents

Classes begin

Late registration

Last day to regter/add/audit request
Last day to drond qualify for refund
Fall Break

Last day to withdraw without grade penglt
Thanksgiving Break

Classes end

Final Examinations

13-week classes

Advance registration for current students
Open arollment for all students

Classes begin

Late registration

Last day to regter/add/audit request
Last day to drond qualify for refund

Fall Break

Last day tavithdraw without grade penalty
Thanksgiving Break

Classes end

Final Examinations
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04/12/10-06/20/10
06/21/10-08/22/10
08/23/10
08/23/10-8/27/10
08/27/10

09/06/10
09/08/10
10/18/10-10/19/10
11/01/10
11/24/10-11/28/10
12/06/10
12/07/10-12/15/10

04/12/10-06/20/10

06/21/10-08/22/10
08/23/10

08/23/10-08/27/10
08/27/10
08/30/10
09/06/10
09/21/10
10/11/10
Lastclass

04/12/10-06/20/10
06/21/10-10/11/10
10/12/10
10/12/10-10/20/10
10/18/10-10/19/10
10/20/10
10/21/10
11/19/10
11/24/10-11/28/10
12/06/10
Last class

04/12/10-06/20/10
06/21/10-09/19/10
09/20/10
09/21/10-09/24/10
09/24/10
10/04/10
10/18/10-10/19/10
11/10/10
11/24/10-11/28/10
12/03/10
12/07/10-12/15/10

04/12/10-06/20/10
06/21/10-09/10/10
09/11/10
09/11/10-09/18/10
09/18/10
09/24/10
10/18/10-10/19/10
11/08/10
11/24/10-11/28/10
12/11/10
12/07/10-12/15/10



PVCC ROOM/TELEPHONE DIRECTORY

Room No. Telephone
Office of the President
Frank Friedman, President 244 434.961.5200
Patricia N. Buck, Assistant to the President and
Special Projects Coordinator 244A 434.961.5201
Susan Held, Administrative Assistant t NBaAaARSY(iQa w3H®ELI#812y ! NBI

Office of the Vice President for Finance and Administrativeviaes

William P. Jackameit, Vice President 241 434.961.5207
Becky Parkhill, Administrative Assistant 241 434.961.5208
Office of the Vice President for Instruction and Student Services

John R. Donnellyice President 242 434.961.5205
Ann Vanisleak, Administrative Assistant 242 434.961.5206
Office of Institutional Research, Planning and Institutional Effectiveness

Tara AtkinsBrady, Director 608B 434.961.5301
Elizabeth R. Fuller, Administrative Assistant 608 434.961.5300

Office of Insitutional Advancement and Development

Mary Jane King, Director 246A 434.961.5203
Anita Showers, Manag®f Marketing and

Media Relations 735 434.961.5247
Gwynndolynn BerkowitZDonor Relations Coordinator 246B 434.961.5204
Betsy A. Grantier, Plic Relations and Marketing Specialist 735 434.961.5202
RobertAntrobus,Grant Writer 727 434.961.5278

Office of Information Technology

Brian Wisniewski, Chief Information Officer 603 434.961.5229
Elizabeth R. Fuller, Administrative Assistant 608 434.961.5300
Tom Ruggeri, Information Security Offi¢er

Manager of Network Services 824 434.961.5235
Mark Witt, WAN/LAN Administrator 824 434.961.6548
Scott Histon, Application Designer 156 434.961.5388
Debbie Fauber, Manager of Administrat@emputing 604 434.961.5326
Sherice Paige, Information Technology Specialist 602 434.961.5327
Gregory A. Batten, Manager of Client Services 832 434.961.5260
Judith A. Prine, Information Technology Specialist 832 434.961.5215
Josh Drenan, NetworBervices Assistant 824 434.961.5235
Owen Harvey, Client Services Specialist 832 434.961.5261
Dietra Henschellient Services Specialist 832 434961.5261
Dexter Manning, Media Servic8pecialist 832 434961-5313
Kirk Musngi Client Services Specialist 832 434.961.5261
Daniel Thomasson,Client Services Specialist 832 434.9615261
Alexander Cutlip, Client Services Specialist 832 434.961.5261
Evan White, Media Servic&pecialist 832; D332 434.9616522
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PVCC ROOM/TELEPHONE DIRECTORY

Room No. Telgphone
Bookstore
Bob Fred, Bookstore Manager Bookstore 434.961.5317
Buildings and Grounds
David D. fompson, Facilities Manager 102 434.961.5447

434.960.5239 (cell)

Robert W. Thacker, Tdas/Utilities Senior Worker 102 434.961.5342
Dennis D. @mpbell, Tades/Utilities Lead Worker 102 434.961.5448
Jonathan Kennisonyddes/Utilities Lead Worker 102 434.961.6508
William Wheeler, fades/Utilities Lead Worker 102 434.961.6509
Kenny Jarrell, Groundskeeper 102 434.961.5447
Nery Herrera, Busekeeper 102 434.961.5447
James Proctor, Housekeeper 102 434.961.5447
Cassie Wilmoth, Housekeeper 102 434.961.5447
Business Office
Marie C. Melton, Business Manager 240 434.961.5209
Tracy L. Cersley, Accountant 234 434.961.5211
Judy T. Bsson, Fiscal Technician Sr. 245 434.961.5213
Doris Roach, Buyer 236 434.961.5210
Bridget Kirby, Fiscal Technician 237 434.961.5214
Virginia Payne, Receptionist South Mall 434.977.3900
Addie Smith, Receptionist South Mall 434.977.3900
Centerfor Excellence in Instruction
Colleen BishopCoordinator 719 434.961.5305
Tim Hoffman Elearning Specialist 719 434.961.5316
College and Career Support Center
Jennifer McClearen 172 434961.6573
Copy Center
Danielle JohnsarCopy Center Manager 601 434.961.5248
Human Resources
Yvonne Carey, Resources Manager 810A 434.961.5245
Karin E. Straley, Payroll Officer 810B 434.961.5215
Rachel Brown, Payroll Specialist 810C 434.961.5221
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Library

Linda J. Cahill, Coordinator

Judy Carey Nevin, RefereficstructionalLibrarian
Crystal NewelICirculatiorfAccesd_ibrarian

Laura SkinnefTechnicabervices Supervisor
Mayada Besancon, Evening Circulation Assistant
Rdin Smih, Circulation Assistant

[AGGES W2KyQa 5Sf A
Chris Strong, Manager

Security

Timothy Brown, Security Supervisor
Henri DeSibour Security Officer
Security Cell Phone

Division of Business and Technologies

Robert R. Miller, Dean

Sandra Williams, Administrative Assistant
Andrew Renshaw, Engineering Program Liaison

Division of Humanities, FinéArts and Social Sciences
Clifford W. Haury, Dean

William T. Hurd, Arts Coordinator

Larry V. Hugo, Assistant Technical Theater Director
Diana J. Kennedy, Administrative Assistant

Sarah Johnston/P Administrative Assistant

Division of Mathematics, Sciences and Humaervices
Kathleen M. HudsorDean

Ann Smith, Halth Scienc&oordinator

Amy Gillespie, ActingjursingProgram Head

Charlotte M. GloveWhite, Administrative Assistant
Diana Weingarten,/H Administrative Assistant
Lynette Winters, Biology Lab Manager

Janet P. Hopkins, Chemistry LAsgsistant

Division of Student Services
Mary Lee Walsh, Dean of Student Services

Division of Workforce Services

Valerie Palamountain, Dean

Maggie Myers, Administrative Assistant

Patsy Spencer, Administrative Assistant

Jennifer MaloneyAdministrative Assistant

Julia A. Guill, Program Manager, Louisa Teamworks

Suzanne Healy, Piedmont Futures/TecépP
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731

South Mall

218
218

614
614
612

D314
D314
D401
D315
D317

268
273
206
270
270
255
257

143

617F
617
617
617
Sage Bldg.,
Louisa
617A

434.961.5304
434.961.5309
434.961.5308
434.961.5302
434.961.5308
434.961.5308

434.961.5482

434.961.5319
434.961.5319
434.981.6362

434.961.5348
434.961.5347
434.961.5484

434.961.5380
434.961.5374
434.961.5390
434.9615381

434.961.5382

434.961.5446
434.9615239

434.961.5226
434.961.5445
434.961.5431
434.961.5233
434.961.5476

434.961.6540

434.961.5333
434.9615495

434.961.5331
434.961.5351

540.967.5201
434.961.6503
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PVCC ROOM/TELEPHONE DIRECTORY

Room No.

Division of Workforce Services (continued)
Valerie Palamountain, Dean 617F
Maggie Myers, Administrative Assistant 617
Patsy Spencer, Administrativessistant 617
Jennifer Maloney, Administrative Assistant 617
Julia A. Guill, Program Manager, Louisa Teamworks Sage Bldg.,

Louisa
Suzanne Healy, Piedmont Futures/Tech Prep 617A
Erin HughexCommers, Piedmont Futures/Tech Prep 617A

tFd hQw2dzN] ST t NPAINI Y al yI6AETHNI
Gregory Rosko, Viticulture & Enology Program Manager 617

Telephone

434.961.5333
434.961.5495
434.961.5331
434.961.5351

540.967.5201
434.961.6503
464.961.6530
434.961.5420
434.961.5354

Charlie CarterConstruction Academy Coordinator 617B 434.961.5334
CaitilinMohr, Construction Academyiuglent Liaison 617B 434.961.6523
Ester SilvaAdmin/Spanish Translator, Construction Acad. 617B 434.961.5285
Lyn van dr Sommen, Program Manager 617C 434.961.5284
Gail White Program Manager 617C 434.961.5330
Virginia Workorce CentetCharlottesville 2211 Hydraulic Rd434.977.2662

Donnell Smith, Youth Program Coordinator

The Welcome Center

LorraineConca, Registrar 142
Joyce Knight, Records avidterans Affairs Specialist 146A
HeatherLutz, Outreach andEnrollment Specialist 146C
Jennifer Patteson, Dual Efirnent Specialist 144
Jeannie Perutelli, Edational Support Specialist 146B
Joanne Smith, Administrative Assistant 144
Katie Thah, New Student Admissions Specialist 144

Counseling and Career Services
Annette Williams, Coordinator of Counseling and

Career ServiceJransfer Counselor 125
Janet M. Reed, Counselor/First Year Programs 132
Susan Hannifan, Counselor/Disability Support Services 132
David Lerman, Counselor/Student Success Advisor 132
AndrélLuck, Employer Services Manager 132
LyndaSmethurst, Career Specialist 125B
Robyn LangAdministrative Assistant 132
Financial Aid
Carol Larson, Coordinator 136
Eunice Wine, Senior Financial Aid Assistant 136
Shelia L. Wescoat, Financial Aid Assistant 136
MarciaReinhold, Administrative Assistant 136
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434.961.6541
434.961.6550
434.961.5275
434.961.6556
434.961.6543
434.961.6551
434.961.6542

434.961.5267
434961.5263
434.961.5281
434.961.5430
434.961.5231
434.9615336

434.961.5264

434.961.6546
434.961.6553
434.961.6547
434.961.6545
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PVCC ROOM/TELEPHONE DIRECTORY

Room No.
Division of Workforce Services (continued)
The Learning Center
Laura Symons, Coordinator of theakiging Center 607
RobMcHenry, Testing Specialist 607
Math Center
Diane Valade, Coordinator 167
Writing Center
Jenny Koster, Coordinator 607
Mary Baldwin College
Susan Green, Director, Adult Degree Program 300
Tiffany Barber, Post Baccalaureate Teacher Licensure Pro@aim
Diane JohnRegional Operations Coordinator 300
Robert Klonoski, Faculty Advisor 300
Old Dominion University
Kirk Dewyea, RegionBirector ODU 403
Louise Schatz, Assistant Siteector ODU 403
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Telephone

434.961.5320
434.961.5344

434.961.5276

434.961.5478

434.961.5421
434.961.5433
434.961.5422
434.961.5423

434.97732620r
434.961.5417
434.97F32620r
434.961.5417

viii



GENERAL INFORMATION

THE COLLEGE MISSON STATEMENT

Piedmont Virginia Community College is an The following statement was adopted by the
open access, comprehensive community college  College Board on January 3, 2001:

offering wo-year associate degrees, oear
certificates, and career studies certificates as
well as continuing education and workforce
service programs. As one of the 23 colleges
comprising the Virginia Community College
System, PVCC is governed by the StatedBoar
for Community Colleges. The College is primar
ily intended to serve residents of the City of
Charlottesville, and the counties of Albemarle,
Fluvanna, Greene, Louisa, Nelson, and northern
Buckingham County.

Piedmont Virginia Community College promotes
student success through excellent educational
programs and services that are accessible and
affordable.

The collegesia comprehensive, public,
associate degregranting institution. As part of
the Virginia Community College System,
Piedmont Virginia Community College serves
the City of Charlottesville and the counties of
Albemarle, Fluvanna, Greene, Louisa, Nelson,

PVCC strives to meet the educational and andnorthern Buckingham.

training needs of people with differg abilities, College transfer and workforce development

education, expednces, and individual goals FNE KS O2NB 27F KS O21i¢ 83
through a variety of curricula and services. Challenging course-work and a full range of
support services are provided for students in
both college transfer and workforce
development programs. THast two years of
baccalaureate study prepare students for

success at fouyear colleges and universities.

PVCC provides a strong counseling program to
assist students in makingsnd decisions
regarding occupi#onal, educatimal, and
personal goals.

Counselors work with students to guide them to
the curriculum that best suits their needs and
interests. The college also provides services in
pre-college and freshman orientation, career
counseling, financial aid, testing, vetgra Q
affairs, and student activities.

Workforce development programs prepare
students for successful careers and promote a
skilled regional work-force by meeting the
training and educatnal needs of employers.

Programs and services in devetopntal
education, general education, community
service, and lifelong learning support and
enhance the mission core and prepare students
for success in life.

The college operates on the semester system
with 16-week fall and spring semesters and a
shorter summer session. Many courses are
offered in shorter sessions to meet the needs of
students, business and industry.
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LOCATION AND FACILITIES

The campusoPVCC is located at the southwest
corner of the intersection of Interstate 64 and
State Route 20. Entrance to the college is from
State Route 20 onto College Drive. The college
occupies 114 acres in the foothill country of
Albemarle County near Monticello

The original building included more than 66,000
square feet of floor space. In 1982, an addition
of 13,000 square feet expanded the libranyd
other facilities. A 26,000 squafeot addition in
1987 provided laboratory and clasgom space

for technicalprograms. Other facilities including
a weight and fithess room, counseling office,
student lounge, and faculty and staff lounge
were added through a renovation praein

1987. A maintenance builtly was completed in
1993. A 36,500 square foot humanitiasd

social sciences building was occupied in the fall
semester 1998. By action of the College Board,
the building was named for V. Earl Dickinson, in
honor of the state delegate whose support in
the General Assembly made the building
possible. A statewidbond referendum passed

in the fall of 2003 includes a new science
building for the collegeThe KlugeMoses

Science Building, slated to open on PVCC's
campus in time for the spring 2010 semester,
will enable PVCC to address the growing
demand for trained balth care professionals in
Central Virginia and to provide adequate, state
of-the-art space for the sciences.

HOURS OF OPERATION

Normal operating hours are 8 a.m. to 10 p.m.
Monday through Friday (office hours are 8 a.m.
to 5 p.m.), and 8 a.m. to 5 p.rBaturday.
Summer hours vary; consult the college web
site: www.pvcc.edu.
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HISTORY OF THE COLLEGE

In 1969, a steering committee repsenting the
governing boards of Albemarle, Buckingham,
Fluvanna, Greene, and Nelson counties, and the
City of Charlottesui petitioned the State

Board for Community Colleges to establish a
community college region within the Virginia
Community College System to serve those six
jurisdictions. An ad hoc committee representing
the region prepared the initial plans for local
participation, support, and goveance of the
college.

By 1970, a permanent site for the college had
been purchased by the local governments and a
12-member College Board had been appointed
by the jurisdictions. In the fall of 1971, the

O2f f S3 S Qa enlrged thidwigh a5 | &
transfer of stateowned property from the Blue
Ridge Sanatorium. Dr. Harold J. McGee was
appoinSR a4 (GKS Ozdentis3SQa
September of that same year. During the
remainder of the 197472 academic year, an
initial administratve staff was appointed and
preparations were made for the opening of the
college.

A groundbreaking for the permanent college
campus was held on April 17, 1972. The first
faculty members were appointed and the
college opened in the fall of 1972 in five
temporary classroom locations in Charlottesville
and Albemarle and on the grounds of the
University of Virginia. The initial facilities on the
new campus were completed in the spring of
1973, and instruction began on campus with
the summer term.

In the fallof 1972, the college had an
enrollment of 4641n fall semester of 2007,
enrollment was 4,675

T AN



The State Board for Community Colleges in Board for Community Colleges. The Governor of
early 1981 approved the transfer of Louisa the Commonwealth of Virginia appoints the
County into the service regions of PVCC and J. members to this board. Each community college
Sargeant Reynolds Commun@gpllege, as establishes its own local board. The Piedmont
requested by Louisa County. Virginia Community College Board provides

local leadership athapproves items to be
In September 1975, Dr. James R. Walpole was recommended.to the State Board for_

[ LILIZ 7\'3[ USR 0OKS 0O2ffsS3as Qécoﬁs%&ﬁi%.%eﬁﬂ@@&?ﬁﬁ/éd&o%d (S
served until July 1977. In August 1977, Dr. represent the jurisdictios served by the
George B. Vaughan was appointed as the college

O2ffS38S0a GKANR LIMNFPaAaARSY(Id IS ASNBISR dzy(Af
1988. On June 1, 1989, Dr. Deborah M. DiCroce  Members of the community serve on curricu
0SOFYS tx// Q& ¥2dzNIi K LINBddRsSry dorimittess falokcyipationyaioA
May 15, 1998. Dr. Frank Friedman was named technical curricud offered at the college.
GKS 02ftfS3SQa TATOK LINGGEomRiBef membefs ate 3ee&ed rd®nNI m pdy =
effective January 1, 1999. He was inaugurated occupational fields that are directly related to
on September 24, 1999 the career objectives of programs at PVCC.

These committees provide the guidance

VIRGINIA COMMUNITY COLLEGE necessary for planning new programs and

SYSTEM ensuring that courses anprograms continue to
provide instruction in the skills suited for the

As stated aboveRiedmont Virginia Community job market in Central Virginia.

College is one of 23 twgear colleges that

make up the Virginia Community College The maintenance and operating budget for the

System (VCCS). The VCCS was-tstegl in college is provided through appropriations

1966 with a mission that complements the made by the Virginia General Assemialytion

missbns of the secondary schools and the revenue, as wekscontributions from the

senior colleges and universities in the localities in the service region, grants, and

Commonwealth of Virginia. The VCCS mission private donations.

states:

ACCREDITATION AND RECOGNITION
The mission of the Virginia Community €gd
System is to provide comgnensive higher
education and worforce training progrens and
services of superior quality that are financially
and geographically accessible and that meet
individual, business, and commity needs of
the Commonwealth.

Piedmont Virginia Community College is
accredited by the Commission on Colleges of
the Southern Association of Colleges and
Schooldo award asociate degreesContact the
Commission on Colleges at 1866 Southern Lane,
Decatur, Georgia 30038097 or call

404.679.4500 for questions about the
GOVERNANCE accreditation of Piedmont Virgin@ommunity

College.
The governing board for all 23 colleges in the

Virginia Community College Sysiés the State
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PVCC is an institutional member of the
Amelican Association of Community Colleges,
an agency member of the National League for
Nursing and accredited by the National League
for Nursing Accrediting Commission (61
Broadway, New York, NY 10006; telephone
number 212.363.5555), an agency member of
the Association of Surgical Technologists and
accredited by the Commission on Accreditation
of Allied Health Education Programs (35 East
Wacker Drive, Suite 1970, Chicago, IL;
telephone number 32.553.9355), and an
agency merer of the Association of
EmergencMedical Servicesand accredited by
the Commission on Accreditation of Allied
Health Education Programs.

The college is approved by the U.S. Department
of Education for various federal funding
programs and by the State Department of
Education for the payent of vetera@ Q

benefits.

STATEMENT ON MULTICULTURAL
DIVERSITY

The following statement was adopted by the
College Board on November 10, 1992:

Piedmont Virginia Community College values
the multicultural diversity of its students,
faculty, and staff. Ware committed to creating
and nurturing a campus environment, which
both welcomes and empowers all individuals.
We recognize cultural differences of back
ground, experience, and national origin, and we
seek to promote a genuine understanding of
and appreation for these differences. We seek
as well to recognize and promote the common
bonds of humanity, which cross the boundaries
of cultural difference.
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GENERAL EDUCATION GOALS

As an institution committed to offering its
students the strongest possiblegt secondary
education, PVCC upholds general education as
an integral part of the education of all its
students, regardless of their ultimajgofes-
sional objectives. Accordingly, the college will
create on its campus a learning environment
that encoura@s the student body to benefit
from the experiences inherent in general
education.

General education is that portion of the
collegiate experience that addresses the
knowledge, skills, attitudes, and values
characteristic of educated persons. It is
unbounced by disciplines and honors the
connections among bodies of knowledge. VCCS
degree graduates will demonstrate competency
in the following general education areas:

Communication

Critical Thinking

Cultural and Social Understanding
Information Literacy

Personal Development
Quantitative Reasoning

Scientific Reasoning

The associate degree programs within the
Virginia Community College System support a
collegiate experience that focuses on the above
definition and attendant areas.

VCCS degree graduatesil demorstrate
competency in the following general education
areas:



1. Communication A competent

communicator can interact with others
using all forms of communication, resulting
in understanding and being understood.
Degree graduates will demonstratige

ability to:

1.1 understand and interpret copiex
materials;

1.2 assimilate, organize, develop, and
present an idea formally and informally;

1.3 use standard English;

1.4 use appropriate verbal and non-verbal
responses in interpersonal relatis and
group discussions;

1.5 use listening skills; and

1.6 recognize the role of culture in
communication.

Critical ThinkingA competent critical
thinker evaluates evidence carefully and
applies reasoning to decide what to believe
and how toact. Degree graduates will
demonstrate the ability to:

2.1 discriminate among degrees of
credibility, accuracy, and reliability of
inferences drawn from given data;

2.2 recognize parallels, assumnmns, or
presuppositions in any given source of
information;

2.3 evaluate the strengths and relevance
of arguments on a particular question or
issue;

2.4 weigh evidence and decide if
generalizations or conclusions based on the
given data are warranted,;
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2.5 determine whether certain conclusions
or cansequences are supported by the
information provided; and

2.6 use problem solving skills.

Cultural and Social Understanding.
culturally and socially competent person
possesses an awareness, understanding,
and appreciation of the interconnectednes
of the social and cultural dimensions within
and across local, regional, state, national,
and global communities. Degree graduates
will demonstrate the ability to:

3.1 assess the impact that social institutions
have on individuals and cultueast,
present, and future;

32RSaAaONAROGS (GKSANI 26V
personal ethical systems and values within
social institutions;

3.3 recognize the impact that arts and
humanities have upon individuals and
cultures;

3.4 recognize the role of languagas
social and cultural contexts; and

3.5 recognize the interdependence of
distinctiveworldwide social, economic,
geqoolitical, and cultural systems.

Information Literacy.A person who is
competent in information literacy
recognizes when informatiois needed and
has the ability to locate, evaluate, and use it
effectively. (Adapted from the American
Library Association definition.) Degree
graduates will demonstrate the ability to:

4.1 determine the nature and extent of the
information needed;

[ON



4.2 access needed information effectively
and efficiently;

4.3 evaluate information and its sources
critically and incorporate selected
information into his or her knowledge base;

4.4 use information effectively, individually
or as a member of a groypo accomplish a
specific purpose; and

4.5 understand many of the economic,
legal, and social issues surrounding the use
of information and access and use
information ethically and legally.

Personal DevelopmentAn individual
engaged in personal gelopment strives
for physical well-being and emotional
maturity. Degree graduates will
demonstrate the ability to:

5.1 develop and/or refine personal wellness
goals; and

5.2 develop and/or enhance the
knowledge, skills, and understaimg) to
make inbrmed academic, sagl, personal,
career, and intgpersonal decisions.

Quantitative ReasoningA person who is
competent in quantitative reasoning
possesses the skills and knowledge
necessary to apply the use of logic,
numbers, and mathematics to deal
effectively with common problems and
issues. A person who is qudatively
literate can use numerical, geometric, and
measurement data and concepts,
mathematical skills, and principles of
mathematical reasoning to draw logical
conclusions and to make wekasoned
decisions. Degree graduates will
demonstrate the ability to:
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6.1 use logical and mathematical reasoning
within the context of various disciplines;

6.2 interpret and use mathmatical
formulas;

6.3 interpret mathematical models such as
graphs, tables and schematics and draw
inferences from them;

6.4 use graphical, symbolic, and numerical
methods to analyze, organize, and interpret
data;

6.5 estimate and consider answers to
mathematical problems in order to
determine reasonableness; dn

6.6 represent mathematical infor-mation
numerically, symbolically, and visually,
using graphs and charts.

Scientific ReasoningA person who is
competent in scientific reasamg adheres
to a selfcorrecting system of inquiry (the
scientific methal) and relies on empirical
evidence to describe, understand, predict,
and control natural phenomena. Degree
graduates will demonstrate the ability to:

7.1 generate an empirically evidenced and
logical argument;

7.2 distinguish a scientific argumenbim a
nonscientific argument;

7.3 reason by deduction, induction and
analogy;

7.4 distinguish between causal and
correlational relationships; and

7.5 recognize methods of inquiry that lead
to scientific knowledge.



PROGRAMS

Piedmont Virginia Gomunity College is a
comprehensive institution of higher education,
offering programs of instruction generally
extending not more than two years beyond the
high school level.

College Transfer

Piedmont Virginia Community College offers
diverse transfer dgree programs, providing the
first two years of baccalaureate study and a
solid foundation for successful transfer. PVCC
and a number of public and private Virginia
colleges and universities have Guaranteed
Admissions Agreements (GAA) that allows our
students to transfer with ease. Current colleges
and universities with whom we have GAAs
include:

Public Institutions

Christopher Newport University

College of William and Mary

George Mason University

James Madison University

Longwood University

Norfolk Sate University

Old Dominion University

Radford University

University of Mary Washington
University of Virginia College of Arts and
Sciences

University of Virginia School of Engineering
University of Virginia College at Wise
Virginia Commonwealth Univetg
Virginia State University

Virginia Tech University

Virginia Tech University College of
Engineering

= =4 =4 4 =4 -4 4 -8 -8 -4
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9 Virginia Tech University College of
Agriculture and Life Science

Private Institutions

Emory & Henry College
Ferrum College

Hollins College

Liberty Uniersity

Mary Baldwin College
Norfolk State University
Regis University

Sweet Briar College
University of Phoenix

= =4 =4 4 -4 -4 -8 -8 -

Interested students are encouraged to read the
actual GAAs for their college of interest. Copies
of each agreement can be found on the college
Web site,

www.pvcc.edu/transfer _opportunities/

Although approximately 500 PVCC students
transfer each year to leading colleges and
universities in Virginia and across the country,
many of our studnts express an interest in
transferring to the University of Virginia. PVCC
transfers more students to the University of
Virginia than any other community college.
Since the college opened, more than 2,000
PVCC students have transferred to UVa, where
they have established an academic record
equaling that of native UVa students.

Career andlrechnical Education

The careeand technical education programs
are designed to meet the specific needs of area
employers to provide workers with increased
career oppotunities. These programs, which
normally require two years or less of education
beyond high school, may include preparation
for business, engineering, health and medical,
industrial, and other technical and occupational


http://www.pvcc.edu/transfer_opportunities/

fields. The curricula are plannediparily to
meet the needs for workers in the region being
served by the college.

Developmental Studies

Developmental courses are offered to prepare
students for admission to the college transfer
andcareer andechnical programs. These
English and matheatics courses are designed
to develop thebasic skills and understanding
needed for success in other courses and
curricula.

Workforce Services

t+// Qa S5AGAaAA2Y 2F 2 2NJ
state-of-the-art workforce training and services

to businessedndustry, and government

agencies. As an active member of the commu

nity, Workforce Services collaborates with

regional employers on an ongoing basis to
YEAYOLFEAY | O2YLISGAGAGDS
global economy. To achieve this goal, the

division providegustomized job training
2FFSNBR 4 GKS Of ASyidQa
enrollment courses for professional and

personal development.

Classes currently available through Workforce
Services include Microsoft Office applications,
business and computer appdittons, basic and
advanced contractor licensing, construction,
supervisory and leadership skills, nonprofit
management, CPR/AED, first aid, customer
service, healthcare, hospitality, medical coding,
dental assisting, OSHA, pharmacy technician,
phlebotomy,project management, strategic
planning and viticulture and enology.

Community and continuing education programs
are offered through the Division of Workforce
Services . The college awards Continuing
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Education Units (CEU) upon completion of many
noncreditcourses.

STUDENT SUPPORT SERVICES

The Welcome Center

The Welcome Center is the first point of contact
for all new students that enter the college.
Welcome Center staff welcome and orient new
students to the admissions and registration
process, refer stients to appropriate services,
and help all students make connections to
college resources.

The Welcome Center processes student
dpBlitdddns, elatudldd hddsker rabdile JA RS &
conducts registration, matains student
records, processes graduation applioas, and
sends out official student transcripts (upon
request of the student). The office provides
primary information and distribution services
Brbh ot nvE dNdontiniMg stidemd: Th& a
office is located in the main building adjacent to
the Bolick StudenCenter.

arusz a ¢Sttt Ia
Inquiries and requests for information
pertaining to admission to the college should be
addressed to:

2 LISy

The Welcome Center

Piedmont Virginia Community College
501 College Drive

Charlottesville, Virginia 22962589

Information may be obtainedh person, by
telephone or by amail. Call 434.961.6551 or
434.961.4265 (for the hearing impaired only)
between 8a.m. and 6 p.m. Mondaytough
Thursday, and 8 a.m. tbp.m. Fridays. #nail is
admissions@pvcc.edu.



Counseling Services

Counseling andateer Services provides
academic, interpersonahnd crisis counseling
by trained profesionals. Counselors can help
studentsset academic and career goals, plan a
transfer program, monitor theiacademic
progressand suggest strategies to improve
studentsuccess.

Counseling and Career Services is open from 8
a.m. to 6 p.m. Monday through Thursday &hd
a.m. to 5 p.m. on Fridays. Studetn call the
center to schedule an individual appointment
with a counselor (48.961.5264). Additional
information abou counseling services dn
programs is available on theal' at
www.pvcc.edu.

Faculty Advising

All students first meet with a cowselor in their
first semester to choose a program and plan a
schedule. They are then referred to an assigned
faculty or admirstrative advisor based on the
academic program they choose at the college.

The advisor will assist students on setting goals,
monitoring academic programand achieving
college success.

Career Services

The Office of Career Services at PVCC offers a
comprehensive program to help students
realize their academic and career goals through
career assessment and exploration activities.
Career Services will assist students in better
understanding their strengths, interests,
personality, values and skills inagbn to
potential career options and programs of study
offered at PVCC.
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In addition, Career Services will assist stude
with preparing for the worforce by developing
job seeking skills and participating in experien
tial learning activities to complenme their
program of study. Whether the student is
seeking an internship, work study opportunity,
or a jd, Career Services will help themonnect
with area businesses. It provides various job
search resources includingPVCCJobNet
(www.pvccjobnet.om), whee students can
post their resuménd search for employment
opportunities; the PVCC JobLine (a hard copy
weeklynewsletter with job and intership
information); annual job fairsral on-campus
recruiting opportwunities; mock interview
sessions; andegcial events.

The Office of Career Services at PVCC is
committed to partnering with students as they
strive to realize their dreams and become
productive, successful citizens and workforce
contributors. For career decision making issues
contact Annette Villiams, career counselor, or
for job search concerns contact André Luck,
employer services manager, in Counseling and
Career Services at 434.961.5264 onail
careers@pvcc.edu.

Disability Services

Piedmont Virginia Community College is
dedicated to thebelief that individuals should
have equal opportunity to develop and extend
their skills and knowledge. The college strives to
maintain a barrieifree environment and will
provide appopriate support services neceary

to ensure access to educational prags.
Consistent with this philosophy and in compli
ance with the Americans with Disabilities Act
and Section 504 of the Rehabilitation Act, we
encourage persons with disabilities to commun
icate their special needs and utilize available
resources. Servisanclude tutors and academic



coades, tape recorders, audio téxdoks (on
CD or tape), assistive techogly, interpreters,
test accommadations, and advising and
counseling.

Interested persons must provide current
documentation of their disabilities.

Appropriate reasonable accommotlans and
services aréndividually determined by the
disability servicesaunselor in consultation with
the student and based on the information
provided in the documentation.

The counselor is available to consult with the
diagnostician regarding requirements for
specific disabilities.

All documentation is confidential and should be
submitted directly to Susan Hannifan, disability
services counselor. For further information
contact Susan Hannifan directly at
434.961.5281, shmifan@pvcc.edwor contact
Counseling and Career Seeda@at

434.961.5264, counseling@pvcc.edu

First Year / Orientation Services

hNASYGlFGdA2y &aSNIAOSA
mission and act as a catalyst to engage,
educate, and empower students. Undekth
VCCS mandate, SDV 101: Student Development
Orientation is a on&redit course required for
graduation. All new curricular students are
required to take SDV 101: First Year Success in
their first semester of college when it is most
meaningful. The SDV amse supports atisk
students and helps them overcome institutional
and social barriers. It also helps academically
advantaged students thrive and gain academic
momentum. Students are encouraged to enroll

in an orientation course that matches their
unigqueneeds, life experienceand academic
goals. If a student has earned an associate

Rev. 02/15/10
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degree or higher, the SDV 101 requirement will
be waived. For additional information regarding
first year services, contact Jan Reed, first year
counselor, at 434.961.5263 e-mail
counseling@pvcc.edu.

Student Success Services

The college offers a variety of services and
resources to help students that are
experiencing academic difficulty. The student
success advisor and other members of the
counseling and career servicesaim meet with
students to suggest learning strategies, discuss
time management techniqueand connect
students to academic coaching and tutoring in
the learning center. Facultpyembersrefer
students to the student success advisor (Early
Advantage Prograjvif they are struggling in the
classroom.

The Early Advantage Program is a retention tool
that connects students to additional help and
resources. It exists within the framework of
student services, meeting the needs of our
students and the needs of tehing faculty.
Students referred through Early Advantage

I NiacludeSsyidéntslwho ate 2xpdrienting Q &

academic difficulties; students that exhibit
disruptive classroom behavior; students that
have excessive absences or tardiness; or
students that have personal pblems that
impede their ability to succeed in the classroom
setting.

For additional information about student

success services, contact David Lerman, student
success advisor, at 434.961.5284e-mail
counseling@pvcc.edu.

Transfer Services

Students seking assistance with transfer issues
and planning should schedule an appointment



with Annette Willam& t =/ / Qa
counselor. Contact Counseling and Career
Services at 434.961.5264 to set up an
appointment.

Betty Sue Jessup Library

Betty Sue Jessupbrary was named in memory
of a Charlottesville woman who was known for
her care and concern for area residents. It was
formally named and dedicated in a ceremony
held September 11, 1991.

Jessup Library has comfortable and attractive
areas for studyingeading, and research.
Reference librarians are available to assist in
locating information and using library materials,
information sources, and the Internet. Students
at remote sies may phone (434.961.5309) or
e-mail (reference@pvcc.eduhe reference staff
for assistance. The staff conducts student
orientation to the library as well as instruction
for classes with special assignments.

The library collection consists of about 36,950
books; 50,000+ ebooks; 156nqmicals; and
1,849 audiovisual units, including DVDs, CDs,

maps, slides, videotapes, etc. The Jessup Library

has access to additional fa#ixt periodicals and
databases on the Internet through the Virtual
Library of Virginia (VIVA), a consortium of
acacemic libraries in Virginia. Some of these
full-text periodical services include EBSCO, CQ
Researcher, Project Muse, and Literature
Resource Center. Other electronic files include
CINAHL, Access Science, Encyclopedia
Britannica, Factiva, FirstSearch datsés and
OVID. These databases have restrictions that
require the college to limit access to students,
faculty, and staff of PVCC. Access to these
databases is available from off campus.
Instructions for remote access and a list of all
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i NI y & deStidhic databasesan be found on the

library's home pagensww.pvcc.edu/library

Books from the circulating collection may be
checked out for 28 days. Materials may be
renewed twice until the end of the semester
unless another ugerequests a specific item.
Periodicals may be checked out for one week
and renewed once. Videos may be checked out
to students and community members for use
only within the library. Materials not owned by
the library may be borrowed from other
institutions of higher education in Virginia. This
interlibrary loan service is offered to faculty,
staff, and allcurrently enrolledstudents.

Students are not charged overdue fines. If a
student does not return materials upon
notification or by the end of the seester, the
student will not be allowed to register in the
college for another term and denied the
issuance of grades and transcripts. Borrowers
who do not return materials within 30 days
after the end of a semester will receive a letter
explaining thedgal obligation of the borrower
to return the overdue library materials or to
make arrangements to clear their library
records

A borrower who loses library materials shall be
charged the cost to replace the item. A
minimum charge of $50 for books no lomge
print shall be charged.

Reserve materials are placed in the reserve
collection by faculty for their students and are
circulated within the library or for a period of
time less than the regular loan period.

The Learning Center

The Learning Centerl(T) provides an
important element of the quality education
PVCC students have come to expect. It is the


mailto:reference@pvcc.edu
http://www.pvcc.edu/library
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place to go for tutoring, study and time center hours, tutoring schedules, testing
management, test taking, and test taking skill information, and resources for efficient and
development. Students who want to improve successful approaches tollege work on the
their grades, learn me efficiently, and get help PVCQNeb site www.pvcc.edu.

in subjects that are challenging, take advantage N
2F ¢[/Qa yrarzyltta o3sNIEMatlzand WHipeGeRterSs | 5 RSYA O

coaching, and consulting, The Math and Writing Centers providestruc

Additionally, TLC provides specialized support tional support to all PVCC students with math

services for students with documented and writing needs. The centers are staffed by
disabilities. Théees for all TLC Services are full-and parttime faculty and trainedutors.
included in tuition. Students and faculty Math Center assistance includes: grlacement
members often arrange to use TLC as a secure  '€View, computerassisted review through
area in which to leave papers for each other. Algebra Il and individual and small group
Faculty members use TLC as a proctoring center assistance with math questions. The Writing
for makeup tests. Almost all students first Center assists in developing the content and
SyO2dzy i SNJ ¢[/ 6KSy (K S aOrgRpizptign of gaygwrihessignrgentdonany
computerized placement index for English, class, as well as strategies to address grammar
math, and/or foreign languages. TLC also has and mechanical problems. Assistance is
computers available for testing for wednsed available by appointment or waik.

courses, both from PVCC and other colleges. Tutoring for math and writing are available on a

Tutoring for most courses is avdila almost postgd schedule each session. For math
anytime during the day on an appointment appointments, students macall 43.961.5276
(434.961.5320) and waik basis at TLC inroom For writing appoinnents, students may call
607 of the main building. Students can find 434.961.5478.

Rev. 02/15/10
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ADMINISTRATIVE INFORMATION

STUDENT CLASSIFICATIONS

Credit Status

A fulltime student is one who is carrying 12 or
more course credits.

A parttime student is one who isarrying fewer
than 12 course credits.

Class Level

A student is classified as a freshman until 30
course credits have been completed.

A student is classified as a sophomore after
completing 30 or more course credits.

Readmit

A student who interrupt&nrollment at the
college for three consecutive terms (including
summer session) is required to reapply by
submitting an application for readmission.

ACADEMIC LOAD

The normal academic load for a student is1
credits. The minimum fuime load is 1Zredits
and the normal maximum futime load is 18
credits. A student wishing to carry an academic
load of more than 18 credits must have the
approval of the vice president for instruction
and student services or designee.

ADMISSION REQUIREMENTS

GeneralAdmission to the College

Individuals are eligible for admission to the
community college if they are high school
graduates or the equivalent (GED), or if they are
18 years of age or older and able to benefit
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from study at the community college. Dual
enroliment students will be admitted according
to the provisions in the current Virginia Plan for
Dual Enrollment. Other persons not meeting
these admissions criteria may apply to the
college for special consideration for admittance.

The college reserves thight to evaluate and
document special cases and to refuse admission
to applicants if such refusal is considered to be
in the best interest of the college.

Individuals may be admitted to PVCC as cusricu
lar or noncurricular students. For all students, a
completed offigal application for admission
(Social Securityinber requested) is required.
Students working toward a degree (curricular
students) must also provide transcripts from all
colleges and universities attended. Students
applying for admission toursing, emergency
medical technology, and surgical technology
also must provide high school transcripts.

Additional information may be required by the
college for admission to a specific program or
curriculum. Students may be denied admission
to the colege if there is sufficient reason to
believe that they present a danger to them
selves or to other members of the college
community.

Regional Priority Admission Plan

When enrollment must be limited for any
course or curriculum, first priority will bewgin

to all qualified students who are residents of
the political subdivisions supporting the college,
provided such students apply for admission to
the program a reasonable length of time prior
to registration. The priority list is as follows: (1)
resident of the political subdivisions supporting



14

the college, (2) other Virginia residents, (3)-out they do not meet these requirements, thayay
of-state students, and (4) international be able to make up deficiencies by taking
students. Students applying to allied health developmental or other courses.

programs should consult the Division of

Mathematics, Sciences and Human S, To change frm one curriculum to another,

studentmust contact a counselor.

Students Transferring from Other Colleges ,
International Students

Normally, transfer students who are eligible for _ o
re-entrance at their last college of attendance PVCC is approved by the Immigrationian

are also eligible for admission to the community Naturalization Services of the United States
collegel i A& (KS O2t¢t 5350a DCRYMEH R dugticggenrplipfegnationg
credit acceted for transfer in terms of level, students.

content, quality, comparability, and degree
program relevance, as recommended by the
Commission on College$the Southern
Association of Colleges and Schools.

International students requesting af2D form
for an F1 visa will be required to submit the
following items:

wA completed official application for
admission;

wA supplemental application form;

wTranscripts of all academic records
translated into English;

wA notarized or certified statement
verifying financial support; and

wA TOEFL (Test of English as a Foreign
Language) score of at least 500 on the
paperpencil test or 173 on the computer
test, for applicants whose native language
is other than English.

Credit from international possecondary
institutions maybe awarded upon evaluation by
an approvedprivate evaluation agencylick
herefor procedures and additional information
on academic credit for international study.

Transfer tudents who are ineligible to return to
a particular curriculum in a previous college
generally may not be allowed to enroll in the
same curriculum in the community college until
one semester elapses or until an approved
preparatory program at the college

completed. The Admissions Committee of the
college shall decide on each case and can
impose special conditions for the admittance of
such students.

The listed items must be submitted at least 60
days prior to the beginning of the term of
admission. The college will not make a decision
on admission util all forms have been received.

Admission to a Curriculum International students who are present in the

. _ : ni n mporar nt vi
In addition to the general admission require United States on a temporary etudent visa

are considered namsidents for tuition
ments for acceptance by theltege, there are Lenath of st fof t
e . . . . urposes. Length of stay, payment of taxes
specific curricular requirements listed in the purp 9 Y. pay ’

GLYAGNHZOGA2YFE t NB3INI Yaor:"’”erss%oge\r%p?ty I‘Et% 't”arﬂft’)?f Sraltz23ao
Student should check the curriculum of their emseles, do not qualify international
. . . students for the status of legal resident.
choice to see if thehave met the required
prerequisites for enrtiing in that curriculum. If
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Students for whom an20 has been issued
must maintain fulltime status, taking at least

12 credit hours each semester. Furthermore, a
period of 2 1/2 years shall normally beefeed
the maximum period for which an individual will
be certified under A status.

International students who acquire a student
visa from another college will not be considered
for admission to PVCC until they have success
fully completed one semester ¢erm at the
institution to which they were originally
accepted and present a written release from
the institution, which indicates that the student
is academically eligible to return.

Undocumented Aliens

It is the policy of PVCC to admit applicants who
are immigrants residing in Virginia who have
graduated from a Virginia high school with a
high school diploma or equivalent, even if they
are not able to document their legal prersce.
Applicants who are undocaented will pay
tuition at the outof-state rde.

Current High School Students

Based on guidelines developed and approved by
the State Department of Education and the
Virginia Community College System, PVCC
provides several opportunities for qualified high
school students to enroll in courses at the
college.

Early AdmissionDesigned for academically
strong high school students who wish to take
college courses while still in high school. To
qualify for this program the student must
complete or submit thdollowing prior to
registration: an applicabin (parents must
complete and sign domicile statement), a high
school transcript, an approval form signed by
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both the high school and a PVCC representative,
and placement testing.

High School/PVCC Dual Enrolimebesigned

for high school juniors and semg enrolled in
special PVCC courses offered at the high school
during the regular school day. Courses within
this program must be approved by the school
aeadsSy IyR
this program is approved by the high school. To
qualifyfor this program, the student must
submit an application (parents must complete
and sign domicile statement) prior to
registration. Students should speak with a high
school counselor for more information.

Home School Student®VCC considers
admission fo students who are 16 years old,
who are not enrolled in either public or private
school, and who are home school students. The
acceptance of these students is considered as
enrichment to the home school program, but
does not substitute for the home school
program. In order to be accepted to the college,
students must take the Compasssassment

and test into collegdevel work.

High School Noncompleter®VCC will admit
students who have not completed high school.

RYAaaAz2y A& oladRo 2y
benefit. Students who are under the age of 18
must go through assessment and counseling.
They must also get an approval form signed by
the principal of the high school last attended
and the PVCC dean of student services.

To qualify for this prograrthe student must
complete or submit the following prior to
registration: an application (parents must
complete and sign domicile statement if
student is under 18 years of age), an approval
form signed by both the high school principal
and PVCC dean of sent services (if student is

G6KS 0O02fttS3asSo {a
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under 18 years of age), and assessment testing Assessment and Placement Testing

and admission into a curricular program.
Placement Testinglo promote student

Students who are over 18 years of age will be success, placement testseagiven to match
admitted after submission of an application students with appropriate courses for their skill
with appropriate parental signatures, level. Every student entering PVCC will take
assessmentand a counseling session. placement tests in reading, writing and math

EXCEPT: (tudents taking noncredit courses

or credit courses with no math or English

t+//Qa {GdzRSyG Ly7T2NyE GRYGAUISES RIBESPS Who meeles 5 5 S R

online. It allowsstudents to complete online prerequisites of the course demonstrated by

many of theirbusiness transactions with the appropriate SATACT, or AP test scoi@)

college. It is accessed through the MyPVCC link ~ Students with cllege transcript of a satisfactory

on the PVC®@/ebsite: www.pvce.edu. INF RS o6/ ¢ 2NHeveSknglishNL Ay |
course (for English prequisites) ad/or in a

Student Records Information/Access collegelevel math course (for math

prerequisites) and (4) students who have

completeda fouryear or advanced college

degree.Students who have not had a math

course within the last three years are strongly

encouraged to take the math placemdast

before enrolling in math courses or courses with

math prerequisites.

Student Information System

PVCC complies with the Family Educational
Rights and Privacy Act of 1974 when releasing
information about students. The following
directory information will be released: name,
participation in offically recognized activities
and sports, address, telephone listing,
electronic mail address, degrees/honors/and

awards received, place of birth, major field of Students who score below the established
study, dates of attendance, grade level, most minimum cutoff scores for reading, writing, and
recent educational agency or institution mathematicsare required toregisterfor
attendedand number of credit hours enrolled. developmental courses in those respective

areas. [@velopmenatl courses do not award
Employees of the college may have access to collegelevel credits and_are not applicable

audzRSYyud NBOZ2ZNRa oKSy | ofév@a}{j %ssc?bié{te o['égﬁe% prégl’hﬁ@q@p}_’)'d‘tﬁ%é
educational interest and within the limitation of successful completion of the developmental
their need to know. In addition, the college may course(s) with a grade of S (satisfactory),

use student record informatiofor institutional students may enroll in college composition

research. and/or the appropriate college mathematics

All hard copy data is maintained for three years ~ COUrse

FFG4SN) 6KS adGdzRSydaQa €I éﬂdvaﬁéécﬁjs%no?n&rhel'm[ijsgo% ¥pdy OS @

Electronic data is not purged. includes aiding students who wish to move
toward their goals as efficiently as possible. For
some students, advanced standing serves as a
means to that end.
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The advance standing program provides an
opportunity to receive academic credrf
learning acquired through naollege
experiences prior to entering or returning to
PVCC3udents may be awarded academic
credit for nontraditional learning experiences if
they are @rolled in a curriculum of study at the
college and can demonstrate previous
educational study, training or work experience
is equivalent to the content and learning
outcomes for courses in their program of study.
When credit for nontraditional learning is
g NRSR | 3IN}IRS 27
All courses for which academic credit is
awarded must meet VCCS and SACS criteria for
awarding credit.

Credit may be awarded based on standardized
assessment. One or more of the following
assessment methodecommended by the
American Council on Education (AGEhe
American Association of Collegiate Registrars
and Admissions Officers (AACRM)be used:

1. Nationallyrecognized college assessment
examinations such as SAT II, AP, IB, CLEP,
DANTES, SAM, etc

2. Industry certification, state or national
licensure.

Credit may also be awarded for experiential
learning. Credit for experiential learning (work
experience, non@dit courses, life experience,
etc.) which cannot be documented by one of
the above methods is done by portfolio
evaluation or by passing the same
comprehensive, final examination used by the
course for which student is requesting credit.
This option is asilable for selected courses
only. Click hereo view approved list of courses.
The division dean, in collaboration with the
program coordinator, determines which

Rev. 02/15/10
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course(s) are @propriate for portfolio

evaluation and/or credit by examination. A
listing of courses available for credit by portfolio
evaluation and credit by local (college
produced) examin@on isavailable on the
collegeWeb site

Documentation must be provided aridcluded
in the student's fileThe supporting
documentation must include samples of
completed work or projects, noncredit syllabi,
or employer training syllabi to assist in credit

determinglign.gThegyigepgesidgnefory 4 4 dz8 R o

instruction and studentexvices, in

collaboration with the Instruction and Student
Services Council and Curriculum and Instruction
Committee, reserves the right to place a time
limit on prior learning experiences for which
credit may be granted. Credit awarded for prior
learning does notmee & ONB RA (i
NEaARSy OS¢
received through prior learning assessment is
not usually transferable to other colleges and
universities.Therefore, students are strongly
advised to contact the college or university they
planto attend to determine transferability.

Advanced Placement.

College Level Examination Program (CLEP).
Credit may be given through this program if
FLILX AOFofS G2 GKS
scores are above the minimum level suggested
by the American Couwil of Education (ACE).
Official score reports must be sent to the
Welcome Center. Students who plan to transfer
should contact the prospective college or
university to determine the acceptability of
CLEP credit.

Credit by locally prepared examinations
Sudents may apply to take a proficiency exam
for any course for which there are proficiency
exam policies. The student applies at the

K2 dzNE A
NE |j devediE R F2 NJ 3 NJ

addzRSy i Q


http://www.acenet.edu/
http://www.aacrao.org/about/ethics.cfm
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http://www.pvcc.edu/docs/advanced_standing_list.pdf
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written exam. If any skill assessment is required  Examination Board at secondary schools, with

beyond the written exanthere is an additional grades (on a 5, 4,3,2,1 basis) sent directly to the
fee. Students who plan to transfer should college. Generally a 3, 4, or 5 is considered
contact the prospective college or university to passing and appropriate credit is awarded.
determine the acceptability of credit by exam. Many fouryear colleges, including the

_ . - _ _ University of Virginia, use this program.
Credit by evaluation of military servic€redit

may be given for military experience that is If a student is planning to transfer to another

FLILX AOFo6fS (2 GKS &i dzR Sgoiegedor unieBis, Méd or shd shoul® belwakell A &
recommended in the ACE Guide to the that the transfer institution may require a

Evaluation of Educational Experiences in the different AP score to award credit.

Armed Services. This documentation should be

submitted to the Welcome Center. Cour® PrerequisitesAdmission to specific

courses is available only when the student

Advanced Placement Prograithe advanced meets the prerequisites for the course. Course
placemnent (AP) program is designed to indicate prerequisites have been established to ensure
that a secondary school student has mastered students have the preliminary information

the material in a course sufficiently equivalent necessary to successfully complete tmurse.

to a beginning college course and should be
allowed to enroll in an advanced college course.
A variety of subject areaseavailable; tests are

Score for

AP Subject Area Receiving Credit Equivalent Course Credit(s)
American History 3,4,0r5 HIS 121122 6
Biology 3,4,0r5 BIO 101102 8
Chemistry 3,4,0r5 CHM 111112 8
Computer SciencA/AB) 3,4,0r5 ITP 100 4
Economics 3,4,0r5 ECO 20202 6
English 3,4,0r5 ENG 111112 6
European History 3,4,0r5 HIS 101102 6
French 3or4 FRE 10102 8
French 3,4,0r5 FRE 101-2-201 11
German 3or4 GER 10102 8
German 3,4,0r5 GER 10102-201 11
Government & Politics 3,4,0r5 PLS 21-p12 6
Math Calculus (AB) 3,4,0r5 MTH 173 5
Math Calculus (BC) 3,4,0r5 MTH 173 5
Physics 3,4,0r5 PHY 20202 8
Psychology 3,4,0r5 PSY 200 3
Spanish 3or4 SPA 10102 8
Spanish 3,4,0r5 SPA 101102201 11
Statistics 3,4,0r5 MTH 240 3

PLEASE NOTE: Although an AP score of 3 is accefpialalals a degree at PVCC, it may not be acceptable at some-year colleges (UVA among them). It is
thesuRSy 1 Q& NBalLl2yaAroAtAaide G2 OKSO|l GKS adliada 2F 't O02dNBES NBldANBYSyida i GKS

REGISTRATION/ENROLLMENT 02t ftS3SQa FLILXAOFGAZ2Yd wS3,
when the college has received tuition payment.

The college hids a period of registtéon prior Students should not attend classes until tuition

to each term, inclushg summer. Refer to the has been paid.

schedule of classes issued each term, and the

collegeWeb site www.pvcc.edu, for specific It is the responsibility of the student to know

dates and instructions. Before registering for and observe dates with regato adding,

classes, new students must completeth dropping, and withdrawing from classes.
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Important dates are published in the schedule
of classes, on the colle§§eb siteand are
available in the Welcome Center. Add/drop
must be completed online for any schedule
changes to avoid financial or academic penalty.

Change of Enrollment

Schedule changes may be made by using the
online system. Changes are effective at the time
they are processed.

Adding a CourseStudentsmay add a cous
during the add period, accoinly to the dates
published in the schedule ofadses.

Dropping a CourséStudentsmay drop a course
and receive a refund during the add/drop
period as published in the schedule of classes.

Cancellation of a Section or Course by the
College PVCC fully expects to offer all courses
as advertised eacletm. While every effort is
made to offer all courses, at times conditions
exist which may prevent the offering of a
particular course or courses.

The college will make every effort to help
students who have registered for the canceled
course to enroll iranother course that will

meet gradudion requirements. The college
does not guarantee course alternatives solely
based on student convenience or preference.

Failure to Begin a Course on Tim&hen
studentsenrollin a course, thewre expected to
attend every class. If theglo not begin
attending classes by the second \ke#f classes,
the instructor willwithdraw them from the class
and theywill not receive a tuition refund.

Withdrawal from the CollegeA student who
wishes to withdraw from the collegéasuld
contact the Welcome Center to determine the

Rev. 02/15/10
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appropriate procedure. Failure to follow
LINE OSRdzNE &
to receive additional financial aid.

Military Reservists PolicyPersonnel mobilized
due to a national emergency, dmilitary
reservists who are called to active duty prior to
the midpoint of the term may, upon presenta
tion of a copy of their military orders, request to
the dean of student services a cqate with-
drawal (on college drop/add form) and full
refund, induding student activity fee and
textbook refund, according to refund policy
established by the bookstore.

If the affected student is called up after the
midpoint of the term, the student should have
the opportunity to receive an incomplete (I)
until his a her active duty status has been
changed. Should the active duty assignment go
beyond the grace period as delineated in
Section 5.7.0 of the VCCS Policy Manual, the
grace period can be extended.

If a student, however, is close to completing all
assignecdand appropriate course work, and his
or her unit is activated, the instructor, in
concert with the division dean, may allow the
student to complete the final examination or
final project and process a grade to be recorded
for the student. Students returngnto the

college within one year after completion of
their required service will be able to-enroll in
the same program of study without having to
reapply for admission.

Questions regarding the interpretation of this
policy should be directed to the deaf student
services.

Enrollment Override

Upon approval, students may enroll in courses
for which they may not be otherwise eligible.

O2dA R 2S8S2LJ NRAT



Welcome Center and Counseling Office may
override enroliment for students who (1)
provide documented evidence (college
transcript, SAT, ACT, AP, CLEP or other
advanced placement documentation) that
prerequisite coursework has been successfully
completed; (2) present a transcript
demonstratingacompie SR o6 OKSf 2 NI
ml & G S NX & .DIthAtRder@oNskrate& prior
knowledge in the subject area; (3) provide
Compass placement test scores from another
Virginia Community College, provided the
scores are available in the SIS; and (4) provide
GRE Scores in lieu of SAT or ACT scores.

Division @an approval is required for (1)
students currently enrolled in the preretgite

at another university orallege, (2) students
without documentation that prerequisites have
been met, (3) class limit overrides, and (4) all
enrollment requests after the first week of
class.

Students wishig to enroll in a coursfor the
third time after twounsuccessful attemptare
referred to thevice president for instruction
and student srvices. After this approval has
been obtained, the Welcome Center or
Counseling Office will register the strd. In

the absence of the vice president, the dean of
student ®rvices may grant this approval.

Placement test scores older than five years are
acceptable, but students should be advised that
these scores may not reflect current
competence in the area.ti®&lents should be
encouraged to retake the relevant placement
test(s).

Overrides can be done via the telephone
provided the required documentation has been
received at the college. For the purposes of
documenting that prerequisites have been met,

Rev. 02/15/10
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student opies received via email or FAX are
acceptable.

Auditing a Course

Generally, the college does not encourage
students to enroll in credit courses on an audit
basis, Students who wish to attend a course
\?/ithd:fjtsre%m& a%ademic credit must receive
permisson from the instructor and then from
the appropriate division degrand submit an
approved permision to audit form. Audit
students must register and pay the regular
tuition.

Audited courses carry no credito not count as
LI NI 27 K ®adadd datniesti Q&
degree/certificate requirements, and do not
transfer to other institutions Students must

I RKSNBE G2
when they audit

' dzZRAG SYyNRffYSyda | NS 2
oFaAiraé yR | NBndarshe LI S
add/drop period of the course.

Senior Citizens Enrollment

By action of the General Assembly, senior
citizens who are legal residents of Virginia one
year or longer and age 60 or older may be
entitled under specified conditions to a waiver
of tuition. Under this provision, such senior
citizens who have a taxable income of $15,000
or less may take coursésr academic credit
without paying tuition.There is no income
restriction for £nior citizenswishing to audit a
class.

All senior citizens are reqeid to pay for
instructional materials (books, lab fees, etc.),
and applicable fees.

<,
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Virginia law requires PVCC to accommodate all
tuition-paying students before admitting senior
citizensrequesting a tuition waiverTherefore,
senior citizensequesting &uition waiverwill

be seated on a space available badter the

end of the add/drop period

Senior citizens may choose to register and pay
for a class to guarantee a seat; however, they
may not subsequently change to tuitidree
status for that semesgr. Senior citizen tuition
waiver forms are available in the Welcome
Center.

FINANCIAL INFORMATION
Tuition

Tuition is due and payable at the time of
registration or by the dates posted each term.
Tuition charges are subject to change at the
discretionof the State Board for Community
Colleges. The most current tuition is posted on
the collegeWeb siteat
http://www.pvcc.edu/tuition_fees/.

Payment of tuition enables students to use the
library, bookstorestudent study areas, and

other facilities of the college. There are no
laboratory or library fees, but students are
expected to pay charges for any school property
(such as laboratory or shop equipment,
supplies, library books and materials) they
damage olose.

Dishonored checks received from the bank must
be made good within five working days after
notification from the Business Office. There is a
$5 service charge for each check returned. In
addition, the check writer is responsible for all
reasonableadministrative costs, collection fees,
or attorney fees incurred in the collection of the
check.

Rev. 02/15/10
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Any student who has unpaid debts to the
college such as tuition and fees, insufficient
funds checks, and Pell grant repayments will be
reported to a collectia agency, the credit
bureau, and to the SeDff Debt program of the
Virginia Department of Taxation.

Any collection costs associated with this debt
will be charged to the student.

If payment is not received, the student will be
suspended from attendindasses. The

atdzRSy (i Qa
withheld until payment is received.

In-State Tuition Eligibility

To be eligible for istate tuition, an applicant
must be and have been legally domiciled in
Virginia for a period of at least one yeaiqr to
the semester for which he/she is enrolling. An
applicant must establish, by clear aooinvine
ing evidence, that he/she is eligible forstate
tuition. All applicants must complete the
domiciliary items included on the ajdtion
and provide anglocumenation that may be
deemed necessary.

All independent applicants under the age2df
must meet one of the followng criteria or
provide clear and convincing evidence of
independent domicile:

1 Veteran or active duty member of the U.S.
Armed Forces;

9 Married;

1 If both parents are deceased, no adoptive
or legal guardian;

1 Graduate obaccalaureatelegree;

9 Ward of the court or was a ward of the
court until age 18; or

1 Legal dependents other than spouse.

FOF RSYAO NBO2NRA
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For all dependent applicants under the age of Waived Tuition
24, a parent or legal guardian will need to
complete domiciliary items included on the Dependents of fire fighters/police officers killed
application. in the line of duty and war orphans eduaat
benefits Sections SB®9 and S#26 of the
Documentation may include the following Code of Virginia provide for free tuition to
T2N¥a FNRBY +ANBAYALY RNAtehd Mdsupforedibeitdiong of high& KA Ot S
registration, state income tax forms, education for children of persons killed in the
employment verification from eiployer, voter line duty to the state of Virginia or deceased,
registration, etc. Factors used to support in disabled, prisoners afiar, or missing in action
state tuition must have existed for a period of as a result of any armed conflict after December
one year prior to the first day of class. 6, 1941, involving the armed forces of the

United States. Applications and more informa
tion are available from the PVCC Financial Aid
Office.

The Welcome Center is responsible for making
decisions on domicile matters. The applicant
who is deniedri-state tuition has a right to
FLILISEE ® t+// Q& | LIISHE & TNiBOGfands Aa +a F2ft2gsay

1. Within five working days of notification of Students shall beligible for a refund for those
denial, the applicant must submit a written credit hours dropped during the add/drop
appeal with any additional supportirgpcu- period. After the add/drop period has passed,
mentation to the dean of student services. there will be no refunds.
Within five working days of receiving the
information, the dean will notify the applicant For exact add/drop dates, consult the schedule
of the decision. of classes or the calendar on the college web
site (http://www.pvce.edu/academic_calendar.php
2. If the applicant is denied again, an appeal, Short courses (less than a term in length) have
in writing, may be made to the vice president shorter add/drop and withdrawal periods. If a
for instruction and student services within five student registers for a program or course that is
working days The vice president will chair a canceled by the collegeefore the start of
committee to review the case. The applicant classes, and the student does not elect to enter
will be notified of the committee decision an alternate program or course, the student is
within 10 working days from date the appeal eligible for a refund of tuition.

was received.
Nonpayment of Debts

3. Afinal appeal may be made to the circuit All services are withheld from a student who
court in Charlottesville within@days of receipt owes money to the college for any reasmr

of the decision by the dean. A copy of the who has books or materials outstanding from
petition for review must be filed with the the Betty Sue Jessup Library or other college
college when it is filed with the court. departments. This means that no transcripts are

issued, the student is not permitted to register,
nor are other services provided.
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Holds on Student Records/ 8ece
Indicators

A hold or service indicator will be placed an
& 0 dzR &ffieial €e&ord under certain
conditions. Nonpayment of financial
obligations, such as tuition, college fines, and
other delds will result in a hold on a student
record. A hold wilrestrict the studenfrom
enrolling, having transcripts or grade reports
issued, or receiving other college services.
Disciplinary action, academic suspension, or
dismissal may also reun a hold on student
enrollment.

Fees

Institutional Fee.Studerts are charged an
institutional fee of $1.25 per credit hour, which
is collected at the beginning of each term. The
funds collected under this fee shall be used
exclusively to construct, repair, and maintain
college parking lots; and to construct, repair,
and maintain parking lot lights, adjacent and
connecting sidewalks, medians, and grounds
that are within or abut the parking lots. The fee
is refunded if the student witthraws completely
from the college within the appropriate refund
period.

Student Activty Fee.Students are chaey a
student activity fee of $1@ per credit hour.

Technology FeéAll students in the Virginia
Community College System are chatge
special technology fee of $0 per credit hour.
The funds areised to implement major
improvements to information technology for
the 23 community colleges in Virginia. The iee
refunded if the student witdraws completely
from the college within the appropriate refund
period.

Rev. 02/15/10
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Capital FeeAll out-of-state students are
charged a capital fee &3.00 per credit hour.

These fees are current asfafl semester 2008
They are subject to change at the discretion of
the State Board for Community Colleges.

Books and Materials

Students are expected to obtain their own
books, supplies, and consumalyhaterials
needed in their studies. The estimated cost of
these items is $450 per semester for a-tirtte
student.

Transcripts

The official PVCC transcriptsifidentacademic
record will be issued at no charge the mllege
registrar. A studentmay request an official
transcript online or in person at the Welcome
Center. Any student desiring to have hisrh
transcript picked up by sono@e else must
include authorization to do so in writing with
the request of the transcript. All requests are
processedvithin five business days.

The college does not provide copies of
transcripts from other schools. Such copies
must be obtained from the originating source.

FINANCIAL AID INFORMATION

FINANCIAL AID

PVC@eb site www.pvcc.edu
Email: finaid@pvcc.edu
Phone number: 434.961.6545.
Fax number: 434.961.6557.

Piedmont Virgimm Community College wants
studentsto have the oppontinity to attend
college, regarkkss of their financial situation.
The college has many souragdinancial aid,
including programs funded by the federal


mailto:finaid@pvcc.edu

government, the Commonwealth of Virginia
and PVCC Educational Foundation Scholarships.

The Key to Financial Aid is the FAFSA

The key to financial aid is the Free Application
for Federal Studentid (FAFSABtudentsmay
apply online at www.fafsa.ed.gov. There is a link
to this from the financial aid page on the PVCC
Web site Funds are limited in some programs
and are exhausted quickly. Complete files
received by March 31 will ceive first priotty.
Both the bundation scholarships and the Mary
Marshall Nursing Scholarship require additibna
applications. Studentsiay download these
applications fronthe financial aid Web pages.

If astudentdoes nothave access to a computer
or the Internet, he/she canstop by the Financial
Aid Ofice (room 136 in the main buiing)

where there arecomputers for studentise.

Who is Eligibl@

To be eligible to receive federal or state
financial aid, a student must:

9 Demonstrate financial need as determined
by the FAFSA.

1 Be in a degree or certificate program (also
known as a curriculum).

9 Bea U. S. citizen or eligible ncitizen

9 Have a high school diploma or GED, or pass
I FSRSN}Xftfte | LIINRBOSR
test.

9 Have a Social Securityber.

1 Maintain canpliance with satisfactory
academic progress (SAP) standards (Bee
financial aid Véb pagesfor information on
SAP standards).

9 Cannot be in default on a student loan or
owe a grant overpayment.

Rev. 02/15/10
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Aid Programs

Students are applying for these programsamh
they submit the FAFSA:

Federal Pell Grantell grant amounts are
adjusted according to enrollment level.

Federal Supplemental Educational Opportunity
Grant (FSEOGY}hese grants are available to a
limited number of students who demonstrate
exceptiond financial need. A student must be
enrolled in at least 6 credit hours to be eligible
to receive this grant.

Academic Competitiveness Grant (ACG&dr
recent high school graduates who completed a
rigorous program of study, are U.S. citizens, and
are attending full time. Students must submit

an official high school transcript to the financial
aid office.

Federal Work StudyStudents who need a job

to help with college expgses may be eligible

for employment under the federally supported
work-study program Students may work a
maximum of 20 hours weekly while attending
classes (must be enrolled for at least 6 credit
hours). Orcampus jobs may include work in
offices, science and computer laboratories, and
the library. Offcampus community service jobs
are available for reading and math tutors at
some area elementary schools.
GroAtAGe (2 oSYySTAGE
College Scholarship Assistance Program
(CSAP)This is a grant for Virginia residents who
show exceptional need.

Commonwealth Grant (COMAYhe COMA
Grant is available for students exlled at least
half time, are residents of Virginia, and
demonstrate financial need.



Virginia Guaranteed Assistance Program
(VGAP)The VGAP is available for first time
freshmen who graduated from a Virginia high
school with at least a 2.5 GPA. Studentsstrbe
enrolled full time and be classified as depen
dent students. Awards may be renewed for a
second year for students who have maintained
full-time enrollment, a minimum 2.0 GPA, and
continue to demonstrate financial need.
Students must submit an offadihigh school
transcript to the financial aid office so that we
may determine eligibility.

Part-Time Tuition Assistance Program (PTAP).
PTAP grants are available &iudents who
enroll for 1 to 8credits, ae Virginia residents,
and demorstrate financidneed. The maximum
awardcan be up tahe cost of tuition.

Scholarships from the PVCC Educational
Foundation.Each year, generous individuals,
businessesand organizations give scholarships
to PVCC studentdlore than 100 scholahips
are awarded eachear through the PVCC
Educational Foundation. The value of these
scholarships exceeds $100,000. Current
students as well as graduating high school
seniors are invited to apply for these schelar
ships in the sprig each year. The applian

form and full decriptions of the scholarships
available are posted in the financial aid section
2F GKS Wekditd S3SQa

Federal Stafford Loans and Federal PLUS loans
are available. Sethe financial aidbffice for
additional information.

Student Loans for Nursing &dents. This
program is designed to encourage and assist
students in pursuing nursing training by
providing longterm, low-interest loans to help
defray eductional expenses. Repayment on the
loan begins nine months after the student
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ceases to be a halfme nursing student, with
the total amount due within a 1-§ear period.

The Mary Marshall Nursing Scholarship is a
Virginia Department of Health sponsored
AO0K2f I NAKALI F2NJ) aGdzRSy i
nursing program. Scholarships of up to $2,000

are availake to students demonstrating

academic potential and financial need. In return
for receiving the scholarship, the recipient

agrees to work full time as a registered nurse in
Virginia. Check with the Financial Aid Office for
more information.

Other Source®f Aid. Vocational Rehabilitation
Certain disabled or handicapped persons may
qualify for educational assistance through the
Virginia Department of Rehabilitative Services.
The department requires potential recipients to
applyfor financial aid through theollege.

The Community College Tuition Grant will
provide tuition and fees at any Virginia commu
nity college to high school graduates or those
who received their GED who, at the time of
graduation or completion of the GED, were in
foster care, in the cstody of a social services
agency or in a special needs adoption. More
information is available at www.vccs.edu.

Scholarship searches:
http://www.finaid.org
http://www.fastweb.com
http://edupass.org

Some terms used in financial aid:

Cost of Attendance (COBetermined by the
school. Includes tuition/fees, books & supplies,
living expenses, personal expenses.

Expected Family Contribution (EF&}ermined
by informationstudentprovideson the FAFSA
(Free Apptation for Federal Student Aid)

a
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Need= COA minus EFC. Need determines the
type and amount of aidtudentmay receive.

Students must submit a FAFSA every year to be
considered for financiaid.

Students may view their financial aid online
through the Student Information System.

Return of Title IV FunddJnder a regulation
known as Return of Title IV funds, students who
withdraw from college or stop attending alll
classes before completirtbe first 60 percent of
the semester have not earned all of their
financial aid. Title IV aid (Pell, FSEOG, ACG,
Stafford and PLUS Loans) must be prorated to
the date of withdrawal. Students will be
required to repay the unearned portion of aid
received. Tis will include books charged to
financial aid and any refund received. See
financial aid Véb site for an example of this
calculation and for additional information.
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for the Post 911 Bill, Vocational Rehabilitation,
and Virginia War Orphans, students applying for
benefits should be prepared to pay their tuition
at the time of registration for some programs.

All certifications are completed and submitted

to the Veterans Administration as they are
NEOSAQPSR o0e& t=+// Qa

Chapter30 (Montgomery Gl BIl)

This program provides up to thidsix months

of educational benefits. To apply for benefits,
veterans must complete an online application
(www.qgibill.va.goy) for educational benefits

with the Veterans Administration (VA 22990),
provide a copy of their discharge papers
DD214 (to receive PE credit), provide a copy of
a paid tuition receipt, and provida scheduled

of enrolled classes.

Chapter33 (Post 911 Gl Bill

This program is for veterans who served on

STUDY ABROAD AND FINANCIAL AID active duty on or after September 11, 2001;

An approved study abroad program is eligible
for students to receive financial aid if:

9 Students studying abroad concurrently
remain enrolled at their eligible home
college; and

1 The eligible home college awards academic
credit for the program of study abroad.

Students planning to seek financial aid for
studying abroadwill need to complete the
FAFSA and a study abroad form.

VETERANS BENEFITS

All associate degree, certificate, and career
studies certificate programs at PVCC are
approved by the State Department of Education
F2NJ 0KS LI e&yYSyi
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Post 911 Gl Bill benefits are payable for training
pursued on or after August 1, 2009. Veterans
must agply online (www.qibill.va.goy) for this
benefit, and a letter will be sent from the V.A.
explaining benefit eligibility. This letter must be
brought to PVCC along with a copy of the
DD214 (to receive PE credit) andchedule of
enrolled classes. The decision to enroll in the
Post 911 Gl Bill is irrevocable, so care must be
used when choosing this plan.

Chapter35 (Qurvivors and Dependents
Educational Assistance Program)

This program provides educational benefits to
the spouses and children of military service

members who were killed, reported missing in
action, prisoners of war, or rated permanently

Bxeptd S G & digaljed dyring gctjve duty. T8 apply for this
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program, a 25490
(http://www.vba.va.gov/pubs/forms/VBA22-
5490ARE.pdfform must be submitted to
PVCC.

Virginia War Orphans Educational Benefits

The Code of Virginia provides for free tuition
and fees to attend statsupported institutions

of higher educatia for children of persons
deceased, disabled, made a prisoner of war, or
declared missing in action as a result of any
armed conflict after December 6, 1941,
involving the Armed Forces of the U.S.
Veterans who qualify for this benefit will be
directly contacted by the appropriate
government agency.

Chapter31

The primary purpose of this program is
vocational rehabilitation services for veterans
who have a servieeonnected disability. To
receive services a veteran must be found both
eligible and entitled.The program also provides
educational and vocational counseling for
eligible service members, veterans and
GSGSNI yaQ RSLISYyRSylGao
this benefit will be directly contacted by the
appropriate government agency.

Chapter32 (\kterans HKucational
Assistance ProgramVEAP)

Opened to those who saw active duty between
January 1, 1977 and June 30, 1985, under this
plan veterans make contributions from their
military pay which are matched on a $2.00 to
$1.00 basis by the Government. Theseds

can then be used for degree, certificate,
correspondence, apprenticeship/ethe-job
training programs, and vocational flight training
programs.

Rev. 02/15/10
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Chapter1606 (Montgomery Gl Bll ¢
Selected Reserve

Members of the Selected Reserve may be
eligible for ths program which can be used for
degree programs, certificate or correspondence
courses, cooperative training, independent
study programs, apprenticeship/on the job
training, and vocational flight training

programs. To apply for benefits under this
plan,veterans must complete an online
application for educational benefits with the
Veterans Administration (VA 22990-
http://www.vba.va.gov/pubs/forms/VBA2-

5490 ARE.pdf, provide a copyfaheir discharge
papersg DD214 (to receive PE credit), provide a
copy of a paid tuition receipt, and provide a
scheduled of enrolled classes.

Chapter1607 (Montgomery Gl Bll ¢
Reserve Educational Assistance Program
REAP)

Members of Reserve componerithat were
called or ordered to active duty in response to a
war or national emergency as declared by the
Rgsigagy oy Cpnaess 3re gligiplefof this,
program. The benefits may H)e used for degree
and certificate programs, flight training,
apprenticeship/onthe-job training and
correspondence courses. To apply for benefits
under this plan, veterans must complete an
online application for educational benefits with
the Veterans Administration (VA 22990-
http://www.vba.va.gov/pubs/forms/VBA2-
5490-ARE.pdf provide a copy of their discharge
papersg DD214 (to receive PE credit), provide a
copy of a paid tuition receipt, and provide a
scheduled of enrolled classes.

PLEASE NOTE: Veteran®wihe new to PVCC
but have used their educational benefits at a
previous school must complete a request for a

T2 NJ


http://www.vba.va.gov/pubs/forms/VBA-22-5490-ARE.pdf
http://www.vba.va.gov/pubs/forms/VBA-22-5490-ARE.pdf
http://www.vba.va.gov/pubs/forms/VBA-22-5490-ARE.pdf
http://www.vba.va.gov/pubs/forms/VBA-22-5490-ARE.pdf
http://www.vba.va.gov/pubs/forms/VBA-22-5490-ARE.pdf
http://www.vba.va.gov/pubs/forms/VBA-22-5490-ARE.pdf

change of program or place of training form
(VA 221995
http://www.vba.va.gov/pu bs/forms/VBA22-

1995ARE.pdy.

The previous are thumbnail sketches of benefits
open to veterans, for additional information on
these and other benefit programs, students are
encouraged to visit th&¥eterans

Administration Web site atwww.gibill.va.gov.

ACADEMIC INFORMATION

Attendance/Student Participation

Education is a cooperative endeavor between
the student and the instructor. Instructors plan
a variety of learning activities to help their
students master the aarse content. Student
contribution is to participate in these activities
within the framework established in the class
syllabus. Faculty will identify specific class
attendance policies and other requirements of
the class in the class syllabus that isritisited

at the beginning of each term. Successful
learning requires good communication between
students and instructors; therefore, in most
cases, regular classroom attendance, or regular
participation in the case of a nontraditional
course format, is essdial.

Itisi KS & §réaRddgbilitRto inform the
instructor prior to an absence from class if this
is requested by the ingtictor in the class
syllabus. Studentare responsible for making up
all course work missed during an absence.

Administrative Withdrawal Due to Excessive
Absence

The instructor may, in the event of excessive
absence on the part of a student, initiate an
administrative withdrawal of the student from

the course. As a guideline, excessive absence is
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defined as 20 percent absendesa course. If

an instructor uses a different definition of
excessive absence, such definition must appear
in the course syllabus.

Until the last day to withdraw without grade
penalty, the student receives a grade of W.
After that time, the student redges the grade

of F, except under mitigating circumstances as
determined and documented by the instructor.
In the case of such circumstances, a grade of W
may be awarded.

Credits

A PVCC credit is equivalent to one collegiate
semester hour credit (or 1&mes collegiate
quarter hour credits). Usually one credit for a
course is given for approximately three hours of
study weekly by each student as follows:

9 One hour of lecture plus an average of two
hours of outof-class study;

9 Two hours of laboratory ashop study plus
an average of one hour of owif-class
study;

9 Three hours of laboratory or shop study
with no regular outof-class assignments; or

9 Fixed credit and variable hours with course
objectives assigned to each develogmal
course (courses numied 1-9).

Variable credit (5 credits) is assigned to all
general usage courses.

Grading System

The grade point average (GPA) is determined by
dividing the total number of grade points
SINYSR Ay O2d2NBS& Ay
the total number @ credits attempted in the
curriculum. The grades of A, B, C, D, S, and P are
passing grades. Grades of F and U are failing

iKS
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grades. W, X, and | grades are nonpunitive
grades signaling special circumstances.

The quality of performance in any academic
course is reported by a letter grade, the
assignment of which is the responsibility of the
instructor. These grades denote the character
of study and are assigned quality points as
follows:

A Excellent
4 grade points per credit

B Good
3 grade points pecredit

C Average
2 grade points per credit

D Poor
1 grade point per credit

F Failure
0 grade points per credit

P Pass
No grade point credit. Seven credits maximum
can be applied to degree programs, four credits
toward a certificate, and ne toward a career
studies certificate.

S Satisfactory
No grade point credit; applies only to
developmental studies courses.

U Unsatisfactory
No grade point credit

w Withdrawal
No credit. A grade of W is awarded to students
who withdraw or arewithdrawn from a course
after the add/dop period, but prior to the
completion of 60 percent of the course or upon
documentation of a mitigating circumstance
(defined as life altering event) that prevents a
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student from completing the course after the
60 percent time frame.

I Incomplete
No credit. Used as a temporary grade awarded
when student and faculty member agree that
extenuating circumstances prevent the student
from completing the course requirements
before the scheduled end of class. Courses for
which the grade of | has been awarded must be
completed by the end of the subsequent
semester and another grade (A, B, C, D, F, W)
must be awarded by the instructor based upon
course work that has been completed. In the
case of | grades earned at the eoidspring
semester, students must complete the require
ments by the end of the subsequent fall
semester.

X Audit
No credit. Permission from the instructor and
then from the division dean is required to audit
a course. Students may register to audit a
course on a space available basis only. The last
day for grade change from credit status to audit
status is the last day of the drop/add period for
the course.

P/U  Pass/Unsatisfactory
Credit is awarded, but course grade is not
calculated in the grade it average. Grades
available under this option are P, U, |, or Rer
VCCS policy, the P/U grading option is available
onlyin courses in which the entire section must
selectP/U as the grading option. These courses
are identified in the class notes semtiof the
course schedule. The student may not elect the
P/U grading system for course considered a
major course in curriculum. If the student wishes
to change his/her grading option, a section
change must be completed via the add/drop
process during the esignated add/drop period
for the course. Students should discuss the
ramifications of electing a P/U with their
academic advisor and instructor. In addition, if a
student is planning to transfer to another
college, he/she should be aware it is likely &P/
IANI RS gAff
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responsibility to determine transferability of any
course or grade.

Calculating StudenGPA
Grade points are awarded as follows:

4 grade points
3 grade points
2 grade points
1 grade pint

0 grade points

MmMoOO W >

Grade points are computed by multiplying the
number of credits completed by the grade
earned. For example, a grade of B in-er&dit
course awards 9 grade points. The grade point
average is computed by dividing the number of
grade points earned by the number of credits
completed. This can be computed by the term
or cumulatively.

The term GPA is determined by dividing the
total number of grade points earned in courses
attempted for the term by the total number of
credits attemped. The cumulative GPA, which
includes all courses attempted, is computed
each term and is maintained on a continuing
olrara I a |
standing. When students repeat a course, only
the last gradeearned is counted in the
compuation of the cumulative GPA.

Repeating a Course

Any student may repeat a previously attempted
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same course, except seminars and inteiipsh
Exceptions may be made by the vice president for
instruction and student services.

Academic Renewal

Students who have been separated from PVCC
for at least five years and have earned a 2.5
GPA for the first 12 credits upon-eatry to the
college ma be eligible for academic renewal.
Academic renewal removes grades of D and F
from the cumulative grade point average
computation although all earned grades remain
on the transcript and any status statements
remain in force. Academic renewal may be
granted only one time and, once granted,
cannot be revoked. Applications and additional
information are available from the registrar.

Examinations

All students are expected to take their final
examinations at the regularly scheduled times.
Exceptions will be ade only with the
permission of the division dean for the
discipline.

NEO2NR 27 0 KkERYEREPIDs 1 oF RSYA O

t NE & A R SA/studeét who achidves a
semester grade point average of 3.8 or higher
and earns a minimum of 12 credit hours, with
no grades less than C, will pkaced on the

t NBAARSY(Qa [A&alGD

+ A0S t NB dMsident who achipvisal @
course. When a student repeats a course, all . .
9 A oA L 3 emester grade Eomt average.0f.3.2 or hlgher
O2dzNRS 3INIRSa ogAff | LILIST NI 2 uKSsS é}f szS ugQa.

and earns a minimum of 12 credit hours, with

transcript record; however, only the last grade
will be counted inthe s Sy (i Q &

for a repeated course be used twice toward

OdzY dzt |
point average. Under no circumstances will credit

no gr %s less than. G, will be placed on the Vice
N

. R .
o ) [ A&l o
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To be eligibldor grading term honors, students

certification of graduation requirements. Students must have 12 credits in graded courses (A, B, C).

are normally limited to two enrollments in the
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Academic Standing

The college attempts to keep students informed
of their academic standing. Students are
notified if they are academically deficient and
when they haveegained acceptable academic
standing. The college helps students to increase
effectiveness in meeting the academic
standards of the institution and ultimately to
attain graduation. Students are expected to
maintain a 2.0 (C) grade point average to be
consdered in good academic standing.
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2.0 grade poinaverage for the semester
followingtheir reinstatement must maintain at
least a 1.5 grade point average in each subse
guent semester of attendance. The student
remains on probation until his or her overall
grade point average is raised to a minimum of
1.5. Failure to attain a 2.0 grade pbaverage
the first term and a 1.5 grade paiaverage in
each subsquent term results in academic
dismissal. Academic dismissal normally is
permanent, unless, with good cause, the
student reapplies and is accepted wdspecial

consideration forradmisse y o6& (G KS 02ff S
FRYA&aaArzya O2YYAGGHISSd ¢KS
2y 1 OFRSYAO 5AaYrAaalté oAt
a0dzRSy i Qa LISNXYIFySyid NBO2NR

Academic WarningAny student who fails to
attain a minimum grade point average of 2.0 for
any semester, or who fails any course, receives
an academic warning.

Academic ProbationAny student who fails to Grade Appeal Policy

maintain a cumlative grade point average of
1.5 is placed on academic probation. The

aurdsSySyi
0S

Faculty members are responsible for informing
students of the basis on which grades in each

Gt thrOSR 2y | Oéla@s%le}é st@n%EA 4I Hréeﬁt%fsgrao%g‘sf t
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presumes fairness and best professional
judgment.

Any student on academic probation is required
to consult a counselor and usually is requited
carry less than the normal academic course load
in the next semester following this action.

It should be understood that the student who
chooses to appeal a grade must assume the
burden of proof concerning amerceived error
in the grade assigned.

Academic Suspensior student on academic
probation who attempts 24 semester credits
and fails to attain a cumulative grade point
average of 1.5 for the nexétm is subject to

academic suspension. Academic suspension directly to the instryctor withirLO school days

Y2NYEEte A& F2N) 2yS S N%g)r th$t§<e rmlrg Hf!:lalés%s o?‘tp{eusem%éte? HOSR

2y | OF RSYAO {dzaLISyar2yehd, bl bhOSRickie giddias
& U dzR Sy tareit reddlsl Niider all circum reported. Every reasonable effort should be
stances of academic suspension, a student must made by both parties to resolve the matter

apply for readnssion to thedean of student
services by suhitting a letter of appeal stating
solutions for past academic problems.

Step 1.The student who believes a course
grade received to be in error may appeal

Step 2.If Step 1 does not resolve the question,
the student may file a written appeal to the
division dean within five school days after an

Academic Dismissabtudents who have been attempt to resolve tle matter with the faculty

placed on academic suspension and achieve a
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member. The division dean will conference with Distance Learning
the student and faculty member viaraalil,

telephone, video, or in person in an effort to Taught by PVCC faculty, distance learning
resolve the grievance. The division dean may courses are compgrable to the same courses
within five school days of the conference taught in the traditional clssroom format.
appoirt a committee of three faculty members Distance Iearrung courses have the same
and two students to review and make a content, grading system, and course credit

recommendation on the matter. Within five values as traditional courses. PVCC offers a

school days of the conference, or if a committee  Variety of distance learning formatscluding

is formed within five school days of the receipt online, hybrid, and Wb conferencing and video
2F (KS O2YYA(GG830a8 NBO2PYVEPEO A2y s (KS

division dean will prepare a report of the
disposition of the matter with copies to the
student, the faculty member, and the divisional

Online CoursesOnline (\Wb-based) courses
and several associate degree programs are
offered through technologies that include the

record. Internet, discussion forums;mail, online
Step 3.If either the student or the faculty f:onfere.ncing, and o.ther @b-based
member wishes to appeal Step 2 disposition of instructional strategies.

the matter, he or sh may do so in writing to
the vice prfeSI_de_nt for instruction and St“def‘t own hardware, software, and Internet service

services within five school days of the receipt of roviders

GKS RADGA&AZ2Y RSIHYQ& NELE NI & LT Ay G(KS OAO0S LINBaA
RSyiQa RAAONBGAZ2YSI GKS Regllidgsrerts td bg éh cadpus 2aNdamoddrthe

Students are responsibfer providing their

previous actions indicate further cogration online courses; some courses require a minimal

of the matter is not warranted, the vice presi number of visits to the PVCC campus for

dent will so notify the student, faculty member, orientation and/or testing. Online courses are

and division dean within five school days, and delivered in a primarily texbased environ

0KS RAGAAAZY RSIyQa RS OrenthtBeyeford, Kebsbriablyg&od readifigahd | Y R
binding on all parties. writing skills are critical factors for adequate

course participation. Additionally, research has
shown that students who are setirected and
manage their time wekre more likely to
succeed using this delivery model. It is reeom
mended that students carefully evaluate their
readiness and abilities in these areas before

If the vice president granthie appeal, he or she
will schedule a conference vianaail, tele
phone, video, or in person with the division
dean, faculty member, and student. Within five
school days of the conference, the vice presi

dent will prepare a written decision with copies . . .
prep P selecting online courses. Resources to assist

t? Ehe student, famﬂlty n}emlge[, and dIVES'on . . _Students in determining readiness for online
RSIY® ¢KS OAOS LNBAARSY(LQERIOAAdatabmhleh! 05 TAY!
and binding on all parties.

Hybrid Coursesin addition to online courses,

PVCC offers a variety of hybrid courses. A hybrid

course is one that blends online and faoe
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face delivery. A substantial proportion of the
course content is delivered onlindie course
typically includes online discussions and some
faceto-face meeting times. Students are
responsible for providing their own hardware,
software, and Internet service providers.

Web Conferencing and Video Conferencing.
Web conferencing is liveynchronous (real
time) learning over the Internet. Video
conferencing is live, synchronous, interactive
audio and video using advanced technologies
available on the PVCC campus.dents must

Rev. 02/15/10
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be able to attend a \&b conferencing class or
video conferencig class during a scheduled
GAYS 2y t+// Q&
provide an opportunity to collaborate with
other institutions to promote programs that are
available at PVCC.

Additional information regarding distance
learning and technical requirementmay be
found at www.pvcc.edu.

OF YLdza® ¢ KS.
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COLLEGE POLICIES

STUDENT RIGHTS AND expected to exhibit and practice appropriate

RESPONSIBILITIES behavior when participating in instructional
settings, including field experiences, intern

As a college student body member, there are ships, athletic and cultural events, or any other

certain rights thathe studentmay expect to related college endeavor.

enjoyas well as obligations that the student
acceps by enrollingThe curent edition of the
Student Handbook contains a statement on
student rights and responsibilities, and the

O2f t838Qa LRtAOASEA 2y |
substances, student condyeind discipline. A
student grievance procedure, which will provide
for equitable and orderly processes to resolve
complaints made by students for improper
treatment is also included in the Student

The college faculty andadf recognize their role
in developing this sense of responsibility
through example and guidance. Additionally,
eov?r)ﬁs%q(e}zt is prgs;\mjed té) hagevsuffi“cient
maturity, intelligence, a%oﬁcongerna}ol# the
rights and values of others and to preserve the
standads of the academic community. This
code enumerates clear expectations of students
as members of the college community, the kind
of unacceptable behavior that may result in

AftS3t

Handbook. disciplinary action, and sanctions adidciplin
STUDENT CODE OF CONDUCT ary proceedings utilized when tleade is not
observed. While on college gerty or at
Piedmont Virginia Community College is an college sponsorediipervised events, all
academic community and all members and persors, including guests of students, are
visitors shae the duty and responsibility of required to abide by all college policies, prece
securing and maintaing the freedom to learn dures, practices, and related rules and
within that academic college community. regulations.

Freedom carries responsibilities; chief among
these is the respect for the rights and the values
of others. In order to provide and prese this
freedom on the college campus and at college
sponsored and collegsupervised functions,

Itisthestude/ 1 Qa4 NBalLRyaArAoAfAde
familiar with the PVCC Code of Conduct. Lack

of awareness is no excuse for noompliance

with PVCC policies and regulations.

the student code o€onduct was developed by Copies of the PVCC Code of Conduct are-avail
a committee of students, faculty, staff, and able in theWelcome Cerer, the Counseling
administrators. Center, andat the college receptionist area. All

new students are oriented to the code of
conduct in the PVCC orientation course, and the
code of conduct is referenced on the course
syllabus in all classes. The current code of
conduct is posted on the colleyeb sit:
www.pvcc.edu.

Within the college community, individuals are
accoded respect in a learning environment that
is free of discrimination on the basis of race,
color, religion, gender, sexual orietitan,

national origin, age, didility or any other
characteristics protected by law or by the
policies and practices of PV@@.students are
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COMPLAINT PROCEDURES

PVCC students and members of the public have

the right to file informal and formal complaints

against PVCC personnel or actions and to know

PVCC policy and procedure for responding to
these complaints.

Verbal complants are considered informal and
the procedure for informal complaints is to be
followed.

Written complaints (hard copy andraail) are
considered formal and the procedure for formal
complaints is to be followed.

This policy does not apply to (@udent gade
appeal, (b) all humaresource policies, (c) all
appeal and grievance policies and procedures
explicitly described in th#CCS Policy Manual,
(d) any formal appeal or grievance covered by
another PVCC policy (e.g., code of conduct,
admissions, finanal aid, satisfactory academic
progress, etc.).

Policy and Procedure for Informal
Complaints

Informal (verbal) complaints by students or
members of the public are tbe dealt with
through a faceo-face discussion between the
complainant and the responsibtmllege
administrator supervising the area. If through
this process a mutually satisfactory resolution
of the complaint cannot be reached, the
complainant may put the complaint in writing
and move to the policy and procedure on
formal complaints (see belv) or the complaint
will be considered inactive.

It is the responsibility of the administrator
involved in an informal complaint to write a
memorandum for the record detailing the
nature of the complaint and the resolution. The

Rev. 02/15/10
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administrator is to retairsuch memoranda in a
file accessible to his/her supervisor upon
request.

Policy and Procedure for Formal
Complaints

1. Formal complaints by students or members
of the public are to be dealt with by the
responsible college administrator
supervising an area.akulty and staff who
receive a formal complaint should forward
it to the supervisor of the area(s) involved
in the complaint.

2. The administrator handling the complaint is
to gather information as necessary.
Information must be gathered from the
complainant

3. A written response (hard copy ofraail) is
to be sent to the complainant. A copy of
the complaint and the writtemesponse is
to be sent to the assistant to the president
and special eventsoordinator.

4. If the complainant is not satisfied with the
regponse, he/she may file a wrin
complaint to the president. In such cases,
the president will gather information and
provide a final written response to the
complainant with a copy to the assistant to
the president and special events
coordinator.

5. The &sistant to the pesident andspecial
events oordinator will maintain a file of all
formal complaints and responses.

Proceduresfor Filing Complaint with U.S.
Department of Education

Colleges and universities (and other post
secondary education institigdns such as
vocationaittechnical schools) operate with
considerable autonomy and with some state



supervision. Therefore, you should start by
contacting your state department of higher
education
<http://wdcrobcolp01.ed.gov/Programs/EROD/
org_list.cfm?category_cd=SHt6 find out how
they can help you resolve your problem.

Issues involving financial aid, fraud, waste or
abuse of federal funds, special education, or
civil richts may come under the U.S.

5SLI NIYSyi
below is contact information for these issues:

Office of the Inspector General
<http://www.ed.gov/about/offices/list/oig/hotl
ine.htmPinvestigates allegations of fraud,
waste or abuse of federal educational funds,
including federal student aid funds.

Federal Student Aid's Ombudsman
<http://www.ombudsman.ed.gové will
informally conduct impartial faefinding about
your complaints. This office will recommend
solutions, but does not have the authority to
reverse decisions. If your student loan
complaint is justified, it will work with you and
the office, agency, or companyviolved in the
problem.

Office of Special Education Programs
<http://www.ed.gov/policy/speced/guid/idea/
monitor/state-contactlist.html>is responsible
for monitoringstate and local compliance to
federal special education laws.

Office of Civil Rights
<http://wdcrobcolp01.ed.gov/ICFAPPS/OCR/con
tactus.cfneis responsible for investigating any
claims of disrimination on the basis of race,
color, national origin, sex, disability, or age. For
more information see details on discrimination
<http://answers.ed.gov/cgi
bin/education.cfg/php/endusgstd_adp.php?p
_faqid=23&p_sid=VKUME*Gj&p_lva=24&p_acc
essibility=0&p_redirect=&p_sp=cF9zcmNoPSZw
X3NvenRfYnk9JInBfZ3JIpZHNvenQ9JnBfcm93X2N

2T 9RdzOl U A2 Y Q& e g didb AW
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XJzLnNIYXJjaF9QubCZwX3BhZ2U9IMQ%2A%2A&p
_li=>.

OFFICE OF INFORMATION
TECHNOLOGY

The Office of Information Technology is

responsible the planning, deploymerind

maintenance of services in academic and L
[ AAUSR
computing and communication services to the

college commuity over a stateof-the-art wired

and wireless local area network of approxi

mately 600 computers connected to the

Internet.

The college has 17 computing labs and two
computeraided drafting labs. Students have
access to word processing, spreadsheet, and
database managenmt programs as well as
specializedoftware. Students also have access
to e-mail and to the Internet.

Computer Use Guidelines

Access to and the use of computers by students
and patrons of PVCC are governed by the
Virginia Community Colje System and PVCC
computer ethics guidelines. These guidelines
emphasize user responsibility for using
computer applications, services, resources, and
the information they generate in an authorized
manner, as well as for maintaining appropriate
security d computing systems and their
operation. Failure to abide byé guidelines

may result in disiplinary action, including
possible loss of the privilege of using the
O02ffS3SQa O2YLMziAy3 FI OAf A
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udDOXMjgsMTI4JnBfcHIVZHMOJInBfY2F0czOmeF  SI9Ning onto a student account or otherwise
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users acknowledge their understanding of and
intent to abide by them. College personnel are
available to answequestions regarding
appropriateness of the use of computing
resources.

COCURRICULAR ACTIVITIES

The student activities program provides
students an avenue to become involved in a
variety of educational, social, cultural, political
and recreational expégnces.

The program offers various clubs and organiza
tions that provide students the means to pursue
their interests. The college typically operates
with 15-20 clubs/organizations. If there is not
an organization that a group of students would
like to beinvolved with, me merely needs to
contact the director of studentdivities for the
process. All organizations support timstruc
tional mission of the college and reinforce
community on the PVCC campus.

In addition to the clubs and organizations, BRVC
has a Student Government Association (SGA)
and a College Senate. The Senate has seats for
three students at all times. Information on clubs
and organizations can be obtained from the
student activities director in room 173 of the
main building.

CollegeHour

During fall and spring semesters, the college
reserves Monday and Wednesday from
12:201:20 p.m. as the official PVCC College
Hour. Classes are not scheduled during this
period so that students, staff, and faculty
can attend club meetings, studenttaaties,
and collegewide events. The Piedmont
Weekly publishes a calendar of college hour
events each semester.
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Student Governance

PVCC supports active participation of the
student body in the Student Government
Association (SGA) and committee struetaif

the college and considers this involvement a
vital part of student development and
leadership training. The SGA elects officers
annually. Students are selected to serve on
permanent and ad hoc committees of the
college, including the Student Services
Committee, which reserves six spaces for
student members to address student needs and
concerns. The College Senate also elects three
student members each year.
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Information required under Public Law 1642
regardingcampus crime statistics and college
completion rates is available from the college
receptionist.

Sexual Misconduct Policy

The sexual misconduct policy at PVCC applies to
all students, faculty, and staff and includes
sexual assault, sexual harassment, poder
relationships. PVCC shall not tolerate sexual
misconduct in any form and shall aggressively
investigate all reported incidents of abuse on
campus. The college encourages all members of
the college community to be aware of both the
negative and fareaching consequences of
sexual misconduct and the options and support
services available to victims.

Sexual assault includes a wide range of behavior
in which coercion is used to obtain sexual
O2ydGFOG F3aAFAyad |
sexual contat without consent and includes:
intentional touching without consent, either of
the victim or when the victim is forced to touch,

LISNE2Y Q&
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genitals, breasts, thighs, or buttocks; rape accugd meet with the coordinator for

(sexual intercourse without consewhether by discussion, informal mediation, and counseling

an acquaintance or a stranger); attempted rape;  to resolve the matter.

sodomy (oral sex or oral intercourse) without
consent; or sexual penetration with an object
without consent.

Procedure Two. With approval of the
coordinator, the complainant and the accused
are referred to an appropriate agency for
Sxual harassment includes unweme sexual formal mediation.

advances, requests for sexual favorsotirer
verbal or phyigal conduct or written
communtcation of a sexual nature when:

ProcedureThree. The complainant and the

I O0dza SR 32 06SF2NB GKS O2f f.
Misconduct Policy Committee and a hearing is

Submission to such conduct is made explicitly or  conducted on the alleged misconduct.

implicitty atermorcond G A 2y 2F |y A ¥h§7\ GARdzE £ Q&

employment or academic performance; or e full sexual misconduct pohcyI is available
through the dean of student services.

Submission to or rejection of sh condutis
used as a basis for emplognt decisions such
as promotion or performance evaluation; or

Virginia Sex Offeder Registry

The federal Campus Sex Crimes Prevention Act

Such conduct has the purpose or effect of of 2000 requires all colleges to issue a

dzy NS a2yt of & AydSNF SN yJaepantagvisingihe campug RmUMY ¢ o a

work or academic performance, or creating an where information on registered sex offenders

intimidating, hostie, or offensive working or can be obtained. Theirginia State Police Web

educational environment. Siteprovides information about registered sex
offenders. Once the Web site is reached, click

Power RelationshipsAs a matter of sound on "Sex Offender Registry" which includes an

judgment and professional ethics, it is the easy to use sex offender search feature.

responsibility of all faculty and supervisors to

avoid having sexual relationships with or Alcohol/Drug Abuse Assistance égram

making sexual overture® tstudents or
employees over whom they are in a position of
authority by virtue of their specific teaching or
administrative assignments.

In recognition of the problems within
contemporary society dealing with alcohol and
substance abuse and consistent with the
adoption of a drugree work place, PVCC has

The president designates a sexual mistort established a pOIlcy of Working with students
policy coordinator to ovesee all issues and who are either identified as possy having an
incidents arising under thipolicy. All incidents alcohol or substance problem, or who sedfer

of possible sexual misconduct arising under this  in order to seek assistance.
policy shall be reported immediately to the
dean ofstudent services at 434.961.654Dhe
complainant may choose one of three
procedures:

Education has been, and will continue to be, the
LINAR Yl NB F20dza 2F (GKS 02ftfS:
honest, factual information through organized
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educational programm will assist individuals in
making reasoned decisions regarding the use of
chemical substances. This includes information
about illegal substances and their effects, and
about the establishment of responsible drinking
behavior for those who choose to ua&oholic
beverages.

Counseling and Career Servibas assumed
responsibility for disseminating this
information. Assistance is available to students
who may have chemical abuse problems. This
assistance provides education, counseling
and/or referral toa rehabilitation resource.

Recognition and referral for diagnosis and
treatment is made by the dean of student
services or designee to existing outside
resources and service agencies.

Students who are desirous of confidential
assistance from the college dealing with a
perceived alcohol or chemical substance abuse
problem may selfefer for that assistance by
making an appointment with a counselor.

Faculty, staff, or other students may wish to
counsel a student to seek assistance through a
voluntary eferral to Counseling and Career
Servicesf a perceived problem with alcohol or
substance abuse exists. No records regarding
the contact with a counselor, the referral to an
outside agency, or actions taken as an outcome
of that referral, will be enteredspart of the
a0dzRSy G Qa LISNXYI ySyl

A student who is disruptive of the ackemic
process or ordinary functions of the college
and/or who is verbally or physically abusive to
students, faculty, or staff and who exhibits
symptoms which suggest the pdsiity of
alcohol or drug related causes of this behavior
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may receive a referral to the vice president for
instruction and student services.

Anti-Hazing Statement

Student organizations at PVCC are prohibited
from engaging in any hazing activities. Hgdm
defined as any act that poses a threat of bodily
harm. Anyone not abiding by this policy should
be brought to the attention of the dean of
student services. Further information on this
policy is available i@ounseling and Career
Services

Policy onAIDS/Communicable Diseases

AIDS (acquired immune deficiency syndrome),
ARC (AlID&lated complex), and positive HIV
(human immunodeficiency virus) antibody

status are national health concerns. PVCC
adopts the position that the campus community
should undestand and be prepared to deal

with these serious problems. PVCC believes that
education is the primary weapon available to
prevent the spread of communicable diseases.

In keeping with this belief, the college conducts
ongoing education programs in resgmto
demand from students and the community.
PVCC will continue to monitor current research
and information regarding AIDS. Any college
actions will be taken only after reviewing the
most recent data and securing medical and
legal advice.

NEB O‘?h!g‘]éoclllacy iglso a statement of how the

college will respond to students who test
positively for antibodies to HIV, who have AIDS
or ARC, or who have other communicable
diseases (i.e., tuberculosis). Any administrative
concerns associated with this policy should be
directed to the vice president for instruction
and student services.



The existence of AIDS, ARC, or a positive HIV
antibody test will not be a factor in the
admission of prospective students or the
continued enrollment of students.

Subject to the right oPVCC (as in all other
serious issues involving the health and safety of
the community or individuals) to exclude any
person who poses a threat to himself or herself
or others, a student with AIDS, ARC, or positive
HIV antibody tests will be allowed regular
classroom attendance and regular campus
employment, participation in extracurricular
activities, and access to all college facilities,
function, and events, as long as they are
physically able to attend class or perform their
job duties in a manner thataks not pose a
health or safety risk to themselves or to others.

PVCC will provide reasonable accommodation
to those otherwise qualified students with AIDS,
ARC, or positive HIV antibody tests. Accommo
dation for these students will be provided in a
manne consistent with those provided for

other medical problems.

The right to privacy of the individual should be
respected. Therefore, knowledge that a student
has HIV infection should be confined to those
persons with a direct need to know, including
college personnel and appropriate medical
council.

Otherwise, no information concerning the
health status of persons with AIDS, ARC, or a
positive HIV antibody test will be provided to
faculty, staff, students, family, or others without
express written permissi from the student in
each case.

Additionally, no person, group, agency, insurer,
employer, or institution will be provied any
medical information witlout the prior express
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written consent of the student. Notwithstand
ing anything to the contrary contaéd herein,
however, information shall be furnished to
satisfy any reporting requirements imposed by
law.

Due to the nonresidential campus setting and
limited availability of knowledge on AIDS, ARC,
and positive HIV antibody tests, primary
responsibilityfor care and precautions against
contagious diseases such as measles, rubella,
and chicken pox must be borne by HiNected
individuals themselves.

As stated above, a determination may be made
about the advisability of a student with HIV
infection continuing in the classroom setting.

Each such case will be considered on an
individual basis by the vice president for
instruction and student services in conjunction
with college personnel, appropriate medical
O2dzyaStx IyR (KS
(andthe parent or guardian of the student
should the student be a minor). This group will
consider whether the student diagnosed with
HIV infection poses a risk of transmission to
others in the classroom or at other scheol
related activities or needs to bemoved from
said environment for his or her own protection.
Each case will be re-evaluated when deemed
necessary.

Student Messages Policy

In a college environment, it is impossible to get
messages to students without interrupting a
class. Therefore, unds there is a documented
emergency, no messages will be forwarded to
students. Students should inform appropriate
family and friends that they will not be able to
leave messages for students at the college.

altdzRSyiuQa



PVCC Emergency Procedures

Medical and Other Emrgenciesin the event
of an injury, illness, or other circumstances
requiring immediate emergency assistance, the

LISNER2Y 2y UKS d0SYyS aKz2 g Ritds bididioh offtk Réom Gy m £

then contact either the receptionist (during the
day) or a security officer (during the evrg).

The receptionist can be reached by dialing "0"
from 8:00 a.m. to 5:00 p.m. Monday through
Friday. A security officer can be reached by
dialing 9816362. To dial either 911 or 941362
from a college telephone, you must first dial "9"
followed by tre phone number. The classroom
LIK2ySa KF@S G(KS
direct dial the security cell phone. For situations
that do not require immediate emergency
assistance, the receptionist or a security officer
should be contacted. The receptionist

security officer will summon emergency
personnel if needed and notify appropriate
persons at the college.

Gpmmeé Aa | FNBS O ff¢
PVCC campus. Pay phones are located outside
at the Main Building South Entrance and in the
DickinsorBuilding vending area. Public use
"house phones" (for ortampus calls only) are
located in the Main Building Bolick Student
Center and in the Dickinson Building lounge
area. The 911 addresses for PVCC are 501
College Drive for the Main Building and 400
Qollege Drive for the Dickinson Building.

Only employees with the proper training should
attempt to administer first aid. First aid kits are
available in each laboratory and shop, the
NEOSLIiA2yAaiQa RSal
Welcome Center (Room 144he Business
Office (Room 240), the Security Office (Room
218), and the Humanities Division Office (Room
317) in the Dickinson Building. Automated
SEGSNY I ¢
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the 200 Whg near the Math and Science

Division Office (Room 270), in the 800 Wing

near the Human Resources Office (Room 810),

and in the Dickinson Building near the F YR

Fire, Gas Leak, or Bomb Thre#then the fire
alarm soundgin case of fire) or when verbally
instructed (in case of gas leak or bomb threat),
all persons should immediately leave the
building by the nearest exit. With the exception
of emergency personnel, all persons must
remain at least 500 feet from the buitdy until

a4 LJISSR Rsuehftimesamauthaizadioi ig giventaS€turnice

the building. Parking Lot 3 is the designated
evacuation area for both the Main Building and
the Dickinson BuildingAll persons without
exception must leave the building when
instructed to do so ly authorized personnel.

Tornado or Severe Windstormn the event of
a tornado or severe windstorm requiring

F Nghatterall persanskshoyld eyvacgate to prie 8f

the following interior rooms:

MAIN BUILDING (501 COLLEGE DRIVE): 155,
158, 159, 160, 174, 175, 24819, 251, 601,
607, 701,

704, 813, 822, 823, 832, 834, 849, 850

DICKINSON BUILDING (400 COLLEGE DRIVE):
102, 106, 129, 130, 132, 222, 223, 226

Building LockdownA building lockdown will be
ordered when it is more dangerous to evacuate
the building than taemain in place. When a
ludBg leckdawy is ordered, Rexsgng ip pulilig §
spaces should seek shelter in the nearest
classroom or laboratory. Doors should be

locked and interior lighting should be turned

off. Stay away from windows and doors and
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floor and remain quiet.Do not leave your
place of safety until instructed to do so by
authorized personnel.

Administrator On CallWhen classes are in
session, an Administrator on Call is assigned to
deal with eveing and weekend emergencies
that require an executive level response.
Typically, this would be a situation that requires
the closing of the college. The Administrator on
Call rotates between members of the
President's executive staff. The security @ffic
on duty has telephone access to the
Administrator on Call.

Accident ReportsFor accidents involving
students or the general public, a PVCC Accident
Report form should be completed by the
supervising faculty or staff member, or by the
person involved, e.appropriate. Forms are
available at the receptionist's desk, the security
office, and in the PVCC Emergency Response
Plan on the Safety & Security website. Reports
of accidents involving students and the general
public should be submitted to the Vice

President for Finance and Administrative
Services. For accidents involving PVCC
employees, including student employees, the
employee should contact the Human Resources
Office (Room 810) and complete a First Report
of Accident form.

DIAL 911TO SUMMON RESCBQUAD,
COUNTY POLICE, FIRE DEPARTMENT
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Smoking Policy

Smoking is not permitted inside college
buildings. In additin, smoking is not permitted
at or near the covered area at tiseuth
entranceftechnology wing etrance or at the
westentrance, except in the designated
smoking area to the right of theestentrance
facing the building. Smoking is permitted in the
coveral outdoor patio adjacent to thenain
building student lounge and on the third floor
outdoor balcony adjeent to the Dickinson
Building ommons. Smoking is also permitted in
the covered alcoves located at the outside
entrances to college buildings unlesgth
SYyiNIyO0S A& LRAGSR I &
Employees and students who violate the college
smoking policy will be subject to appropriate
disciplinary action, including suspension and
fines.

Inclement Weather/Building Closing Policy

TheWeb siteis the frst method of notification,
followed by local television stations, then local
radio stations (both FNMAnd AM).

The following phone numbers will also have
delay/closing information:

PVCC Main Phone Line: 434.977.3900

PVCC Inclement Weather/Emergency Megs
Line: 434.971.6673

Due to the unpredictable nature of Virginia's

REQUEST ESCORT SERVICE AT RECEPTION DEyéther, PVCC may be required to close or

OR CALL SECURITY OFFICER
PVCC RECEPTIONDESK! [ & né€

SECURITY OFFICER CELL PHDNES81
6362

Rev. 02/15/10

delay opening. If a delay announcement is
made, that delay is based on an 8 a.m. opening
time. In the event of a delagtudent should
attend the class that is in progresttae time

they arrive at the campus. For example, if the
college is on a-hour delay, studentvould

ab



arrive at the canpus at 10 a.m. to attend their
10a.m. class (natheir 8 a.m. class.)

PVCC uses the following televisiordaadio
stations to announce decisions regarding
delayed opening or closing:

Television Stations

WVIRTV: NBC 29 www.nbc29.com

WVAW 16

WCVA 19

WAHU 27
http://www.charlottesvillenewsplex.tv/closings
(Web sitefor channels 16, 19, and 27)

Radio Statios

Most local Charlottesville radistations:
WKCI/WKDW/WSVO in Staunton/ Waynesboro
WEFLO in Farmville

WVTF in Roanoke

College buildings generally close each night at
approximately 10:30 p.m. Monday through
Friday. The buildings close at other times
approximately 30 minutes after classes are
completed.

Student groups desiring to use college facilities
when they are normally closed should make
that request through their faculty club advisor
to the student activities coordinator.

Policy Concerning Childn on Campus

PVCC cannot be responsible for the safety and
welfare of unsupervised minors. Children must,
therefore, not be left unattended while parents
are working or attending classes at the college.
In addition, except with the permission of the
instructor arranged prior to the class session,
small children are prohibited from any college
classroom in which instructional activities are
taking place. Parents of unsupervised children
shall be held responsible for any destruction of
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property or any disrugion of the orderly
function of the college that their children may
cause.

Parking and Vehicle Registration

Student ParkingThe ollege has designated
parking areas for students. All students, both
day and evening, must obtain a parking decal in
order to park in these areas. Students should fill
out a vehicle registration card durirpss
registration and secure a decal which is to be
placed on the left side of the rear bumper, or
alternately, on or in the rear window of the
student's vehicle. It is thsetudent'sresponsi

bility to ensure that the decal is visible. Student
decals are also available at th&in tuilding
reception desk, the cashier's windoand the
security office (main tilding, room 218).
Registering olne does not excuse a student
from the requirement to register his/harehicle
and secure a parking decal.

Each vehicle a student operates must have a
decal in order to park on the PVCC campus. The
generaltraffic regulations of the state are
applicable on the PVCC campus. Fines will be
imposed on those who violate college traffic
and parking regulations, and students are
responsible for any violation committed by the
operator of a vehicle registered in the student's
name. There is no charge for a student parking
decal. Not registering @ehicle is itself a parking
violation subject to the same fine as other
general parking violations.

Lot 1 is reserved for faculty, staff and visitor
parking from 7 an.to 5 p.m. Monday through
Friday.Lot 2 is reserved for faayl staff and
visitors from7 am. to 6:30 pm. Monday

through Friday. Studergarking is located in
Parking Lots 3 and 4. If parking citations are not
paid or cancelled on appeag&peated violators



may lose orcampus parking privileges. The fine
for general parkingiolations is $5. Appeals of
parking fines sbuld be made in writing to the
parking appeals panel through theeg

president for finance and administrative
services (main buildingpom 241).

Students whare employed by theallege on a
part-time basis are not eligiblior employee
parkingpermits.

Handicapped Parkingdandicapped parking
permits that allow parking in designated
handicapped parking spaces can onlyidseied
by the Virginia Department of Mor Vehicles.
The ollege is not authorized to issue permits
whichallow parking in handicapped spaces. All
persons including students with valid
handicapped parkingermits may parkn any
handicapped space in angltege parking lot.
The fine for illegally parking inteandicapped
space is $50. Albemarle County andeta
authorities may also issue tickets for parking in
a handicapped space or for other violations
(such as blocking a fire hydrant). The fines for
tickets issued bgounty and state authorities
are typically highethan for tickets issued by
the mllege.

Canmon Traffic Offensedn addition to
parking in an employee or visitor parking space,
the following are common traffic offenses:

Parking outside of a designated parking space;
parking at a yellow curb; parking or stopping in
a drivewayso as to block these of the

driveway to others; parking within 15 feet of a
fire hydrant; parking in a bumone or fire lane as
indicated by signs or marks upon the road or
curb; parking in a loading zoneiaslicated by
signs or marks upon the road or curb; parking
on thegrass unless such parking is indicabgd

a sign as being permitted; parking in a zone or
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area designed by signs as reserved for restricted
parking; failing to register a vehicle; expired
decal; driving in a direction opposite to the
marked trafficarrows

It is forbidden to leave a vehicle unattended for
a period of time exceeding 15 hours or to park a
vehicleovernight without prior consent. As a
general policy, overnight parking will not be
permitted except forofficial college ptposes or

in an emergeny. The Securityfice (cell phone
number 9816362) should beontacted if
circumstances require permission for extended
or overnight parking.

Employee Parking?VCC employees are issued
permanent hang tags. Employee hang tags are
available from the secity office. Adjunct

faculty are issued temporary hang tags which
are available from the division offices.
Employees with properly registered vehicles
may park in student parking areas at any time.
Employeesre subject to the same regulations
regarding trdfic offenses andppeals of

parking fines as students.

Visitor Parking.Short term (2 hours or less)
visitors should park in designated visitor parking
spaces and do not need s&cure a visitor's
parking permit. Visitors who will be on campus
for longerperiods or who must park ispaces
other than those specifically marked for visitors
should obtain a visitor's parking permit. Visitors
are not permitted to park in reserved spaces.
Visitor's permits are available at theam

building receptiondesk and tle security office.
Students may not park in visitor spaces. Visitors
are subject to the sameegulations regarding
traffic offenses and appeals of parking fines as
are employees and students.

VIP visitor parking may be reserved by the
President's Office ahthe Office of Institutional



Advancemenand Development for board
meetings and VIP visitors. Other college offices
are not authorized to reservésitor parking.
Departments that have frequent or numerous
visitors are authorized to issue visifoarking
permits for general visitor parking. The standard
PVCC temporary hang tag should be used for
this purpose.

Liability. PVCC will not be responsible for loss or
damage to motor vehicles or their contents
while they are orcollege property. Drivers

should usecaution and good sense while in the
parking areas.

Authorization/Regulations for Campus
Demonstrations

Each campus organization participating in a
demonstration must file three copies of a
NBIAAGNI GA2Y F2NY AY
office for all demostrations 96 hours in
advance of the demonstration.

The following regulations apply to authorized
campus demonstrations:

1 Only organizations recognized by the
college may sponsor demonstrations on
college property.

1 Picketing is not permitted inside buildys.

1 Ouside picketing must not be caed on so
as to interfere with entrance traffic or the
normal flow of pedestrian and vehicular
traffic.

1 Precise boundaries and number of those
picketing will be set by agreement among
the college administration, #1organization
involved, and those in charge of any
building specifically involved.

Lack of substantial compliance with these rules
and regulations or failure to register will result
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in reconsideration by the college for
noncomplying organizations.

All sssemblies or demonstrations on the
campus must have prior registration with the
LINBaAaARSYyi(iQa 2FFAO0S®
employee found guilty of participating in or
inciting a riot or an unauthorized or disorderly
assembly is subject to suspension @mdissal.

To prevent misunderstanding, the State Board
for Community Colleges has issued the
following clarification:

When an assembly on campus of students
and/or college employees not authorized by the
college has been requested to disband by the
presicent or other designated officer, those
refusing to comply will be subject to immediate
suspension and/or dismissal and legal action.

GKS O2ffS83S LJNb%/%g\peRarSS%‘eQaé

In the event that'an assem

demonstration related to grievances, those
present should be advised thatderly proce
dures for the hearing of grievances are available
and must be adhered to. College officials will
not negotiate with such groups under condi
tions of duress, such as unauthorized
occupation of college property.

Any unauthorized occupation of bdings

and/or college property constitutes reason for
dismissal from the institution of students or
college employees who may be involved.
Furthermore, legal action will be brought
against any student or college employee
involved in acts on community cetie property
that are prohibited by law. Only current
students and college employees will be allowed
to participate in demonstrations on campus.

Yy @

ad



Distribution of Material on Campus

Before beginning distribution of petitions,
handbills, signs, or pieces literature, students
or registered student organizations, individuals,
or groups must submit to the student activities
office a copy of such for distribution approval.

Classroom/Lab Safety

Students are required to wear shoes at all
times, have approwve eye protection in
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potentially hazardous laboratories and shops,
and wear other appropriate clothing or
protective devies in laboratories, shops,
darkroom, and any other place where there @
danger of injury. Students are expected to
follow safe pradtes in their class activities.

Pets on Campus

Pets other than Seeing Eye dogs are not
permitted in college buildings.



INSTRUCTIONAL PROGRAMS

TYPES OF DEGREES AND
CERTIFICATES

Piedmont Virginia Community College offers
two-year associate degrees, ofear

certificates, and short career studies
certificates. The requirements for these awards
for completion of curricula are determined by
the college faculty and are intended to meet
the requirements specified by the
Commonwealth of Virginia, thEommissioron
Colleges othe SouthernAssociation of Colleges
and Schools, and certain specialized accrediting
agencies.

Associate of Applied Science Degree (AAS)

Awarded for completion of twyear curricula
that are designed to prepare the student for
employmentin a technical field immediately
following graduation. In some AAiBgree
programs one or more summer terms may be
required. These curricula are not designed for
transfer to a fouryear college or university.
However, in some limited cases, occupational
courses may transfer, and there may be
articulation arrangements with fouyear
colleges as part of a special program.

Associate of Arts Degree (AA)

Awarded for the completion of twayear
curricula in fine arts, liral arts, and music. The
AAdegree is dsigned for those who plan to
transfer to a fouryear, degreegranting
institution for the completion of a Bachelor of
Arts (B.A.) degree.
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Associate of Science Degree (AS)

Awarded for the completion of twiyear

curricula in a variety of pre-professidna
programs. The AS degree is designed for those
who plan to transfer to a fouyear, degree
granting institution for the completion of a
Bachelor of Science degree.

Certificate (C)

Awarded for the completion of ongear
careertechnical curricula totalindgpetween 30
and 46 credits. Most certificates prepare the
student for a specific job or aspect of a job.
These curricula are not designed for transfer to
a fouryear college or university.

Career Studies Certificate (CSC)

Awarded for a specific group oéreerrelated
courses totaling between 9 and 2%edits. The
career studies prgrams are designed for
enhancement of job/life skills, retraining for
career change, and/or investigating new career
possibilities

GRADUATION REQUIREMENTS

The requirementsdr graduation are listed
below; however, students are strongly
encouraged to print out the curriculum sheet

for their program of study, check off the
completed courses, and meet with an academic
advisor /counselor prior to submitting an
Application for Grduation. Consulting with an
academic advisor/counselor at least a semester
in advance of graduation, allows the
opportunity of making necessary course
adjustments or attending to particular academic
concerns in a timely manner.



Associate Degree Requiremen

To be awarded an associate degree, a student
must have:

1. Filed an application for graduation by the
deadline as posted in the Welcome Center.
The application may be downloaded from
www.pvcc.edu or obtained from the
Welcome Center;

2. Fulfilled all the carse and crediour
requirements of the degree curriculum with
all applicable courses at the 100 level or
above and 25 percent (167) of the credits
acquired at the colleggranting the award

3. Earned a grade point average of at least 2.0
in all studiesattempted which are
applicable toward graduation in the
curriculum;

4. Resolved all financial obligations to the
college and returned all library and college
materials;

5. Completed any required tests or other
student assessments that have been
defined in detter describing graduation
requirements;

6. Ordered a cap and gown from the PVCC
Bookstore in order to participate in the
graduation ceremony.

Certificate Requirements

To be awarded a certificate, a student must
have:

1. Filed an application for graduatidoy the
deadline as posted in the Welcome Center.
The application may be downloaded from
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www.pvcc.edu or obtained from the
Welcome Center.

2. Fulfilled all the course and creehibur
requirements of the certificate curriculum
as specified in the collegetadog with a
minimum of 50 percent of the credits
acquired at the college;

3. Earned a grade point average of at least 2.0
in all studies attempted which are
applicable toward graduation in the
curriculum;

4. Resolved all financial obligations to the
collegeand returned all library and college
materials; and

5. Completed any required tests or other
student assessments that have been
defined in a letter describing graduation
requirements;

6. Ordered a cap and gown from the PVCC
Bookstore in order to parti-cipatin the
graduation ceremony.

Students who have not completed all their
course work for their degree at the conclusion
of the spring semester may participate in
graduation ceremonies for the spring semester
provided they have:

1. Filed an application for gduation by the
deadline as posted in the Welcome Center.
The application may be downloaded from
www.pvcc.edu or obtained from the
Welcome Center;

2. Completed all but 6 credit hours (or less) of
their degree program as determined by the



final graduation chek;

3. Recognized they are lacking degree
requirements and will complete the
requirements during the following summer
term. The request should be directed to the
Welcome Center.

Students requesting this option will receive
their diplomas after degree reqwments are
completed, approximately six weeks after the
end of the summer term.

Assessment Requirements for Graduation

Prior to graduation, students will bequired to
completeone or more tests, surveys,
guestionnaires, projects, capstone courses or
other activities designed to assess general
education achievement, achievement in
selected major areas, and/or other aspects of
their education at PVCC. Students will be
notified by letter of required assessments in the
semester for which they will havedd an
application to graduate. Results of these
assessments will be kept confidential and will
be used for evaluating and improving college
programs and services. Individual assessment
scores will not affect graduation status.

Honors at Graduation

Studerts graduating in degree programs who
have earned a minimum of 33 credit hours or
50 percent of degree requirements at PVCC are
eligible for graduation honors. Appropriate
K2y 2NB I NB
cumulative grade point average as follows

1 grade point average: cum laude (with
honor)

1 3.5 grade point average: magna cum laude
(with high honor)
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1 3.8 grade point average: summa cum laude
(with highest honor)

Awarding of Multiple Degrees

Students who complete requirements for
multiple majorsor specializations in one
program will receive only one degree. Upon
request to the Welcome Center, they will have
all of their completed majors recognized on
their official college transcript with the
appropriate degree appearing on their diploma.

In awading students an additional degree,
diploma, certificate, or career studies
certificate, the college may grant credit for all
completed applicable courses which are
requirements of the additional degree, diploma,
certificate, or career studies certificate
However, the awards must differ from one
another by at least 2percentof the credits.

Students in programs that award certificates in
addition to degrees will have only the highest
level of academic completion announced at
graduation and listed in thgraduation

program; however, these students, upon
request to the Welcome Center, will receive
appropriate documents reflecting all levels of
completion.

Diploma Reorder Policy

A $10 replacement fee will be charged for all
diploma reorders resulting froranything other
than PVCC error. This would include: student

61 NRSR ol asmRmyghange if giffegnt oy guigiedlr i o 5

completed graduation application and lost or
misplaced diplomas.

Diploma reorder forms are available online at
www.pvcc.edu, and from the Welcome Center
anR / FaKASNRa hFFAOS®



ARTICULATION AGREEMENTS AND
GUARANTEED ADMISSIONS WITH
FOUR-YEAR COLLEGES AND
UNIVERSITIES

t+// Q& GNIyaFSNI RSINBS
first two years of baccalaureate study and a

solid grounding for successful transfer. In fact,
PVC@nd a number of Virginia colleges and
universities have guaranteed admission
agreements that allow our students to transfer
with ease. More information on transfer
opportunities is posted on the college &l site:
www.pvcc.edu.

On-Campus FouiYear Collegand
University Partnerships

Mary Baldwin College at PVCKary
Baldwin College offers under-graduate and
post-baccalaureate programs for women and
men through its cooperative program with
PVCC. The Adult Degree Program is a
non-residential, individualizeprogram of
college study leading to thBachelor of Arter
Bachelor of Scienadegree with full teacher
licensure as an option. More than 25 majors are
available in the liberal arts and in
preprofessional areas such as business
administration, marketingommunication, and
health care administration.

The Adult Degree Program (ADP) provides for
credit for prior learning; individual and online
study and group cla®s in the evenings and on
weekends; academic advising from a Mary
Baldwin College faculty mewer in residence on
the PVCC campus; access to student services at
both colleges; and flexible learning

opportunities allowing for yearound study.
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Teacher Licensure for FK(Elementary), &
(Middle School), and-62 (Secondary) is
available as part adhe undergraduate degree,
and there is a guaranteed admissions
agreement to the MBC teacher licensure

program for students in the PVCC education
LGNS Ya LINBYARS UKS

PostBaccalaureate Teacher Licensure (PBTL) is
available to persons at the pebiiccalaureate
level seeking teacher licensure for grade$X

The Master of Arts in Teaching program (MAT)
Ad | @FLAtflrofS G2
degree along with licensure for 68, PK8,

and Special Education. The MAT degree stresses

teaching by inquiry angh-depth field
experiences. Alternative tracks in MAT are also
available for those seeking the MAT degree
without licensure and for those seeking
complete teacher licensure before completion
of their MAT degree.

For more information about MBC programslica
434.961.5422 or check the prograieb site
www.mbc.edu/adp/pvcc.

Old Dominion University Distance
Learning With this program, students
complete freshman and sophomore level
courses at PVCC and then continue with upper
level courses taught by Old Damon University
faculty and delivered to PVCC via interactive
technology.

ODU offers guaranteed admission and
F NOGAOdzZE F GAZ2Y
degrees through distance learning in fields
including business, criminal justice, education,
engineerng, health care, information systems,
computer science, and human services. Twelve
Graduate degrees are also offered in health
sciences, nursing, engineering, and education.

alidzRSyla

FINBSYSYda

a

Ay



Old Dominion University advisors and staff have
an office at PVCC and are ava#ata assist
students as they plan their courses of study. For
information, call 434.977.3262.

University of Virginia BIS Degre€&he
bachelor of interdisciplinary studies (BIS)
program was established by the University of
Virginia to accommodate adults wineeded a
part-time option to earn a baccalaureate
degree. The first class entered the program in
fall 1999.

The BIS curriculum is designed to foster a broad
liberal studies education, offering concentra
tions in business, humanities, and social
sciencess well as an education option for

those interested in pursuing an alternative

route to teacher licensure in Virginia.

Students begin their study at PVCC and then
transfer into the program. For information call
434.982.5274.

PVCC HONORS PROGRAM

The Howrs Program at PVCC provides talented
and motivated students opportunities for
extended academic and personal growth
through courses that emphasize critical and
analytical thinking, verbal and written
expression, and creative problem solving. Since
its inception in 1988, the program has offered
honors classes allowing deeper consideration of
the subject than is usually found in regular
sections of the same course. Honors professors
do not simply require more work; they

approach the subject in more opesnded,
challenging ways. Dynamic instruction
combined with the presence of highly

motivated students produces an exciting
learning environment.
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Students accepted into the program may take
any honors course, those with a 77 or 78
section number, as long as thédave met the
course prerequisites. Most of the required
courses for a liberal arts degree are offered
with honors sections, and students majoring in
science, business administration, education,
fine arts and general studies, among others,
should have ndiifficulty taking enough hoaors
courses to graduate with honors. To remain in
the program studentmust have a cumulative
GPA of 3.25 or better and maintain contact with
the program each year. Contact with the
program consists of registering for at leasieo
honors course, or notifying the program
coordinator in writing of intent to continue
taking honors courses in the future.

To graduate with honors, students must
complete their regular degree requirements,
include a transfer level math class in thei
curriculum, take a total of & credit hours in
honors courses, and maintain a cuntive
grade point average of 3.5.

The Honors Program is designed to prepare
students for the competitive atmosphere of an
outstanding fouryear college or university.
While al honors courses are noted on the
transcript, students graduating with honors
receive special recognition on their diploma and
transcript. Students should emphasize their
participation in the program in their transfer
applications.

DEVELOPMENTAL STUDIES

Students enroll in developmental courses to
develop skills needed for entry into college level
courses and programs. Students who enroll in
devebpmental courses represent vats
segments of the population: recent high school
graduates who are undgrrepared for college





















































































































































































































































































































