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Copy Test in Same Course,
Export and
Import into New Course

1) Navigate to the specific course
2) Enter the course’s Control Panel Add Calculated Formula ¥ | G0 Creation Settings
3) Click Test Manager Calculated Formula
4) Click Add Test Calculated Numeric
a) Provide a Name N Either/Or
b) Click Submit ey
5) From the Add drop-down menu, choose i F e it ipenae
. Fill in Multiple Blanks
From a Question Pool or Assessment il in the Blank
6) Click GO SeleciHot Spot op-down list and click Go.
Jumbled Sentence
Matching
Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering
Quiz Bowl
Short Answer
True/False
Random Block
From a Question Pool or Assessment | ‘—
Upload Questions s
7) Select the test name which is being 10) Click Select All at the top of the Search Pools and Assessments page
copied 11) Click the Submit button
8) Click All 12) The Test Canvas page will now show an exact copy of the test
9) Click the Search button

F5 |

| File Download i |

13) On the Test Manager page, choose to
Export the copied test

14) Click To Local Computer

15) Click Save for Do you want to open or

o
save this file? g Name: ..V282.CELWORKSPACE.WRKS_Chapter_4_quiz.zip
16) Click Save again, the copied test will be 'f

1 . Tvpe: Compressed (zipped) Folder
saved at this location

Do you want to open or save this file?

From: learn.vces.edu

Open J [ Save ] [ Cancel ]

ham your computer. f you do not trust the source, do not open ar

|@ While files from the Intemet can be useful, some files can potentially
L.
save this file. What's the risk?

NOW

17) Navigate to the specific course the test will be copied into
18) Enter the course’s Control Panel

19) Click Test Manager

20) Click Import
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21) Choose Attach a Local File and click Browse

22) Locate the zipped copied saved test and click Open
23) Click Submit on the Test on the Test Import page
24) After the package has been processed, click OK

Now the test can be made available to students.

QUESTIONS? BBSUPPORT@PVCC.EDU EDITED ON 5/4/09 ~CB




