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An Equal Employment Opportunity/Affirmative Action Institution

It is the policy of both Piedmont Virginia Community College (PVCC) and the Virginia Community College System
(VCCS) to maintain and promote equal employment and educational opportunities without regard to race, color,
sex or age (except where sex or aga bona fide occupational qualification), religion, disability, national origin,
marital status, veteran status, political affiliation, sexual orientation, or other nonmerit factors.

Online and Print Versions of the Catalog

The college prints theollege catalog once every two years. Therefore, the printed version does not reflect the
substantive changes that occur between printingke online catalog posted to thellzge Web site at
www.pvcc.edus the most curent catalog andtsidents should consulhis resource for the most ufp-date
information. Students are alsncouraged to consult with their academic advisors regularly. The college reserves
the right to change, when warranted, any of its policies, pangs, courses and fees.
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SPRING SEMESTER 2009

15-week classes

Advance registration for current student
Open enroliment for all students

Martin Luther King Day Holiday
Classes begin

Late registratio

Last day to register/add/audit request
Last day to drop and qualify for refund
SPRING BREAK

Last day to withdraw without grade penalty
Classes end

Final Examinations

Graduation

First 7week classes

Advance registration for current studest
Open enrolliment for all students

Martin Luther King Day Holiday
Classes begin

Late registration

Last day to register/add/audit request
Last day to drop and qualify for refund
Last day to withdraw without grade penalty
SPRING BREAK

Classes end

Final Examinations

Second #veek classes

Advance registration for current students
Open enroliment for all students

Classes begin

Late registration

Last day to register/add/audit request

Last day to drop and qualify for refund
Last day to withdraw without grade penalty
Classes end

Final Examinations

10-week classes

Advance registraon for current students
Open enroliment for all students
Classes begin

Late registration

Last day to register/add/audit request
Last day to drop and qualify for refund
SPRING BREAK

Last day to withdraw without grade penalty
Classes end

Final Examinations

13-week classes

Advance registration for current students
Open enrolimentdr all students

Classes begin

Late registration

Last day to register/add/audit request
Last day to drop and qualify for refund
SPRING BREAK

Last day to withdraw without grade penalty
Classes end

Final Examinations
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ACADEMIC CALENDAR

11/10/08-01/04/09
01/05/09-01/19/09
01/19/09

01/20/09
01/20/09-01/26/09
01/26/09

02/05/09
03/09/09-3/14/09
03/30/09

05/04/09
05/05/09-05/13/09
05/15/09

11/10/08-01/04/09
01/05/09-01/19/09
01/19/09
01/20/09
01/20/09-01/26/09
01/26/09
01/27/09
02/23/09
03/9/09-03/14/09
03/16/09

Last class

11/10/08-01/04/09
01/05/09-03/16/09
03/17/09
3/17/09-3/23/09
03/23/09
03/24/09
04/20/09
05/04/09

Last class

11/10/08-01/04/09
01/05/09-02/15/09
02/16/09
2/16/09-2/20/09
02/20/09

03/02/09
03/9/09-03/14/09
04/08/09

05/01/09
05/05/09-05/13/09

11/10/08-01/04/09
01/05/09-01/30/09
01/31/09
01/31/09-02/06/09
02/06/09

02/16/09
03/9/09-03/14/09
04/02/09

05/02/09
05/05/09-05/13/09



ACADEMIC CALENDAR

SUMMER SEMESTER 2009

10-week classes
Advance registration for current students 04/13/09-04/20/09

Open enrollnent for all students 04/21/09-05/25/09
Memorial Day holiday 05/25/09
Classes begin 05/26/09
Late registration 05/26/09-06/01/09
Last day to register/add/audit request 06/01/09
Last day to dvp andqualify for refund 06/05/09
Last day to withdraw whout grade penalty 07/06/09
Classes end 08/03/09
Final Examinations 07/28/09-08/03/09

First 5week classes
Advance registration for current students 04/13/09-04/20/09

Open enrollmenfor all students 04/21/09-05/25/09
Memorial Day holiday 05/25/09
Classes begin 05/26/09
Late registration 05/26/09-06/01/09
Last day to register/add/audit request 06/01/09
Last day to dvp and qualify for refund 06/02/09
Last day to withdraw without grade penalty 06/15/09
Classes end 06/29/09
Final Eaminations Last class

Second 5veek classes
Advance registration for current students 04/13/09-04/20/09

Open arollmert for all students 04/21/09-06/29/09
Classes begin 06/30/09
Late registration 06/30/09-7/6/09
Last day to register/add/audit reques 07/06/09
Last day to dvp and qualify for refund 07/07/09
Last day to withdraw without grade penalty 07/20/09
Classes end 08/03/09
Final Examinations Last class
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ACADEMIC CALENDAR

FALISEMESTER 2009

15-week classes

Advance registration fozurrent students 04/13/09-06/21/09
Open enrolliment for all students 06/22/09-08/23/09
Classes begin 08/24/09
Late Registration 08/24/09-8/28/09
Last day to register/add/audit request 08/28/09
Labor Day holiday 09/07/09
Last day to drop and qualify for refund 09/09/09
Fall Break 10/19/09-10/20/09
Last day to withchw without grade penalty 11/02/09
Thanksgiving Break 11/25/09-11/29/09
Classes end 12/07/09
Final Examinations 12/08/09-12/16/09
First 7week classes

Advance registration for current students 04/13/09-06/21/09
Open enroliment for all students 06/22/09-08/23/09
Classes begin 08/24/09
Late registration 08/24/09-08/31/09
Last day to register/add/audit request 08/28/09
Last day to dsp and qualify for refund 08/31/09
Labor Day holiday 09/07/09
Last day to withchw without grade penalty 09/22/09
Classes end 10/12/09
Final Examinations Last class
Second #veek classes

Advance registration for current students 04/13/09-06/21/09
Open enrolliment for all students 06/22/09-10/12/09
Classes begin 10/13/09
Late registration 10/13/09-10/21/09
Fall Break 10/19/09-10/20/09
Last day to register/add/audit request 10/21/09
Last day to drop and qualify for refund 10/22/09
Last day tavithdraw without grade penalty 11/20/09
Thanksgiving Break 11/26/09-11/29/09
Classes end 12/07/09
Final Examinations Last class
10-week classes

Advance registration for current students 04/13/09-06/21/09
Open enrolliment for all students 06/22/09-09/20/09
Classes begin 09/21/09
Late registration 09/21/09-09/25/09
Last day to register/add/audit request 09/25/09
Last day to drop and qualify for refund 10/05/09
Fall Break 10/19/09-10/20/09
Last day to withchw without grade penalty 11/11/09
Thanksgiving Break 11/25/09-11/29/09
Classes end 12/04/09
Final Examinations 12/08/09-12/16/09
13-week classes

Advance registration for current students 04/13/09-06/21/09
Open enroliment for all students 06/22/09-09/11/09
Classes begin 09/12/09
Late egistration 09/12/09-09/19/09
Last day toegister/add/audit request 09/19/09
Last day to dsp and qualify for refund 09/25/09
Fall Break 10/19/09-10/20/09
Last day to withchw without grade penalty 11/09/09
Thanksgiving Break 11/25/09-11/29/09
Classs end 12/16/09
Final Examinations 12/08/09-12/16/09
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ACADEMIC CALENDAR

SPRING SEMESTER 2010

15-week classes

Advance registration for current students 11/09/09-01/03/10
Open enrolimenfor all students 01/04/10-01/18/10
Martin Luther King Daloliday 01/18/2010
Classes begin 01/19/2010
Late registration 01/19/10-01/25/10
Last day to register/add/audit request 01/25/2010
Last day to drop and qualify for refund 02/04/2010
SPRING BREAK 03/15/2010¢ 03/21/2010
Last day to withdraw ithout grade penalty 03/29/2010
Classes end 05/03/2010
Final Examinations 05/04/201005/12/2010
Graduation 05/14/2010
First 7week classes

Advance registration for current students 11/09/09-01/03/10
Open enrolimenfor all students 01/04/10-01/18/10
Martin Luther King Day Holiday 01/18/2010
Classes begin 01/19/2010
Late registration 01/19/10-01/25/10
Last day to register/add/audit request 01/25/2010
Last day to drop and qualify for refund 01/26/2010
Last day to withdraw whout grade penalty 02/16/2010
Classes end 03/08/2010
Final Examinations Last class
Second #veek classes

Advance registration for current students 11/09/09-01/03/10
Open enrolimenfor all students 01/04/10-03/08/10
Classes begin 03/09/2010
BREAK 03/15/2010¢ 03/21/2010
Late registration 03/09/10-03/22/10
Last day to register/add/audit request 03/22/2010
Last day to drop and qualify for refund 03/23/2010
Last day to withdraw without grade penalty 04/16/2010
Classes end 05/03/2010
Final Examinations Last class
10-week classes

Advance registrigon for current students 11/09/09-01/03/10
Open enrollimenfor all students 01/04/10-02/14/10
Classes begin 02/15/2010
Late registration 02/15/10-02/19/10
Last day to register/add/audit request 02/19/2010
Last day to drop and qualify for refund 03/01/2010
SPRING BREAK 03/15/10¢ 03/21/10
Last day to withdraw without grade penalty 04/07/2010
Classes end 04/30/2010
Final Examinations 05/04/2010-05/12/2010
13-week classes

Advance registrigon for current students 11/09/09-01/03/10
Open enrolimenfor all students 01/04/10-01/29/10
Classes begin 01/30/2010
Late registration 01/30/10-02/05/10
Last day to register/add/audit request 02/05/2010
Last day to drop and qualify for refund 02/15/2010
SPRING BREAK 03/15/10¢ 03/21/10
Last day to withdraw without grade penalty 04/01/2010
Classes end 05/01/2010
Final Examinations 05/04/2010-05/12/2010
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ACADEMIC CALENDAR
SUMMER SEMESTER 2010
10-week classes

Advance registrigon for current students
Open enrollment for all students

4/12/10-04/18/10
04/19/10-05/23/ 2010

Classes begin 05/24/2010
Late registration 05/24/10-05/27/10
Last day to regter/add/audit request 05/27/2010
Memorial Day holiday 05/31/2010
Last day to dvp and qualify for refund 06/03/2010
Last day to withdraw withougrade penalty 07/06/2010
Classes end 08/02/2010
Final Examinations 07/27/10-08/02/10

First 5week classes
Advance registrigon for current students
Open enrollment for all students

4/12/10-04/18/10
04/19/10-05/23/10

Classes begin 05/24/2010
Late registration 05/24/10-05/27/10
Last day to regter/add/audit request 05/27/2010
Last day to dvp and qualify for refud 05/28/2010
Memorial Day holiday 05/31/2010
Last day to withdrawvithout grade penalty 06/11/2010
Classes end 06/24/2010
Final Examinations Last class

Second 5veek classes
Advance registrigon for current students
Open enrollment foall students

4/12/10-04/18/10
04/19/10-06/27/10

Classes begin 06/28/2010
Late registration 06/28/10-07/01/10
Last day to regter/add/audit request 07/01/2010
Last day to dvp and qualify for reund 07/02/2010
Last day to withdrawvithout grade penalty 07/19/2010
Jasses end 08/02/2010
Final Examinations Last class
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PVCC ROOM/TELEPHONE DIRECTORY

Room No. Telephone
Office of the President
Frank Friedman, President 244 434.961.5200
Patricia N. Buck, Assistant to the President and
Special Projects Coordinator 244A 434.961.5201
Susan Held, Administrative Assistant t NBaARSyidQa

Reception Area 434.961.5481

Office of the Vice President for Finance and Administrative Services

William P. Jackameit, Vice President 241 434.961.207
Becky Parkhill, Administrative Assistant 241 434.961.5208
Office of the Vice President for Instruction and Student Services

Kathleen M. Hudson, Interim Vice President 242 434.961.5205
Ann Vanischak, Administrative Assistant 242 434.961.5206
Office of Institutional Research, Planning and Institutional Effectiveness

Tara AtkinsBrady, Director 608B 434.961.5301
Elizabeth R. Fuller, Administrative Assistant 608 434.961.5300

Office of Institutional Advancement and Development

Mary Jane King, Director 246A 434.961.5203
Anita Showers, Manag®f Marketing and

Media Relations 735 434.961.5247
Gwynndolynn BerkowitZDonor Relations Coordinator 246B 434.961.5204
Betsy A. Grantier, Public Relations and Marketing Specialist35 434.961.5202
RobertAntrobus,Grant Writer 727 434.961.5278

Office of Information Technology

Brian Wisniewski, Chief Information Officer 603 434.961.5229
Elizabeth R. Fuller, Administrative Assistant 608 434.961.5300
Tom Ruggeri, Informatio8ecurity Officef

Manager of Network Services 824 434.961.5235
Mark Witt, WAN/LAN Administrator 824 434.961.6548
Scott Huston, Application Designer 602 434.961.5388
Debbie Fauber, Manager of Administrative Computing 604 434.961.5326
ShericePaige, Information Technology Specialist 602 434.961.5327
Gregory A. Batten, Manager of Client Services 832 434.961.5260
Judith A. Prine, Information Technology Specialist 832 434.961.5261
Owen Harvey, Client Services Specialist 832 434.961.5261
Dietra Henschellient Services Specialist 832 434961.5261
Dexter Manning, Media Servic8pecialist 832 434961-5313
Ramunas Paurys, Client Services Specialist 832 434.961.5261
Daniel Thomasson,Client Services Specialist 832 434-961-5261
Evan White, Media Servic&pecialist 832; D332 434.9616522
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PVCC ROOM/TELEPHONE DIRECTORY

Bookstore
Bob Fred, Bookstore Manager

Buildings and Grounds

David D. fompson, Facilities Manager

Robert W. Thacker, Tdas/Utilities Senior Worker
Dennis D. Campbellraides/Utilities Lead Worker
Jonathan Kennisonyddes/Utilities Lead Worker
William Wheeler, fades/Utilities Lead Wder
Kenny Jarrell, Groundskeeper

Nery Herrera, Housekeeper

James Proctor, Housekeeper

Cassie Wilmoth, Housekeeper

Business Office

Marie C. Melton, Business Manager
Tracy L. Cersley, Accountant

Judy T. Rosson, Fiscal Technician Sr.
Doris Roach, Buyer

Bridget Kirby, Fiscal Technician
Virgnia Payne, Receptionist

Addie Smith, Receptionist

Center for Excellence in Instruction
Colleen BishopCoordinator
Tim Hoffman Elearning Specialist

Copy Center
Phillip Kelley, Copy Center Manager

Human Resources

Yvonne Carey, Resources Manager
Karin E. Straley, Payroll Officer
Rachel Brown, Payroll Specialist

Library/Media Servies

Linda J. Cahill, Coordinator

Judy Carey Nevin, Reference Librarian

Crystal Newell, Access/Circulation Librarian

Laura SkinnefTechnicabervices Supervisor

Arlene Campbell, P/T Circulation Assistant (Day)
Maryann Glynn, P/T Media Services Assistant
Lizelle Lubbe, P/T Circulation Assistant (Evenings)
Gilda Mantilla, P/T Technical Serviégesistant
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Room No.

Bookstore

102
102
102
102
102
102
102
102
102

240
234
245
236
237
South Mall
South Mall

719
719

601

810A
810B
810C

731
Library
Library
Library
Library
Library
Library
Library

Telephone

434.961.5317

434.9615447

434.961.5342
434.961.5448
434.961.6508
434.961.6509
434.961.5447
434.961.5447
434.961.5447
434.961.5447

434.961.5209
434.961.5211
434.961.5213
434.961.5210
434.961.5214
434.977.3900
434.977.3900

434.961.5305
434.961.5316

434.961.5248

434.961.5245
434.961.5215
434.961.5221

434.961.5304
434.961.5309
434.961.5308
434.961.5302
434.961.5308
434.961.5313
434.961.5308
434.961.5303
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PVCC ROOM/TELEPHONE DIRECTORY

Room No.
[AGGES W2KyQa 5Sf A
Chris Strong, Manager South Mall
Security
Timothy Brown, Chief of Security Department 218
Position OpenSecurity Officer 218
Security Cell Phone
Division of Business and Technologies
Robert R. Miller, Dean 614
Sandra Williams, Administrative Assistant 614
Andrew Renshaw, Engineering Program Liaison 612
Division of Humanities, Fine Arts and Social Sciences
Clifford W. Haury, Dean D314
William T. Hurd, Arts Coordinator D314
Larry V. Hugo, Assistant Technida¢dter Director D401
Diana J. Kennedy, Administrative Assistant D315
Sarah Johnston/P Administrative Assistant D317

Division of Mathematics, Sciences and Human Services

Ann Smith, Interim Dean 273
Amy Gillespie, Actingjursing Program Head 206
Charlotte M. GloveWhite, Administrative Assistant 270
Diana Weingarten,/A Administrative Assistant 270
Lynette Winters, Biology Lab Manager 255
Janet P. Hopkins, Chemistry Lab Assistant 257
Division of Student Services
Mary Lee Walsh, Dean of Student Services 143
Olivia M. Boykin, Administrative Assistant 144
Division of Workforce Services
Valerie Palamountain, Dean 617F
Maggie Myers, Administrative Assistant 617
Patsy Spencer, Administrative Assistant 617
Susan RohrBriggs, Administrative Assistant 617
Julia A. Guill, ProgramManager, Louisa Teamworks Sage Bldg.,
Louisa
Suzanne Healy, Piedmont Futures/Tech Prep 617A

Erin HugheyCommers, Piedmont Futures/Tech Prep 617A

t 0 hQw2dzN] S=
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Gregory Roskd/iticulture & Enology Program Manager 617
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Telephone

434.961.5482

434.961.5319
434.961.5319
434.981.6362

434.961.5348
434.961.5347
434.961.5484

434.961.5380
434.961.5374
434.961.5390
434.961.5381
434.961.5382

434961.5239
434.961.5226
434.961.5445
434.961.5431
434.9615233

434.961.5476

434.961.6540
434.961.5485

434.961.5333
434.961.5495
434.961.5331
434.961.5351

540.967.5201
434.961.6503
464.961.6530
434.961.5420
434.961.5354
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PVCC ROOM/TELEPHONE DIRECTORY

Division of Workforce Servicggontinued)
Byron Sorg, Construction Academy Coordinator
Caitilin Mohr, Construction Acadey Sudent Liaison

Room No.

617B
617B

Lucia Caycedo, Admin/Spanish Translator, Construction A&HB

Lyn Van Der Sommen, Program Manager

Rebecca Ward, Program Manager

Virginia WorkforceCenterCharlottesville
Ava Baum, Acting Center Manager
Nadine Armstrong, Acting Case Manager
Robin Cutrufo, Acting Resource Room Coordinator
Donnell Smith, Youth Program Coordinator

The Welcome Center

LorraineConca, Registrar

Joyce Knight, Records avidterans Affairs Specialist
HeatherLutz Outreach andEnrollment Specialist
Jennifer Patteson, Dual Etiraent Specialist

Jeanng Perutelli, Eduamtional Support Specialist
Katie RobinsofNew Student Admissions Specialist

Counseling and Career Services

Annette Williams, Coordinator of Counseling and
Career Services

Janet M. Reed, Counselor/First Year Programs

John W. Albright, Transfer Counselor

Susan Hannifan, Counselor/Disability Support Services

David Lerman, Counselor/Student Success Advisor

AndréLuck, Employer Services Manager

Lynda Smethurst, Career Specialist

Andrew Erwin, College Transfer Guide

Robyn LangAdministrative Assistant

Financial Aid

Carol Larson, Coordinator

Eunice Wine, Senior Financial Aid Assistant
Shelia L. Wescoat, Financial Aid Assistant
Marcia Reinhold, Administrative Assistant

The Learning Center
Laura Symons, Coordinator of theatreing Center
RobMcHenry, Testing Specialist

Math Center
Theresa Clore, Coordinator
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617C
617C

142
146A
146C

144
146B

144

132
132
129
132
132
132
132
132
132

136
136
136
136

607
607

607

Telephone

434.961.5334
434.961.6523
434.961.5285
434.961.5284
434.961.5330

2211 Hydraulic Rd434.977.2662

434.961.6541
434.961.6550
434.961.5275
434.961.6556
434.961.6543
434.961.6542

434.961.5267
434.961.5263
434.961.5450
434.961.5281
434.9615430

434.961.5231
434.961.5336
434.961.6564
434.961.5264

434.961.6546
434.961.6553
434.961.6547
434.961.6545

434.961.5320
434.961.5344

434.961.5494



PVCC ROOM/TELEPHONE DIRECTORY

Writing Center
Jemy Koster, Coordinator

Mary Baldwin College

Susan Green, Director, Adult Degree Program
Tiffany Barber, Faculty Advisor

Diane JohnRegional Operations Coordinator
Robert Klonoski, Faculty Advisor

Old Dominion University

Kirk Dewyea, SitBirector
Louise Schatz, Assistant Siteector
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Room No.

607

300
300
300
300

ODU 403
ODU 403

Telephone

434.961.5478

434.961.5421
434.961.5433
434.961.5422
434.961.5423

434.9773262
434.9773262



GENERAINFORMATION
THE COLLEGE MISSION STATEMENT
Piedmont Virginia Community College is an The following statement was adopted by the

open access, comprehensive community college  College Board on January 3, 2001:
offering two-year associate degrees, oear
certificates, and career studies certificates as
well as continuing education and workforce
service programs. As one of the 23 colleges
comprising the Virginia Community College
System, PVCC is governed by the State Board
for Community Colleges. The College is primar
ily intended to serve residents of theétyCof
Charlottesville, and the counties of Albemarle,
Fluvanna, Greene, Louisa, Nelson, and northern
Buckingham County.

Piedmont Virginia Community College promotes
student success through excellent educational
programs and services that are accessible and
affordable.

The college is a comprehewsj public,
associate degregranting institution. As part of
the Virginia Community College System,
Piedmont Virginia Community College serves
the City of Charlottesville and the counties of
Albemarle, Fluvanna, Greene, Louisa, Nelson,

PVCC strives to meet the educational and and northern Buckigham.

training needs of people with differg abilities, College transfer and workforce development

education, expednces, and individual gtsa FNE KS O2NB 27F KS O21i¢ 83
through a variety of curricula and services. Challenging course-work and a full range of
support services are provided for students in
both college transfer and workforce
development programs. The first two yeas
baccalaureate study prepare students for

success at fouyear colleges and universities.

PVCC provides a strong counseling program to
assist students in makingsnd decisions
regarding occupi#onal, educational, and
personal goals.

Counselors work with students to guide them to

the curriculum that best suits their needs and
interests. The college also provides services in students for successful careers and promote a

pre-college and freshman orientation, career Ski_”e_‘d regional wor'k-force by meeting the
O2dzyasSt Ay3as FAylyOalt | %3R09agdedugatiopalneedgaipleyqls. v 5 o

affairs, and student@ivities.

Workforce development programs prepare

Programs and services in devetopntal
education, general education, community
service, and lifelong learning support and
enhance the mission core and prepare students
for success in life.

The college operates on the semester system
with 16-week fall and spring semesters and a
shorter summer session. Many courses are
offered in shorter sessions to meet the needs of
students, business and industry.
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LOCATION AND FACILITIES

The campus of PVCC is |lazhat the southwest
corner of the intersection of Interstate 64 and
State Route 20. Entrance to the college is from
State Route 20 onto College Drive. The college
occupies 114 acres in the foothill country of
Albemarle County near Monticello.

The originabuilding included more than 66,000
square feet of floor space. In 1982, an addition
of 13,000 square feet expanded the libranyd
other facilities. A 26,000 squafeot addition in
1987 provided laboratory and clasgom space
for technical programs. Othdacilities including
a weight and fithess room, counseling office,
student lounge, and faculty and staff lounge
were added through a renovation praein

1987. A maintenance builtly was completed in
1993. A 36,500 square foot humanities and
social sciaces building was occupied in the fall
semester 1998. By action of the College Board,
the building was named for V. Earl Dickinson, in
honor of the state delegate whose support in
the General Assembly made the building
possible. A statewide bond referendymassed

in the fall of 2003 includes a new science
building for the collegeThe KlugeMoses
Science Building, slated to open on PVCC's
campus in time for the spring 2010 semester,
will enable PVCC to address the growing
demand for trained health care pregsionals in
Central Virginia and to provide adequate, state
of-the-art space for the sciences.

HOURS OF OPERATION

Normal operating hours are 8 a.m. to 10 p.m.
Monday through Friday (office hours are 8 a.m.
to 5 p.m.), and 8 a.m. to 5 p.m. Saturday.
Summe hours vary; consult the college web
site: www.pvcc.edu.

Rev. 03.25.09

HISTORY OF THE COLLEGE

In 1969, a steering committee repsenting the
governing boards of Albemarle, Buckingham,
Fluvanna, Greene, and Nelson counties, and the
City of Charlottesville petitionedhe State

Board for Community Colleges to establish a
community college region within the Virginia
Community College System to serve those six
jurisdictions. An ad hoc committee representing
the region prepared the initial plans for local
participation, sugort, and govenance of the
college.

By 1970, a permanent site for the college had
been purchased by the local governments and a
12-member College Board had been appointed
by the jurisdictions. In the fall of 1971, the
02ttt S3SQa OF YLlzzhag | a
transfer of stateowned property from the Blue
Ridge Sanatorium. Dr. Harold J. McGee was
appoinSR a4 (GKS Ozdentis3SQa
September of that same year. During the
remainder of the 197472 academic year, an

initial administrative staff waspgpointed and
preparations were made for the opening of the
college.

Sy f I NJ

T AN

A groundbreaking for the permanent college
campus was held on April 17, 1972. The first
faculty members were appointed and the
college opened in the fall of 1972 in five
temporary classrom locations in Charlottesville
and Albemarle and on the grounds of the
University of Virginia. The initial facilities on the
new campus were completed in the spring of
1973, and instruction began on campus with
the summer term.

In the fall of 1972, theallege had an
enrollment of 4641n fall semester of 2007,
enrollment was 4,675



The State Board for Community Colleges in Board for Community Colleges. The Governor of
early 1981 approved the transfer of Louisa the Commonwealth of Virginia appoints the
County into the service regions of PVCC and J. members to this board. Each community college
Sargeant Reynolds Community College, as establishes its own local board. The Piedmont
requested by Louisa County. Virginia Community College Board provides

local leadership and approves iteno be
In September 1975, Dr. James R. Walpole was recommended.to the State Board for_

[ LILIZ 7\'3[ USR 0OKS 0O2ffsS3as Qécoﬁs%&ﬁi%.%eﬁﬂ@@&?ﬁﬁ/éd&o%d (S
served until July 1977. In August 1977, Dr. represent the jurisdictios served by the
George B. Vaughan was appointed as the college

O2tfS38S0a GKANR LINBAARSY(i® |I'S ASNBSR dzydAf wdz &
1988. OnJune 1, 1989, Dr. Deborah M. DiCroce Members of the community serve on curricu
0SOFYS tx// Q& ¥2dzNIi K LINBddRsSry dorimittess falokcyipationyaioA
May 15, 1998. Dr. Frank Friedman was named technical curricula offered at thcollege.

GKS 02ftfS3SQa TATOK LINGGEomRiBef membefs ate 3ee&ed rd®nNI m pdy =

effective January 1, 1999. He was inaugurated occupational fields that are directly related to
on September 24, 1999. the career objectives of programs at PVCC.
These committees provide the guidance
VIRGINIA COMUNITY COLLEGE necessary for planning new programs and
SYSTEM ensuring that courses and programs donie to
provide instruction in the skills suited for the
As stated aboveRiedmont Virginia Community job market in Central Virginia.
College is one of 23 twgear colleges that
make up the Virginia Community College The maintenance and operating budget for the
System (VCCS). The VCCS was-tstadl in college is provided through appropriations
1966 with a mission that complements the made by the Virginia General Assemialytion
missions of the secwlary schools and the revenue, as well asontributions from the
senior colleges and universities in the localities in the service region, grants, and
Commonwealth of Virginia. The VCCS mission private donations.
states:

ACCREDITATION AND RECOGNITION
The mission of the Virginia Community €gd
System is to provide comgnensive higher
education and worforce training programs and
servicef superior quality that are financially
and geographically accessible and that meet
individual, business, and commity needs of
the Commonwealth.

Piedmont Virginia Community College is
accredited by the Commission on Colleges of
the Southern Association of Colleges and
Schools to award asciate degreesContact the
Commission on Colleges at 1866 Southern Lane,
Decatur, Georgia 30038097 or call

404.679.4500 for questions about the
GOVERNANCE accreditation of Piedmont Virgin@ommunity

College.
The governing board for all 23 colleges in the

Virginia Community College System is the State

Rev. 03.25.09



PVCC is an institutional member of the
American Assoation of Community Colleges,
an agency member of the National League for
Nursing and accredited by the National League
for Nursing Accrediting Commission (61
Broadway, New York, NY 10006; telephone
number 212.363.5555), an agency member of
the Associatiorf Surgical Technologists and
accredited by the Commission on Accreditation
of Allied Health Education Programs (35 East
Wacker Drive, Suite 1970, Chicago, IL;
telephone number 32.553.9355), and an
agency merer of the Association of
Emergency Medical Seéces and accredited by
the Commission on Accreditation of Allied
Health Education Programs.

The college is approved by the U.S. Department
of Education for various federal funding
programs and by the State Department of
Education for the payment of vetana Q

benefits.

STATEMENT ON MULTICULTURAL
DIVERSITY

The following statement was adopted by the
College Board on November 10, 1992:

Piedmont Virginia Community College values
the multicultural diversity of its students,
faculty, and staff. We are comred to creating
and nurturing a campus environment, which
both welcomes and empowers all individuals.
We recognize cultural differences of back
ground, experience, and national origin, and we
seek to promote a genuine understanding of
and appreciation fothese differences. We seek
as well to recognize and promote the common
bonds of humanity, which cross the boundaries
of cultural difference.
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GENERAL EDUCATION GOALS

As an institution committed to offering its
students the strongest possible post seconda
education, PVCC upholds general education as
an integral part of the education of all its
students, regardless of their ultimajgofes-
sional objectives. Accordingly, the college will
create on its campus a learning environment
that encourages the stuaht body to benefit

from the experiences inherent in general
education.

General education is that portion of the
collegiate experience that addresses the
knowledge, skills, attitudes, and values
characteristic of educated persons. It is
unbounded by displines and honors the
connections among bodies of knowledge. VCCS
degree graduates will demonstrate competency
in the following general education areas:

Communication

Critical Thinking

Cultural and Social Understanding
Information Literacy

Personal Deelopment
Quantitative Reasoning

Scientific Reasoning

The associate degree programs within the
Virginia Community College System support a
collegiate experience that focuses on the above
definition and attendant areas.

VCCS degree graduates will dersipate
competency in the following general education
areas:



1. Communication A competent

communicator can interact with others
using all forms of communication, resulting
in understanding and being understood.
Degree graduates will demonstrate the
ability to:

1.1 understand and interpret copiex
materials;

1.2 assimilate, orgnize, develop, and
present an idea formally and informally;

1.3 use standard English;

1.4 use appropriate verbal and non-verbal
responses in interpersonal relations and
group discussions;

1.5 use listening skills; and

1.6 recognize the role agulture in
communication.

Critical ThinkingA competent critical
thinker evaluates evidence carefully and
applies reasoning to decide what to believe
and how to act. Degree graduates will
demonstrate the ability to:

2.1 discriminate among degrees
credibility, accuracy, and reliability of
inferences drawn from given data;

2.2 recognize parallels, assumnmns, or
presuppositions in any given source of
information;

2.3 evaluate the strengths and relevance
of arguments on a particular question or
issue;

2.4 weigh evidence and decide if
generalizations or conclusions based on the
given data are warranted,;

Rev. 03.25.09

2.5 determine whether certain conclusions
or consequences argupported by the
information provided; and

2.6 use problem solving skills.

Cultural and Social Understanding.
culturally and socially competent person
possesses an awareness, understanding,
and appreciation of the interconnectedness
of the sociabnd cultural dimensions within
and across local, regional, state, national,
and global communities. Degree graduates
will demonstrate the ability to:

3.1 assess the impact that social institutions
have on individuals and cultueast,
present, and futue;

32RSaAaONAROGS (GKSANI 26V
personal ethical systems and values within
social institutions;

3.3 recognize the impact that arts and
humanities have upon individuals and
cultures;

3.4 recognize the role of languages in
social and gltural contexts; and

3.5 recognize the interdependence of
distinctiveworldwide social, economic,
geqoolitical, and cultural systems.

Information Literacy.A person who is
competent in information literacy
recognizes when information is needed and
has the ability to locate, evaluate, and use it
effectively. (Adapted from the American
Library Association definition.) Degree
graduates will demonstrate the ability to:

4.1 determine the nature and extent of the
information needed;

[ON



4.2 accesseeded information effectively
and efficiently;

4.3 evaluate information and its sources
critically and incorporate selected
information into his or her knowledge base;

4.4 use information effectively, individually
or as a member of a group, to acoplish a
specific purpose; and

4.5 understand many of the economic,
legal, and social issues surrounding the use
of information and access and use
information ethically and legally.

Personal DevelopmentAn individual
engaged in personal developmesttives
for physical well-being and emotional
maturity. Degree graduates will
demonstrate the ability to:

5.1 develop and/or refine personal wellness
goals; and

5.2 develop and/or enhance the
knowledge, skills, and understaimg) to
make informed academic, sodl, personal,
career, and intgpersonal decisions.

Quantitative ReasoningA person who is
competent in quantitative reasoning
possesses the skills and knowledge
necessary to apply the use of logic,
numbers, and mathematics to deal
effectively with common problems and
issues. A person who is qudatively
literate can use numerical, geometric, and
measurement data and concepts,
mathematical skills, and principles of
mathematical reasoning to draw logical
conclusions and to make wetasonel
decisions. Degree graduates will
demonstrate the ability to:
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6.1 use logical and mathematical reasoning
within the context of various disciplines;

6.2 interpret and use mathmatical
formulas;

6.3 interpret mathematical models such as
graphs, tables and schematics and draw
inferences from them;

6.4 use graphical, symbolic, and numerical
methods to analyze, organize, and interpret
data;

6.5 estimate and consider answers to
mathematical problemé order to
determine reasonableness; and

6.6 represent mathematical infor-mation
numerically, symbolically, and visually,
using graphs and charts.

Scientific ReasoningA person who is
competent in scientific reasamg adheres
to a selfcorrecting system of inquiry (the
scientific method) and relies on empirical
evidence to describe, understand, predict,
and control natural phenomena. Degree
graduates will demonstrate the ability to:

7.1 generate an empirically evidenced and
logical argument;

7.2 distinguish a scientific argument from a
nonscientific argument;

7.3 reason by deduction, induction and
analogy;

7.4 distinguish between causal and
correlational relationships; and

7.5 recognize methods of inquiry that lead
to scientific knowledge.



PROGRAMS

Piedmont Virginia Community College is a
comprehensive institution of higher education,
offering programs of instruction generally
extending not more than two years beyond the
high school level.

College Transfer

Piedmont Virginia Community College offers
diverse transfer degree programs, providing the
first two years of baccalaureate study and a
solid foundation for successful transfer. PVCC
and a number of public and private Virginia
colleges and universities hazuaranteed
Admissions Agreements (GAA) that allows our
students to transfer with ease. Current colleges
and universities with whom we have GAAs
include:

Public Institutions

wChristopher Newport University

wCollege of William and Mary

wJames Madison Uwérsity

wLongwood University

wNorfolk State University

wOId Dominion University

wRadford University

wUniversity of Mary Washington

wUniversity of Virgini&€ollege of Arts and
Sciences

wUniversity of Virginia College at Wise

wVirginia Commonwealth University

wVirginia State University

wVirginia Tech University College of
Engineering

wVirginia Tech University College of
Agriculture and Life Science

Private Institutions

wLynchburg College
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wMary Baldwin College
wRegis University
wSweet Briar College
wUniversity of Phoenix

Interested students are encouraged to read the
actual GAAs for their college of interest. Copies
of each agreement can be found on the college
Web site www.pvcc.edu.

Although approximately 500 PVCC students
transfer each year to &ling colleges and
universities in Virginia and across the country,
many of our students express an inteten
transferring to the University of Virginia. PVCC
transfers more students to the University of
Virginia than any other community college.
Since he college opened, more than 2,000
PVCC students have transferred to UVa, where
they have established an academic record
equaling that of native UVa students.

Career andlrechnical Education

The careeand technical education programs
are designed to meeahe specific needs of area
employers to provide workers with increased
career opportunities. These programs, which
normally require two years or less of education
beyond high school, may include preparation
for business, engineering, health and medical,
industrial, and other technical and occupational
fields. The curricula are planned primarily to
meet the needs for workers in the region being
served by the college.

Developmental Studies

Developmental courses are offered to prepare
students for admissioto the college transfer
andcareer andechnical programs. These
English and mathematics courses are designed
to develop thebasic skills and understanding



needed for success in other courses and
curricula.

Workforce Services

t+// Qa
state-of-the-art workforce training and services
to businesses, industry, and government
agencies. As an active member of the commu
nity, Workforce Services collaborates with
regional employers on an ongoing basis to

and help all students make connections to
college resources.

The Welcome Center processes student
appliations, evaluates transfer traaripts,

5A DA &Ba@wtesprovides2 NI 24Nk registration, matains student

records, processes graduation applications, and
sends out official student transcripts (upon
request of the student). The office provides
primary information and distribution services

for both new and continuig students. The

maintain a competk @S 62 NJ T2 NOS  AgficelsAoRated if? the main building adjacent to

global economy. To achieve this goal, the
division provides customized job training
2FTFTSNBR i
enrollment courses for professional and
personal development.

Classes currently available through kforce
Services include Microsoft Office applications,
business and computer applications, basic and
advanced contractor licensing, construction,
supervisory and leadership skills, nonprofit
management, CPR/AED, first aid, customer
service, healthcare, tpitality, medical coding,
dental assisting, OSHA, pharmacy technician,
phlebotomy, project management, strategic
planning and viticulture and enology.

Community and continuing education programs
are offered through the Division of Workforce
Services . Tehcollege awards Continuing
Education Units (CEU) upon completion of many
noncredit courses.

STUDENT SUPPORT SERVICES

The Welcome Center

The Welcome Center is the first point of contact
for all new students that enter the college.
Welcome Center staffielcome and orient new
students to the admissions and registration
process, refer students to appropriate services,
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the Bolick Student Center.

2 LISy
pertaining to admission to the college should be

addressed to:

The Welcome Center

Piedmont Virginia Community College
501 College Drive

Charlottesville, Virginia 22902589

Information may be obtained in person, by
telephone or by anail. Call 434.961.6551 or
434.961.4265 (for the hearing impaired only)
between 8a.m. and 6 p.m. Mondaytough
Thursday, and 8 a.m. tbp.m. Fridays. #nail is
admissions@pvcc.edu.

Counseling Services

Counseling and Career Services provides
academic, interpersonahnd crisis counseling
by trained profesionals. Counselors can help
studentsset academic and career goals, plan a
transferprogram, monitor theirmcademic
progressand suggest strategies to improve
student success.

Counseling and Career Services is open from 8
a.m. to 6 p.m. Monday through Thursday &hd
a.m. to 5 p.m. on Fridays. Studertn call the
center to schedule amdividual appointment



with a counselor (48.961.5264). Additional
information about counseling services@n
programs is available on thea at
www.pvcc.edu.

Faculty Advising

All students first meet with a coiselor in their
first semester to choose a@gram and plan a
schedule. They are then referred to an assigned
faculty or administrative advisor based on the
academic program they choose at the college.

The advisor will assist students on setting goals,
monitoring academic programand achieving
callege success.

Career Services

The Office of Career Services at PVCC offers a
comprehensive program to help students
realize their academic and career goals through
career assessment and exploration activities.
Career Services will assist students intdret
understanding their strengths, interests,
personality, values and skills in relation to
potential career options and programs of study
offered at PVCC.

In addition, Career Services will assist stitde
with preparing for the worforce by developing
job seeking skills and participating in experien
tial learning activities to complement their
program of study. Whether the student is
seeking an internship, work study opportunity,
or a jdb, Career Services will help theronnect
with area businesses. It@vides various job
search resources includingPVCCJobNet
(www.pvccjobnet.com), wher students can
post their resuménd search for employment
opportunities; the PVCC JobLine (a hard copy
weeklynewsletter with job and intership
information); annal job fairs ad oncampus
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recruiting opportwuities; mock interview
sessions; and special events.

The Office of Career Services at PVCC is
committed to partnering with students as they
strive to realize their dreams and become
productive, successful cims and workforce
contributors. For career decision making issues
contact Annette Williams, career counselor, or
for job search concerns contact André Luck,
employer services manager, in Counseling and
Career Services at 434.961.5264 onail
careers@pvcedu.

Disability Services

Piedmont Virginia Community College is
dedicated to the belief that individuals should
have equal opportunity to develop and extend
their skills and knowledge. The college strives to
maintain a barrieffree environment and will
provide appopriate support services neceary

to ensure access to educational programs.
Consistent with this philosophy and in compli
ance with the Americans with Disabilities Act
and Section 504 of the Rehabilitation Act, we
encourage persons with disdities to communr
icate their special needs and utilize available
resources. Services include tutors and academic
coades, tape recorders, audio tébaoks (on

CD or tape), assistive techogly, interpreters,

test accommadations, and advising and
counseling.

Interested persons must provide current
documentation of their disabilities.

Appropiate reasonable accommotlans and
services arendividually determined by the
disability servicesaunselor in consultation with
the student and based on the information
provided in the documentation.
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The counselor is available to consult with the students to suggest learning strategies, discuss
diagnostician regarding requirements for time management techniqueand connect
specific disabilities. students to academic coaching and tutoring in

the learning center. Facultpyembersrefer
students to the student success advisor (Early
Advantage Program) if they are struggling in the

All documentation is confidential and shid be
submitted directly to Susan Hannifan, disability
services counselor. For further information

classroom.
contact Susan Hannifan directly at
434.961.5281, shannifan@pvcc.edu contact The Early Advantage Program is a retention tool
Counseling and Career Seeda@at that connecs students to additional help and
434.961.5264, counseling@pvcc.edu resources. It exists within the framework of

student services, meeting the needs of our
students and the needs of teaching faculty.
hNASYGFGAZY &SNDAOSA | NRUIRNE REREf roughEary Agvanigge
mission and act as a catalyst to engage, mclude:. su.d.ents-who are expenencmg .
educate, and empower students. Under the aFajemlcdlfflcuIt|es; studen'Fs that exhibit
VCCS mandate, SDV 101: Student Development disruptive cla'lssroom behavior; stgdents that
Orientation is a on&redit course required for have excessive absences or tardiness; or
graduation.All new curricular students are students that have personal problems that

required to take SDV 101: First Year Success in impede their ability to succeed in the classroom

FirstYear / Orientation Services

their first semester of college when it is most setting.

meaningful. The SDV course supportsisk For additional information aboutudent

students and helps them overcome institutional  g,ccess services, contact David Lerman, student
and social barriers. It also helpsaalemically success advisor, at 434.961.5284e-mail
advantaged students thrive and gain academic counseling@pvce.edu.

momentum. Students are encouraged to enroll

in an orientation course that matches their Transfer Services

unique needs, life experiencesnd academic
goals. If a student has earned an associate
degree or higher, th&DV 101 requirement will

Students seeking assistance with transfer issues
and planning should schedule an appointment

be waived. For additional information regarding with J.W. Albright, PVCQa U N} ya¥SNJ 02 dzy

first year services, contact Jan Reed, first year Contact Counseling and Career.Serwces at
counselor, at 434.961.5263 e-mail 434.961.5264 to set up an appointment.

counseling@pvcc.edu. Betty Sue Jessup Library

Student Success Services Betty Sue Jessup Library was named in memory

of a Charlottesville woman who was known for
her care and concern for area rdsnts. It was
formally named and dedicated in a ceremony
held September 11, 1991.

The college offers a variety of services and
resources to help students that are
experiencing academic difficulty. The student
success advisor and other members of the
counseling and career services team meet with
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Jessup Library has comfortable and attractive
areas for studying, reading, and research.
Reference librarians are available to assist in
locating information and using libramaterials,
information sources, and the Internet. Students
at remote sies may phone (434.961.5309) or
e-mail (reference@pvcc.eduhe reference staff
for assistance. The staff conducts student
orientation to the library as well as instruction
for classes with special assignments.

The library collection consists of about 36,950
books; 50,000+ ebooks; 156 periodicals; and
1,849 audiovisual units, including DVDs, CDs,
maps, slides, videotapes, etc. The Jessumiyibr
has access to additional faHixt periodicals and
databases on the Internet through the Virtual
Library of Virginia (VIVA), a consortium of
academic libraries in Virginia. Some of these
full-text periodical services include EBSCO, CQ
Researcher, Proj¢ Muse, and Literature
Resource Center. Other electronic files include
CINAHL, Access Science, Encyclopedia
Britannica, Factiva, FirstSearch databases, and
OVID. These databases have restrictions that
require the college to limit access to students,
facuty, and staff of PVCC. Access to these
databases is available from off campus.
Instructions for remote access and a list of all
electronic databases can be found on the
library's home pagevww.pvcc.edu/library

Books from the circulating collection may be
checked out for 28 days. Materials may be
renewed twice until the end of the semester
unless another user requests a specific item.
Periodicals may be checked out for one week
and renewed once. Videos may deecked out
to students and community members for use
only within the library. Materials not owned by
the library may be borrowed from other
institutions of higher education in Virginia. This
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interlibrary loan service is offered to faculty,
staff, and allcurrently enrolledstudents.

Students are not charged overdue fines. If a
student does not return materials upon
notification or by the end of the semester, the
student will not be allowed to register in the
college for another term and denied the
issuance of grades and transcripts. Borrowers
who do not return materials within 30 days
after the end of a semester will receive a letter
explaining the legal obligation of the borrower
to return the overdue library materials or to
make arrangements to cleaneir library
records

A borrower who loses library materials shall be
charged the cost to replace the item. A
minimum charge of $50 for books no longer in
print shall be charged.

Reserve materials are placed in the reserve
collection by faculty for theistudents and are
circulated within the library or for a period of
time less than the regular loan period.

The Learning Center

The Learning Center (TLC) provides an
important element of the quality education
PVCC students have come to expect. It is the
place to go for tutoring, study and time
management, test taking, and test taking skill
development. Students who want to improve
their grades, learn more efficiently, and get help
in subjects that are challenging, take advantage
2F ¢[/ Qa ylraAz2ylfte
coaching, and consulting.

Additionally, TLC provides specialized support
services for students with documeed
disabilities. The fees for all TLC Services are
included in tuition. Students and faculty
members often arrange to use TLC as a secure

OSNI A T
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area in which to leave papers for each other.
Faculty members use TLC as a proctoring center
for makeup tests. Almst all students first
SyO2dzyiSNJ ¢[/ 6KSY
computerized placement index for English,
math, and/or foreign languages. TLC also has
computers available for testing for weiased
courses, both from PVCC and other colleges.

Tutoring formost courses is available almost
anytime during the day on an appointment
(434.961.5320) and walk basis at TLC in room
607 of the main building. Students can find
center hours, tutoring schedules, testing
information, and resources for efficient and
sucessful approaches to college work on the
PVC@Veb site www.pvcc.edu.
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The Math and Writing Centers

The Math and Writing Centers providestruc
tiogay S}Jpgort o rIEPVEstugdentswatinmgath
and writing needs. The centers are staffed by
full- and parttime faculty and trained tutors.
Math Center assistance includes: gplacement
review, computerassisted review through
Algebra Il and individual and small group
assistance with math questions. The Writing
Center assists in developing the content and
orgarization of any writing assignment for any
class, as well as strategies to address grammar
and mechanical problems. Assistance is
available by appointment or waik.

Tutoring for math and writing are available on a
posted schedule each session. For math
appointments, students may call 4361.5494.
For writing appointents, students may call
434.961.5478.
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ADMINISTRATIVE INFORMATION

STUDENT CLASSIFICATIONS

Credit Status

A fulltime student is one who is carrying 12 or
more course edits.

A parttime student is one who is carrying fewer
than 12 course credits.

Class Level

A student is classified as a freshman until 30
course credits have been completed.

A student is classified as a sophomore after
completing 30 or more courseattits.

Readmit

A student who interrupts enroliment at the
college for three consecutive terms (including
summer session) is required to reapply by
submitting an application for readmission.

ACADEMIC LOAD

The normal academic load for a student is1
credits. The minimum futime load is 12 credits
and the normal maximum futime load is 18
credits. A student wishing to carry an academic
load of more than 18 credits must have the
approval of the vice msident for instruction

and student services or designee.

ADMISSION REQUIREMENTS

General Admission to the College

Individuals are eligible for admission to the
community college if they are high school
graduates or the equivalent (GED), or if they are
18 years of age or older and able to benefit
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from study at the community college. Dual
enroliment students will be admitted according
to the provisions in the current Virginia Plan for
Dual Enrollment. Other persons not meeting
these admissions criteria mapply to the

college for special consideration for admittance.

The college reserves the right to evaluate and
document special cases and to refuse admission
to applicants if such refusal is considered to be
in the best interest of the college.

Individuds may be admitted to PVCC as curicu
lar or noncurricular students. For all students, a
completed offigal application for admission
(Social Securityinber requested) is required.
Students working toward a degree (curricular
students) must also provideanscripts from all
colleges and universities attended. Students
applying for admission to nursing, emergency
medical technology, and surgical technology
also must provide high school transcripts.

Additional information may be required by the
college foradmission to a specific program or
curriculum. Students may be denied admission
to the college if there is sufficient reason to
believe that they present a danger to them
selves or to other members of the college
community.

Regional Priority Admission Rha

When enrollment must be limited for any
course or curriculum, first priority will be given
to all qualified students who are residents of
the political subdivisions supporting the college,
provided such students apply for admission to
the program a reamnable length of time prior

to registration. The priority list is as follows: (1)
residents of the political subdivisions supporting
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the college, (2) other Virginia residents, (3)-out International Studerts

of-state students, and (4) international

students. Students applying tilied health PVCC is approved by the Immigration and

programs should consult the Division of Naturalization Services of the United States

Mathematics, Sciences and Human Services. Department of Justice to enroll international
students.

Students Transferring from Other Colleges
International students requesting ar2D form

Normally, transfer students who are eligible for for an F1 visa will be required to submit the
re-entrance at their last college of attendance following items:

are also eligibledr admission to the community o o
collegeL i Aa G(KS O2ffts350a LI BENELofiga appligation for 5
credit accepted for transfer in terms of level, admission; o

content, quality, comparability, and degree WA supplgmental apphcatpn form;
program relevance, as recommended by the wTranscripts of all academic records
Commission on College$the Southern translated into English;

Assotation of Colleges and Schools wA notarized or certified statement
verifying financial support; and

Transfer students who are ineligible to return to wA TOEFL (Test of English as a Foreign

a particular curriculum in a previous college Language) score of at least 500 on the
generally may not be allowed to enroll in the paper/pencil test or 173 on the computer
same curriculum in the community college until test, for applicants whose native language
one semester elapses or until anppved is other than English.

preparatory program at the college is
completed. The Admissions Committee of the
college shall decide on each case and can
impose special conditions for the admittance of
such students.

The listed items must be submitted at least 60
days prior to the beginning of the term of
admission. The collegwill not make a decision
on admission until all forms have been received.

International students who are present in the
United States on a temporary student visa

Admission to a Curriculum

In addition to the general admissigequire are considered naresidents for tuition

ments for acceptance by thelege, there are purposes. Length of stay, payment of taxes,

specific curricular requirements listed in the ownership of property, etc., in and of
GLYAGNHZOGAZ2YFE t NB3INI Yathemaedesida oyquadifFintainatioral OF G £ 2 3 @
Student should check the curriculum of their students for the status of legal resident.

choice to see if thelrave met the required
prerequisitesfor enrdling in that curriculum. If
they do not meet these requirements, thayay
be able to make up deficiencies by taking
developmental or other courses.

Students for whom an20 has been issued
must maintain fulitime status, taking at least

12 credit hours each semester. Furthermore, a
period of 2 1/2 years shall normally be deemed
the maximum period for which an individual will
To change frm one curriculum to another, be certified under A status.

studentmust contact a counselor.
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International students who acquire a student
visa from andader college will not be considered
for admission to PVCC until they have success
fully completed one semester or term at the
institution to which they were originally
accepted and present a written release from
the institution, which indicates that the stient

is academically eligible to return.

Undocumented Aliens

It is the policy of PVCC to admit applicants who
are immigrants residing in Virginia who have
graduated from a Virginia high school with a
high school diploma or equivalent, even if they
are nd able to document their legal preace.
Applicants who are undocuented will pay
tuition at the outof-state rate.

Current High School Students

Based on guidelines developed and approved by
the State Department of Education and the
Virginia Community College System, PVCC
provides several opportunities for qualified high
school students to enroll in courses at the
college.

Early AdmissionDesigne for academically

strong high school students who wish to take
college courses while still in high school. To
qualify for this program the student must
complete or submit thdollowing prior to
registration: an application (parents must
complete and sigdomicile statement), a high
school transcript, an approval form signed by
both the high school and a PVCC representative,
and placement testing.

High School/PVCC Dual Enrolimebesigned

for high school juniors and seniors enrolled in
special PVCC cousseffered at the high school
during the regular school day. Courses within
this program must be approved by the school
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this program is approved by the high school. To
qualify for this program, the student must
submit an application (parents must complete
and sign domicile statement) prior to
registration. Students should speak with a high
school counselor for more information.

Home School Student®VCC considers
admission for students who are 16 years old,
who are not enrolled in either public or private
school, and who are home school students. The
acceptance of these students is considered as
enrichment to the home school program, but
does not substitute for the home school
program. In order to be accepted the college,
students must take the Compasssassment

and test into collegdevel work.

High School Noncompleter®VCC will admit
students who have not completed high school.
l RYA&aaAz2y Aa olaSR 2y
benefit. Students who are umd the age of 18
must go through assessment and counseling.
They must also get an approval form signed by
the principal of the high school last attended
and the PVCC dean of student services.

To qualify for this program the student must
complete or submithe following prior to
registration: an application (parents must
complete and sign domicile statement if

student is under 18 years of age), an approval
form signed by both the high school principal
and PVCC dean of student services (if student is
under 18 years of age), and assessment testing
and admission into a curricular program.

Students who are over 18 years of age will be
admitted after submission of an application
with appropriate parental signatures,
assessment, and a counseling session.

G6KS 0O02ftftS3asSo {4



Studert Information System

t+// Qa {GdzRSYd LYyF2NXNI G
online. It allowsstudents to complete online

many of theirbusiness transactions with the
college. It is accessed through the MyPVCC link
on the PVC®@Veb site www.pvcc.edu.

Student Recads Information/Access

PVCC complies with the Family Educational
Rights and Privacy Act of 1974 when releasing
information about students. The following
directory information will be released: name,
participation in officially recognized activities
and sprts, address, telephone listing,
electronic mail address, degrees/honors/and
awards received, place of birth, major field of
study, dates of attendance, grade level, most
recent educational agency or institution
attended and number of credit hours enrddle

Employees of the college may have access to
dGdzRSy i NBO2NRa gKSy |
educational interest and within the limitation of
their need to know. In addition, the college may
use student record information for institutional
research.

All'hard copy data is maintained for three years
I FGSNI GKS &aitdzRSyiuQa ¢t
Electronic data is not purged.

Assessment and Placement Testing

Placement TestingTo promote student
success, placement tests are given to match
students with appopriate courses for their skill
level. Every student entering PVCC will take
placement tests in reading, writing and math
EXCEPT: (itpsgents taking noncredit courses
or credit courses with no math or English
prerequisites; (2)tsidents who meet the
prerequisites of the course demonstrated by
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appropriate SATACT, or AP test scoi@)

students with ollege transcript of a satisfactory
ARV RECEEPY 2RIHSPHFEGERS RAy
course (for English prequisites) and/or in a
collegelevel math courséfor math

prerequisites) and (4) students who have
completeda fouryear or advanced college
degree.Students who have not had a math
course within the last three years are strongly
encouraged to take the math placement test
before enrolling in math coses or courses with
math prerequisites.

Students who score below the established
minimum cutoff scores for reading, writing, and
mathematicsare required toregisterfor
developmental courses in those respective
areas. Developmeat courses do not award
cdlegelevel credits and are not applicable
toward associate degree programs. Upon the
successful completion of the developmental
course(s) with a grade of S (satisfactory),

Ottudgnty may gnrof] ik ®llegeF@ARSOH Q &

and/or the appropriate college mathemas
course.

Advanced StandingThe mission oPVCC
includes aiding students who wish to move
toward their goals as efficiently as possible. For

& spmerstudests, advancedistagliygseryee s @

means to that end.

The advanced standing program provides an
opportunity to receive academic credibif
learning acquired through naollege
experiences prior to entering or returning to
PVCC3ludents may be awarded academic
credit for nontraditional learning experiences if
they are enrolled in a curriculum of studythe
college and can demonstrate previous
educational study, training or work experience
is equivalent to the content and learning
outcomes for courses in their program of study.



When credit for nontraditional learning is
g NRSRZ I 3N} RSissid
All courses for which academic credit is
awarded must meet VCCS and SACS criteria for
awarding credit.

a LJr

Credit may be awarded based on standardized
assessment. One or more of the following
assessment methods recommended by the
American Council on Education (AGBhe
American Association of Collegiate Registrars
and Admissions Officers (AACRM)be used:

1. Nationally recognized collegssessment
examinations such as SAT Il, AP, IB, CLEP,
DANTES, SAM, etc

2. Industry certification, state or national
licensure.

Credit may also be awarded for experiential
learning. Credit for experiential learning (work
experience, noncredit courses, lifegrience,
etc.) which cannot be documented by one of
the above methods is done by portfolio
evaluation or by passing the same
comprehensive, final examination used by the
course for which student is requesting credit.
This option is available for selectamburses

only. Click hereo view approved list of courses.
The division dean, in collaboration with the
program coordinator, determines which
course(s) are appropriate for portfolio
evaluation and/or credit by examination. A
listing of courses available for credit by portfolio
evaluation and credit by local (cedle

produced) examin@on isavailable on the
collegeWeb site

Documentation must be provided and included
in the student's fileThe supporting
documentation must include samples of
completed work or projects, noncredit syllabi,
or employer training sydbi to assist in credit
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determination. The vice president for

iasiructiond and studehté&rfices, in

collaboration with the Instruction and Student

Services Council and Curriculum and Instruction
Committee, reserves the right to place a time

limit on prior karning experiences for which

credit may be granted. Credit awarded for prior

f SFNYyAy3 R2Sa y20 YSSG & ONJ
NBaARSYyOS¢ NBI|dxedBR T2 NJ 3 NJ
received through prior learning assessment is

not usually transferable to other colleges and

universities. Therefore, students are strongly

advised to contact the college or university they

plan to attend to determine transferability.

Advanced Placement.

College Level Examination Program (CLEP).
Credit may be given through this program if
applicab6 G2 GKS addzRSyi(Qa
scores are above the minimum level suggested
by the American Council of Education (ACE).
Official score reports must be sent to the
Welcome Center. Students who plan to transfer
should contact the prospective college or
university to determine the acceptability of
CLEP credit.

LINE =

Credit by locally prepared examinations

Students may apply to take a proficiency exam

for any course for which there are proficiency

exam policies. The student applies at the
RADAAAZ2Y TRérkifQfdef@theF A OS @
written exam. If any skill assessment is required
beyond the written exam, there is an additional

fee. Students who plan to transfer should

contact the prospective college or university to
determine the acceptability of credit by am.

Credit by evaluation of military servic€redit

may be given for military experience that is

F LILX AOFofS G2 GKS addzRSydQ
recommended in the ACE Guide to the

Evaluation of Educational Experiences in the



http://www.acenet.edu/
http://www.aacrao.org/about/ethics.cfm
http://www.aacrao.org/about/ethics.cfm
http://www.aacrao.org/about/ethics.cfm
http://www.pvcc.edu/docs/advanced_standing_list.pdf
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Armed Services. This docuntation should be passing and appropriate credit is awarded.
submitted to the Welcome Center. Many fouryear colleges, including the

University of Virginia, use this program.
Advanced Placement Prograithe advanced

placement (AP) program is designed to indicate If a student is planning to transfer to another

that a secondary school student has mastered college or university, he or she alid be aware
the material in a course sufficiently equivalent that the transfer institution may require a
to a beginning collegeourse and should be different AP score to award credit.

allowed to enroll in an advanced college course.
A variety of subject areas are available; tests are
administered by the College Entrance
Examination Board at secondary schools, with
grades (on a 5, 4,3,2,1 basis) sent directly to the
college. Generally a 3, 4, or 5 is considered

Course Prerequisite®\dmission to specific
courses is available only when the student
meets the prerequisites for the course. Course
prerequisites have been ediished to ensure
students have the preliminary information
necessary to successfully complete the course.

Score for

AP Subject Area Receiving Credit Equivalent Course Credit(s)
American History 3,4,0r5 HIS 121122 6
Biology 3,4,0r5 BIO 101102 8
Chemistry 3,4,0r5 CHM 111112 8
Computer Science (A/AB) 3,4,0r5 ITP 100 4
Economics 3,4,0r5 ECO 20202 6
English 3,4,0r5 ENG 114112 6
European History 3,4,0r5 HIS 104102 6
French 3or4 FRE 10102 8
French 3,4,0r5 FRE 101-2-201 11
German 3or4 GER 10102 8
German 3,4,0r5 GER 10102201 11
Government & Politics 3,4,0r5 PLS 21212 6
Math Calculus (AB) 3,4,0r5 MTH 173 5
Math Calculus (BC) 3,4,0r5 MTH 173 5
Physics 3,4,0r5 PHY 20202 8
Psychology 3,4,0r5 PSY 200 3
Spanish 3or4 SPA 101102 8
Spanish 3,4,0r5 SPAL01-102-201 11
Statistics 3,4,0r5 MTH 240 3

PLEASE NOTE: Although an AP score of 3 is acceptable towards a degree at PVCC, it may not be acceptable atysamediteges (UVA among them). It is
thesuRSy (i Qa NI adhigcl/thersimthistofAP eourdeequirements at the intended transfer institution.

REGISTRATION/ENROLLMENT It is the responsibility of the student to know

and observe dates with regato adding,
The college holds a period of regidtom prior dropping, and witkdrawing from classes.
to each term, incluoshg summer. Refer to the Important dates are published in the schedule
schedule of classes issued each term, and the of classes, on the colle§®eb siteand are
collegeWeb site www.pvcce.edu, for specific available in the Welcome Center. Add/drop
dates and instructions. Before registering for must be completed online for any schedule
classes, new students must complete the changes to avoid financial or academic penalty.
O2ttS3SQa LW AOFGAZ2Yd wSIAAUNI GA2Y A& O2YLX SiGS
when the college has received tuition payment. Change of Enroliment

Students should not attendas$ses until tuition

_ Schedule changes may be made by using the
has been paid.

online system. Changes are effective at the time
they are pocessed.

Rev. 03.25.09



Adding a CourseStudentsmay add a coues
during the add period, accoinl to the dates
published in the schedule of classes.

Dropping a CourseStudentsmay drop a course
and receive a refund during the add/drop
period as published in the setlule of classes.

Cancellation of a Section or Course by the
College PVCC fully expects to offer all courses
as advertised each term. While every effort is
made to offer all courses, at times conditions
exist which may prevent the offering of a
particular course or courses.

The college will make every effort to help
students who have registered for the canceled
course to enroll in anotlr course that will

meet gradudion requirements. The college
does not guarantee course alternatives solely
based on stdent convenience or preference.

Failure to Begin a Course on Tim&hen
studentsenrollin a course, thewre expected to
attend every class. If thego not begin
attending classes by the second We# classes,
the instructor willwithdraw them from the class
and theywill not receive a tuition refund.

Withdrawal from the CollegeA student who
wishes to withdraw from the college should
contact the Welcome Center to determine the
appropriate procedure. Failure to follow
procedureD2 dzf R 282 LI NRAT §
to receive additional financial aid.

Military Reservists PolicyPersonnel mobilized
due to a national emergency, and military
reservists who are called to active duty prior to
the midpoint of the term may, upon presta-
tion of a copy of their military orders, request to
the dean of student services a cqate with-
drawal (on college drop/add form) and full
refund, including student activity fee and

Rev. 03.25.09
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textbook refund, according to refund policy
established by the bookste.

If the affected student is called up after the
midpoint of the term, the student should have
the opportunity to receive an incomplete (I)
until his or her active duty status has been
changed. Should the active duty assignment go
beyond the grace pevd as delineated in

Section 5.7.0 of the VCCS Policy Manual, the
grace period can be extended.

If a student, however, is close to completing all
assigned and appropriate course work, and his
or her unit is activated, the instructor, in
concert with the dvision dean, may allow the
student to complete the final examination or
final project and process a grade to be recorded
for the student. Students returning to the
college within one year after completion of
their required service will be able to-senrollin
the same program of study without having to
reapply for admission.

Questions regarding the interpretation of this
policy should be directed to the dean of student
services.

Enrollment Override

Upon approval, students may enroll in courses
for which they may not be otherwise eligible.

. WeleprmgLsnyes 299, Copngefing Rficg may

override enrollment for students who (1)

provide documented evidence (college

transcript, SAT, ACT, AP, CLEP or other

advanced placement documentation) that
prerequisite courseworkas been successfully
completed; (2) present a transcript
demonstratingacompieS R o6 OKSf 2 ND &
ml & G S NI & .DIthatRdlerdoNstrate& prior
knowledge in the subject area; (3) provide

Compass placement test scores from another



Virginia Communitfollege, provided the
scores are available in the SIS; and (4) provide
GRE Scores in lieu of SAT or ACT scores.

Division @an approval is required for (1)
students currently enrolled in the preredgite

at another university orallege, (2) students
without documentation that prerequisites have
been met, (3) class limit overrides, and (4) all
enrollment requests after the first week of
class.

Students wishing to enroll in a courk® the
third time after twounsuccessful attemptare
referred to thevice president for instruction
and student ervices. After this approval has
been obtained, the Welcome Center or
Counseling Office will register the stt. In

the absence of the vice president, the dean of
student ®rvices may grant this approval.

Pla@ment test scores older than five years are
acceptable, but students should be advised that
these scores may not reflect current
competence in the area. Students should be
encouraged to retake the relevant placement
test(s).

Overrides can be done via thelephone
provided the required documentation has been
received at the college. For the purposes of
documenting that prerequisites have been met,
student copies received via email or FAX are
acceptable.

Auditing a Course

Generally, the college does not@urage
students to enroll in credit courses on an audit
basis. Students who wish to attend a course
without receiving academic credit must receive
permission from the instructor and then from
the appropriate division degrand submit an
approved permision to audit form. Audit

Rev. 03.25.09
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students must register and pay the regular
tuition.

Audited courses carry no credito not count as
LI NI 27
degree/certificate requirements, and do not
transfer to other institutions Studens must

I RKSNB {2
when they audit

' dZRAG SyYyNRffYSyida | N
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add/drop period of the course.

B
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Senior Citizens Enrollment

By action of the General Assemldgnior
citizens who are legal residents of Virginia one
year or longer and age 60 or older may be
entitled under specified conditions to a waiver
of tuition. Under this provision, such senior
citizens who have a taxable income of $15,000
or less may takeaursesfor academic credit
without paying tuition.There is no income
restriction for £nior citizenswishing to audit a
class.

All senior citizens are required to pay for
instructional materials (books, lab fees, etc.),
and applicable fees.

Virginia lawrequires PVCC to accommodate all
tuition-paying students before admitting senior
citizensrequesting a tuition waiverTherefore,
senior citizensequesting a tuition waivewill

be seated on a space available bastsr the

end of the add/drop period

Senior citizens may choose to register and pay
for a class to guarantee a seat; however, they
may not subsequently change to tuitidree
status for that semester. Senior citizen tuition
waiver forms are available in the Welcome
Center.
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FINANCIAL INFORMAON
Tuition

Tuition is due and payable at the time of
registration or by the dates posted each term.
Tuition charges are subject to change at the
discretion of the State Board for Community
Colleges. The most current tuition is posted on
the collegeWeb ste, www.pvcc.edu.

Payment of tuition enables students to use the
library, bookstore, student study areas, and
other facilities of the college. There are no
laboratory or library fees, but students are
expected to pay charges for any school property
(suchas laboratory or shop equipment,

supplies, library books and materials) they
damage or lose.

Dishonored checks received from the bank must
be made good within five working days after
notification from the Business Office. There is a
$5 service charge for each check returned. In
addition, the check writer is responsible for all
reasonable adminiséitive costs, collection fees,
or attorney fees incurred in the collection of the
check.

Any student who has unpaid debts to the
college such as tuition and fees, insufficient
funds checks, and Pell grant repayments will be
reported to a collection agencthe credit

bureau, and to the Sedff Debt program of the
Virginia Department of Taxation.

Any collection costs associated with this debt
will be charged to the student.

If payment is not received, the student will be
suspended from attending classeseTl
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In-State Tuition Eligibility

To be eligible for istate tuition, an applicant
must be and have been legally domiciled in
Virginia for a period of at least one year prior to
the semester for which he/she is enrolling. An
applicant must establish, by clear aoonvine

ing evidence, that he/she is eligible forstate
tuition. All applicants must complete the
domiciliary items included on the apghtion

and provide any documeation that may be
deemed necessary.

All independent applicants under the age2df
must meet one of the followng criteria or
provide clear and convincing evidence of
independent domicile:

1 Veteran or active duty member of the U.S.
Armed Forces;

9 Married;

1 If both parents are deceased, no adoptive
or legal guardian;

1 Graduate obaccalaureatalegree;

9 Ward of the court or was a ward of the
court until age 18; or

1 Legal dependents other than spouse.

For all dependent applicants under the age of
24, a parehor legal guardian will need to
complete domiciliary items included on the
application.

Documentation may include the following
FT2N¥Ya FTNRY
registration, state income tax forms,
employment verification from employerpter
registration, etc. Factors used to support in
state tuition must have existed for a period of
one year prior to the first day of class.

aGdRSydQa FOFRSYAO NBO2NR{edBhelchntefid rév’sﬁons@olg for making

withheld until payment is received.

Rev. 03.25.09
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+ANBAYALIY RNARGS



who is denied irstate wition has a right to
FLILISEFE ® t+// Qa | LILISH T &

1. Within five working days of notification of
denial, the applicant must submit a written
appeal with any additional supportirdpcu-
mentation to the dean of student services.
Within five working days of receiving the
information, the dean will notify the applicant
of the decision.

2. If the applicant is denied again, an appeal,
in writing, may be made to the vice president
for instruction and student services within five
working days. The ecpresident will chair a
committee to review the case. The applicant
will be notified of the committee decision
within 10 working days from date the appeal
was received.

3. Afinal appeal may be made to the circuit
court in Charlottesville within 30 days r&ceipt
of the decision by the dean. A copy of the
petition for review must be filed with the
college when it is filed with the court.

Waived Tuition

Dependents of fire fighters/police officers killed
in the line of duty and war orphans education
benefis Sections SB29 and S&26 of the

Code of Virginia provide for free tuition to
attend statesupported institutions of higher
education for children of persons killed in the
line duty to the state of Virginia or deceased,
disabled, prisoners of war, origsing in action
as a result of any armed conflict after December
6, 1941, involving the armed forces of the
United States. Applications and more informa
tion are available from the PVCC Financial Aid
Office.

Rev. 03.25.09
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Tuition Refunds
LINPOSaa Aa a F2fft26ayY
Students shall be eligible for a refund for those
credit hours dropped during the add/drop
period. After the add/drop period has passed,
there will be no refunds.

For exact add/drop dates, consult the schedule
of classes or the calendar on the college web
site. Short courses (less than a term in length)
have shorter add/drop and withdrawal periods.
If a student registers for a program or course
that is canceled byhie college before the start
of classes, and the student does not elect to
enter an alternate program or course, the
student is eligible for a refund of tuition.

Nonpayment of Debts

All services are withheld from a student who
owes money to the college f@ny reason, or
who has books or materials outstanding from
the Betty Sue Jessup Library or other college
departments. This means that no transcripts are
issued, the student is not permitted to register,
nor are other services provided.

Holds on StudenRecords/ Service
Indicators

A hold or service indicator will be placed an
& 0 dzR &ffieial €e&ord under certain
conditions. Nonpayment of financial
obligations, such as tuition, college fines, and
other delts will result in a hold on a student
record.A hold will restrict the studenfrom
enrolling, having transcripts or grade reports
issued, or receiving other college services.
Disciplinary action, academic suspension, or
dismissal may also rekin a hold on student
enrollment.



Fees

Institutional Fee.Students are charged an
institutional fee of $1.25 per credit hour, which
is collected at the beginning of each term. The
funds collected under this fee shall be used
exclusively to construct, repair, and maintain
college parking lots; and to constt, repair,

and maintain parking lot lights, adjacent and
connecting sidewalks, medians, and grounds
that are within or abut the parking lots. The fee
is refunded if the student witthraws completely
from the college within the appropriate refund
period.

Sudent Activity Fee.Students are charyl a
student activity fee of $1@ per credit hour.

Technology FeéAll students in the Virginia
Community College System are chatge
special technology fee of $80 per credit hour.
The funds areised to implementnajor
improvements to information technology for
the 23 community colleges in Virginia. The e
refunded if the student witdraws completely
from the college within the appropriate refund
period.

Capital FeeAll outof-state students are
charged a gaital fee of $3.00 per credit hour.

These fees are current asfafl semester 2008
They are subject to change at the discretion of
the State Board for Community Colleges.

Books and Materials

Students are expected to obtain their own
books, supplies,ral consumable materials
needed in their studies. The estimated cost of
these items is $450 per semester for a-tuthe
student.

Rev. 03.25.09
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Transcripts

The official PVCC transcriptsifidentacademic
record will be issued at no charge thye mllege
registrar. Astudentmay request an official
transcript online or in person at the Welcome
Center. Any student desiring to have hierth
transcript picked up by sonome else must
include authorization to do so in writing with
the request of the transcript. All requestse
processed within five business days.

The college does not provide copies of
transcripts from other schools. Such copies
must be obtained from the originating source.

FINANCIAL AID INFORMATION

FINANCIAL AID

PVC®Veb site www.pvcc.edu
E-mail: finaid@pvcc.edu
Phone number: 434.961.6545.
Fax number: 434.961.6557.

Piedmont Virgima Community College wants
studentsto have the oppontinity to attend

college, regarkkss of their financial situation.

The college hasany sources of financial aid,
including programs funded by the federal
government, the Commonwealth of Virginia

and PVCC Educational Foundation Scholarships.

The Key to Financial Aid is the FAFSA

The key to financial aid is the Free Application
for Federal Student Aid (FAFS&tudentsmay
apply online at www.fafsa.ed.gov. There is a link
to this from the financial aid page on the PVCC
Web site Funds are limited in some programs
and are exhausteduickly. Complete files
received by March 31 will oeive first priority.
Both the bundation scholarships and the Mary
Marshall Nursing Scholarship require additibna


mailto:finaid@pvcc.edu

applications. Studentsiay download these
applications fronthe financial aid Web pages.

If astudentdoes nothave access to a computer
or the Internet, he/shecanstop bythe Financial
Aid dfice (room 136 in the main buling)

where there arecomputers for studentise.

Who is Eligibl@

To be eligible to receive federal or state
financialaid, a student must:

9 Demonstrate financial need as determined
by the FAFSA.

9 Be in a degree or certificate program (also
known as a curriculum).

9 Bea U. S. citizen or eligible ncitizen

9 Have a high school diploma or GED, or pass

I FSRSNI f foer fFALILANRIZRS RO &'EAC-J

test.

9 Have a Social SecurityiMber.

1 Maintain compliance with satisfactory
academic progress (SAP) standards (Bee
financial aid Vb pagefor information on
SAP standards).

1 Cannot be in default on a student loan or
owe a grant ovepayment.

Aid Programs

Students are applying for these programs when
they submit the FAFSA:

Federal Pell GrantPell grant amounts are
adjusted according to enrollment level.

Federal Supplemental Educational Opportunity
Grant (FSEOG)hese grants aravailable to a
limited number of students who demonstrate
exceptional financial need. A student must be
enrolled in at least 6 credit hours to be eligible
to receive this grant.

Rev. 03.25.09
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Academic Competitiveness Grant (AC&yr
recent high school graduates whorapleted a
rigorous program of study, are U.S. citizens, and
are attending full time. Students must submit

an official high school transcript to the financial
aid office.

Federal Work StudyStudents who need a job
to help with college expeses may be eligle

for employment under the federally supported
work-study program. Students may work a
maximum of 20 hours weekly while attending
classes (must be enrolled for at least 6 credit
hours). Orcampus jobs may include work in
offices, science and computeblaratories, and
the library. Offcampus community service jobs
are available for reading and math tutors at
some area elementary schools.

ﬁegexsléheolarship Assistance Program
(CSAP)This is a grant for Virginia residents who
show exceptional need.

Commonwealth Grant (COMAThe COMA
Grant is available for students enrolled at least
half time, are residents of Virginia, and
demonstrate financial need.

Virginia Guaranteed Assistance Program
(VGAP)The VGAP is available for first time
freshmen who grduated from a Virginia high
school with at least a 2.5 GPA. Students must be
enrolled full time and be classified as depen
dent students. Awards may be renewed for a
second year for students who have maintained
full-time enrollment, a minimum 2.0 GPA, and
continue to demonstrate financial need.
Students must submit an official high school
transcript to the financial aid office so that we
may determine eligibility.

PartTime Tuition Assistance Program (PTAP).
PTAP grants are available &giudents who



enroll for 1 to 8credits, ae Virginia residents,
and demorstrate financial need. The maximum
awardcan be up tahe cost of tuition.

Scholarships from the PVCC Educational
Foundation.Each year, generous individuals,
businessesand organizations give sclapships
to PVCC studentMore than 100 scholahips
are awarded each year through the PVCC
Educational Foundation. The value of these
scholarships exceeds $100,000. Current
students as well as graduating high school
seniors are invited to apply for theseholar
ships in the sprig each year. The applitan
form and full descriptions of the scholarships
available are posted in the financial aid section
2T GKS wekdtd S3SQa

Federal Stafford Loans and Federal PLUS loans
are available. Sethe financal aidoffice for
additional information.

Student Loans for Nursing StudentEhis
program is designed to encourage and assist
students in pursuing nursing training by
providing longterm, lowinterest loans to help
defray educéonal expenses. Repaymeon the
loan begins nine months after the student
ceases to be a halime nursing student, with
the total amount due within a 1§ear period.

The Mary Marshall Nursing Scholarship is a
Virginia Department of Health sponsored

A0K2f I NEKAL] T2NJ addzRSy i

nursing program. Scholarships of up to $2,000
are available to students demonstrating
academic potential and financial need. &turn
for receiving the scholarship, the recipient
agrees to work full time as a registered nurse in
Virginia. Check with the Financial Aid Office for
more information.
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Other Sources of Aidvocational Rehabilitation
Certain disabled or handicapped persamay
qualify for educational assistance through the
Virginia Department of Rehabilitative Services.
The department requires potential recipients to
applyfor financial aid through theatlege.

The Community College Tuition Grant will
provide tuition andfees at any Virginia commu
nity college to high school graduates or those
who received their GED who, at the time of
graduation or completion of the GED, were in
foster care, in the custody of a social services
agency or in a special needs adoption. More
information is available at www.vccs.edu.

Scholarship searches:
http://www.finaid.org
http://www.fastweb.com
http://edupass.org

Some terms usedhifinancial aid:

Cost of Attendance (COBetermined by the
school. Includes tuition/fees, books & supplies,
living expenses, personal expenses.

Expected Family Contribution (ERX&termined
by informationstudentprovideson the FAFSA
(Free Apptiationfor Federal Student Aid)

Need= COA minus EFC. Need determines the
type and amount of aidtudentmay receive.

Fudents st spbaka FAGSA puery yegqs ip be

considered for financial aid.

Students may view their financial aid online
through the Studentnformation System.

Return of Title IV Fund$Jnder a regulation
known as Return of Title IV funds, students who
withdraw from college or stop attending all
classes before completing the first 60 percent of
the semester have not earned all of their


http://www.finaid.org/
http://www.fastweb.com/
http://edupass.org/

finandal aid. Title IV aid (Pell, FSEOG, ACG,
Stafford and PLUS Loans) must be prorated to
the date of withdrawal. Students will be
required to repay the unearned portion of aid
received. This will include books charged to
financial aid and any refund receiveskeethe
financial aid Véb site for an example of this
calculation and for additional information.

VETERANS BENEFITS

All associate degree programs at PVCC are
approved by the State Department of Education
F2NJ GKS LI &ySyid
for benefits, veterans who are using their
benefits for the first time must complete an
application for education benefits (VA 221990),
provide an original or a court certified copy of
discharge papers (DD214), and a copy of the
tuition paid receipt.

Students applying for VA benefits must be
prepared to pay their tuition at the time of
registration, as certifications are done the week
following the refund date for Session A each
term. Veterans who are new to PV@®0t who
have used their education benefité a previous
schoo)] must complete a request for change of
program or place of training (VA 221995). Grade
transcripts will also be required from all schools
previously attended.

ACADEMIC INFORMATION

Attendance/Student Participation

Education is a coapative endeavor between
the student and the instructor. Instructors plan
a variety of learning activities to help their
students master the course content. Student
contribution is to participate in these activities
within the framework established in thelass
syllabus. Faculty will identify specific class
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attendance policies and other requirements of
the class in the class syllabus that is distributed
at the beginning of each term. Successful
learning requires good communication between
students and instictors; therefore, in most
cases, regular classroom attendance, or regular
participation in the case of a nontraditional
course format, is essential.

Itisi KS & &resRdbgibilitRto inform the
instructor prior to an absence from class if this
is requested by the instictor in the class
syllabus. Studentare responsible for making up

2F IS0 SaMcolréework rhigséd BdritgaaPabderce. I LILIE &

Administrative Withdrawal Due to Excessive
Absence

The instructor may, in the event of excessive
absence on the part of a student, initiate an
administrative withdrawal of the student from

the course. As a guideline, excessive absence is
defined as 20 percent absences in a course. If
an instructor uses aifferent definition of
excessive absence, such definition must appear
in the course syllabus.

Until the last day to withdraw without grade
penalty, the student receives a grade of W.
After that time, the student receives the grade
of F, except under mitaging circumstances as
determined and documented by the instructor.
In the case of such circumstances, a grade of W
may be awarded.

Credits

A PVCC credit is equivalent to one collegiate
semester hour credit (or 1.5 times collegiate
quarter hour credits). Usually one credit for a
course is given for approximately three hours of
study weekly by each student as follows:



9 One hour of lecture pluan average of two
hours of outof-class study;

9 Two hours of laboratory or shop study plus
an average of one hour of owtf-class
study;

9 Three hours of laboratory or shop study
with no regular outof-class assignments; or

1 Fixed credit and variable houngth course
objectives assigned to each develogmtal
course (courses numbered9).

Variable credit (5 credits) is assigned to all
general usage courses.

Grading System

The grade point average (GPA) is determined by
dividing the total number of gradpoints
SINYSR Ay O2dzNESA
the total number of credits attempted in the

curriculum. The grades of A, B, C, D, S, and P are

passing grades. Grades of F and U are failing
grades. W, X, and | grades are nonpunitive
grades signalig special circumstances.

The gquality of performance in any academic
course is reported by a letter grade, the
assignment of which is the responsibility of the
instructor. These grades denote the character
of study and are assigned quality points as
follows:

A Excellent
4 grade points per credit

B Good
3 grade points per credit

C Average
2 grade points per credit

D Poor
1 grade point per credit
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F Failure
0 grade points per credit

P Pass
No grade point credit. Seven credits maximum
can be applied to degree programs, four credits
toward a certificate, and none toward a career
studies certificate.

S Satisfactory
No grade point credit; applies only to
developmental studies courses.

U Unsatisfactory
No grade point credit

W Withdrawal
No credit. A grade of W is awarded to students
who withdraw or are witldrawn from a course
after the add/dop period, but prior to the

AY U K@mpfelioft S0pérd@it of REaNANE 6 dgorsizY

documentation of anitigating circumstance
(defined as life altering event) that prevents a
student from completing the course after the
60 percent time frame.

I Incomplete
No credit. Used as a temporary grade awarded
when student and faculty member agree that
extenuatirg circumstances prevent the student
from completing the course requirements
before the scheduled end of class. Courses for
which the grade of | has been awarded must be
completed by the end of the subsequent
semester and another grade (A, B, C, D, F, W)
must be awarded by the instructor based upon
course work that has been completed. In the
case of | grades earned at the end of spring
semester, students must complete the require
ments by the end of the subsequent fall
semester.

X Audit
No credit. Permision from the instructor and
then from the division dean is required to audit
a course. Students may register to audit a
course on a space available basis only. The last
day for grade change from credit status to audit

oeée



status is the last day of the drop/ddperiod for
the course.

P/U  Pass/Unsatisfactory
Credit is awarded, but course grade is not
calculated in the grade point average. Grades
available under this option are P, U, |, or R¢r
VCCS policy, the P/U grading option is available
onlyin courses in which the entire section must
selectP/U as the grading option. These courses
are identified in the class notes section of the
course schedule. The student may not elect the
P/U grading system for course considered a
major course in curriculum. If th&tudent wishes
to change his/her grading option, a section
change must be completed via the add/drop
process during the designated add/drop period
for the course. Students should discuss the
ramifications of electing a P/U with their
academic advisor andstructor. In addition, if a
student is planning to transfer to another
college, he/she should be aware it is likely a P/U
AN RS gAfft y2i
responsibility to determine transferability of any
course or grade.

CalculatingStudentGPA
Grade points are awarded as follows:

4 grade points
3 grade points
2 grade points
1 grade point

0 grade points

MO0 ®@>

Grade points are computed by multiplying the
number of credits completed by the grade
earned. For examip, a grade of B in a@&edit
course awards 9 grade points. The grade point
average is computed by dividing the number of
grade points earned by the number of credits
completed. This can be computed by the term
or cumulatively.

The term GPA is determindyy dividing the
total number of grade points earned in courses

Rev. 03.25.09
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attempted for the term by the total number of
credits attempted. The cumulative GPA, which
includes all courses attempted, is computed
each term and is maintained on a continuing
basisasa®@2 NR 2F (KS
standing. When students repeat a course, only
the last gradeearned is counted in the
compuation of the cumulative GPA.

Repeating a Course

Any student may repeat a previously attempted
course. When a student repeatsaurse, all
O2dzNAES 3INIRS&a gAtft |
transcript record; however, only the last grade
gAftf 0SS O2dzyiSR Ay (KS
point average. Under no circumstances will credit
for a repeated course be used twice toward
certification of graduation requirenents.

Students are normally limited to two enrollments

6S | OOSLJj ﬁé:"s%rl’melcébrsé‘, ékcth KemhindtshfgR Sy i Q&

internships. Exceptions may be made by the vice
president for instruction and student services.

Academic Renewal

Students who haveden separated from PVCC
for at least five years and have earned a 2.5
GPA for the first 12 credits upon-sstry to the
college may be eligible for academic renewal.
Academic renewal removes grades of D and F
from the cumulative grade point average
computaion although all earned grades remain
on the transcript and any status statements
remain in force. Academic renewal may be
granted only one time and, once granted,
cannot be revoked. Applications and additional
information are available from the registrar

Examinations

All students are expected to take their final
examinations at the regularly scheduled times.

addRSyiQa
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Exceptions will be made only with the
permission of the division dean for the
discipline.

Gradng Term Honors

t NB & A R SA/studeat who adeveda
semester grade point average of 3.8 or higher
and earns a minimum of 12 credit hours, with
no grades less than C, will be placed on the

t NBAARSyGQa [Aalo

+ A0S t NB amsident who achigvasa i ®
semester grade point average of 3.2 or higher
and earns a minimum of 12 credit hours, with

no grades less than C, will be placed on the Vice
t NBAARSYyGQa [Aalo

To be eligible for grading term honors, students
must have 12 credits in graded courses (A, B, C).

Academic Standing

The college attemptsotkeep students informed
of their academic standing. Students are
notified if they are academically deficient and
when they have regained acceptable academic
standing. The college helps students to increase
effectiveness in meeting the academic
standards 6the institution and ultimately to
attain graduation. Students are expected to
maintain a 2.0 (C) grade point average to be
considered in good academic standing.

Academic WarningAny student who fails to
attain a minimum grade point average of 2.0 for
any semester, or who fails any course, receives
an academic warning.

Academic ProbationAny student who fails to
maintain a cumulative grade point average of
1.5 is placed on academic probation. The
aalrasSySyid atfl OSR 2y
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Any student on academic probation is required
to consult a counselor and usually is required to
carry less than the normal academic course load
in the next semester following this action.

Academic Suspensior studenton academic
probation who attempts 24 semester credits
and fails to attain a cumulative grade point
average of 1.5 for the next term is subject to
academic suspension. Academic suspension
Y2NXYIfte& Aa F2NJ 2yS
on Academic Suspezsy ¢ A a
& ( dzR S y &t recald.NNder all circum
stances of academic suspension, a student must
apply for readmission to thdean of student
services by suhitting a letter of appeal stating
solutions for past academic problems.

AcademidDismissal Students who have been
placed on academic suspension and achieve a
2.0 grade poinaverage for the semester
following their reinstatement must maintain at
least a 1.5 grade point average in each subse
guent semester of attendance. The student
remains on probation until his or her overall
grade point average is raised to a minimum of
1.5. Failure to attain a 2.0 grade point average
the first term and a 1.5 grade paiaverage in
each subsquent term results in academic
dismissal. Academic dismissarmally is
permanent, unless, with good cause, the
student reapplies and is accepted wdspecial
considerationforre RYA aa A2y 0@
FRYA&aAzya
2y ! OF RSYAO 5AavYAraalfté
A0dzRSY (G Qdrecodl NXY I ySy

Grade Appeal Policy

Faculty members are responsible for informing

_ students of the basis on which grades in each

lass will ﬁe as_,sgne‘& gsl'si%l)r\neznf/o¥ gra%e"s |fs t

be placec y U KS audRSyuQa L‘]Sth'émel'sﬁ{)r‘?s%iﬁlty oHﬁe?a%u 37que)mber and
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presumes fairness and best professional
judgment.

It should be understood that the student who
chooses to appeal a grade must assume the
burden of proof concerning any perceived error
in the grade assigned.

Step 1.The student who believes a course
grade received to be in error may appeal
directly to the instructor withirllO school days
after the begiming ofclasses of the semester
following the one in which the grade was
reported. Every reasonable effort should be
made by both parties to resolve the matter.

Step 2.If Step 1 does not resavthe question,
the student may file a written appeal to the
division dean within five school days after an
attempt to resolve the matter with the faculty
member. The division dean will conference with
the student and faculty member viarealil,
telephone,video, or in person in an effort to
resolve the grievance. The division dean may
within five school days of the conference
appoint a committee of three faculty members
and two students to review and make a
recommendation on the matter. Within five
school dys of the conference, or if a committee
is formed within five school days of the receipt
27 GKS O02YYA(ldSSQa
division dean will prepare a report of the
disposition of the matter with copies to the
student, the faculty member, and theuisional
record.

Step 3.If either the student or the faculty
member wishes to appeal Step 2 disposition of
the matter, he or she may do so in writing to
the vice president for instruction and student
services within five school days of the receipt of

theRA @A AA2Y RSEyQa NSLENY® L &Eicdy hebbt bR
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previous actions indicate further consideration
of the matter is not warranted, the vice presi
dent will so notify the student, faculty member,
and division dean witin five school days, and
GKS RAGAAAZ2Y RSIyYyQa
binding on all parties.

If the vice president grants the appeal, he or she
will schedule a conference vianaail, tele

phone, video, or in person with the division
dean, facultynember, and student. Within five
school days of the conference, the vice presi
dent will prepare a written decision with copies
to the student, faculty member, and division
RSIy® ¢KS @AO0S
and binding on all parties.

Digance Learning

Taught by PVCC faculty, distance learning
courses are comparable to the same courses
taught in the traditional classroom format.
Distance learning courses have the same
content, grading system, and course credit
values as traditional coursePVCC offers a
variety of distance learning formaiscluding
online, hybrid, and \Wb conferencing and video
conferencing.

Online Coursenline (\Wb-based) courses

NB O 2 3¢ ByeRlagsqciate degrep prggrams are

offered through technologies that include the
Internet, discussion forums;mail, online
conferencing, and other ¥bh-based
instructional strategies.

Students are responsible for providing their
own hardware, software, and Internet service
providers.

Requirements to be on campus vary among the

online courses; some courses require @ minimal
1Q“or LINE a A
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delivered in a primarily textbased environ faceto-face meeting times. Students are
ment; therefore, reasonably good reading and responsible for providintheir own hardware,
writing skills are critical factoreif adequate software, and Internet service providers.

course participation. Additionally, research has
shown that students who are setirected and
manage their time well are more likely to
succeed using this delivery model. It is reeom
mended that students carefully evaluate their
readiness andbilities in these areas before
selecting online courses. Resources to assist
students in determining readiness for online
courses may be found at www.pvcc.edu.

Web Conferencing and Video Conferencing.

Web conferencing is live, synchronous (real

time) learning over the Internet. Video

conferencing is live, synchronous, interactive

audio and video usingdvanced technologies

available on the PVCC campus.dents must

be able to attend a \@b conferencing class or

video conferencing class during a scheduled

GAYS 2y t+// Q& OF YLWza®d ¢KS:

Hybrid Coursesln addition to online courses, provide an opportunity to collaborate with
PVCC offers a variety of hybrid courses. Aildybr other institutions to promote programs that are
course is one that blends online and faoce available at PVCC.

face delivery. A substantial proportion of the
course content is delivered online; the course
typically includes online discussions and some

Additional information regarding distance
learning and technical requirements may be
found at www.pvcc.edu.

Rev. 03.25.09
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COLLEGE POLICIES

STUDENT RIGHTS AND expected to exhibit and practice appropriate
RESPONSIBILITIES behavior when participating in instructional

settings, including field experiences, intern
As a college stught body member, there are ships, athletic and cultural ewnts, or any other
certain rights thathe studentmay expect to related college endeavor.

enjoyas well as obligations that the student
acceps by enrollingThe current edition of the . , . -
5Ly 9 in developing this sense of responsibility

Student Handbook contains a statement on . .
_ . through example and guidance. Additionally,

student rights and responsibilities, and the . -

A . AL . every.student is rgresymed to haye sufficient .
cof £t S3SQa LREAOASA 2y I Ol O, AaK(?XSaug[ahZ Attt Sl

o maturity, intélligence, andoncern for the
substances, student condyeind discipline. A ,
_ _ _ _ rights and values of others and to preserve the

student grievance procedure, which will provide

) standards of the academic community. This
for equitable and orderly processes to resolve .

_ _ code enumerates clear expectations of students
complaints made by students for improper

_ _ _ as members of the college community, the kind
treatment is also included in the Student . .
of unacceptable behavior that may result in

The college faculty and staff recognize their role

Handbook. disciplinaryaction, and sanctions andisciplin
STUDENT CODE OF CONDUCT ary proceedings utilized when the code is not
observed. While on college gperty or at
Piedmont Virginia Comnmity College is an college sponsoredipervised events, all
academic community and all members and persors, including guests of students, are
visitors share the duty and responsibility of required to abide by all college policies, peoc
securing and mainiaing the freedom to learn dures, practices, and related rules and
within that academic college community. regulations.

Freedom carries responsibilities; chief among
these is the respedor the rights and the values
of others. In order to provide and preserve this
freedom on the college campus and at college
sponsored and collegsupervised functions,

LG Aa GKS addzRSydiQa NBaLRy.
familiar with the PVCC Code of Conduct. Lack

of awareness is no excuse for noompliance

with PVCC policies and regulations.

the student code o€onduct was developed by Copies of the PVCC CodeCainduct are avail
a conmittee of students, faculty, staff,ral able in theWelcome Centrthe Counseling
administrators. Center, and at the college receptidgst area. All

new students are oriented to the code of
conduct in the PVCC orientation course, and the
code of conduct is referenced on the course
syllabus irall classes. The current code of
conduct is posted on the colleyeb site
www.pvcc.edu.

Within the college community, individuals are
accorded respect in a learning environment that
is free of discrimination on the basis of race,
color, religion, gender, sexual orietitan,

national origin, age, didility or any other
characteristics protected by law or by the
policies and practices of PVCC. All students are
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COMPLAINT PROCEDURES

PVCC students and members of the public have
the right to file informal and formal complaints
against PVCC personnel or actions and to know
P\CC policy and procedure for responding to
these complaints.

Verbal complaints are considered informal and
the procedure for informal complaints is to be
followed.

Written complaints (hard copy andraail) are
considered formal and the procedure for formal
complaints is to be followed.

This policy does not apply to (&udent grade
appeal, (b) all humaresource policies, (c) all
appeal and grievance policies and procedures
explicitly described in th#CCS Policy Manual,
(d) any formal appeal or grievancevered by
another PVCC policy (e.g., code of conduct,
admissions, financial aid, satisfactory academic
progress, etc.).

Policy and Procedure for Informal
Complaints

Informal (verbal) complaints by students or
members of the public are tbe dealt with
through a faceo-face discussion between the
complainant and the responsible college
administrator supervising the area. If through
this process a mutually satisfactory resolution
of the complaint cannot be reached, the
complainant may put the complaii writing
and move to the policy and procedure on
formal complaints (see below) or the complaint
will be considered inactive.

It is the responsibility of the administrator
involved in an informal complaint to write a
memorandum for the record detailing ¢h

nature of the complaint and the resolution. The
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administrator is to retain such memoranda in a
file accessible to his/her supervisor upon
request.

Policy and Procedure for Formal
Complaints

1. Formal complaints by students or members
of the public are to b dealt with by the
responsible college administrator
supervising an area. Faculty and staff who
receive a formal complaint should forward
it to the supervisor of the area(s) involved
in the complaint.

2. The administrator handling the complaint is
to gatherinformation as necessary.
Information must be gathered from the
complainant.

3. A written response (hard copy ofraail) is
to be sent to the complainant. A copy of
the complaint and the writtemesponse is
to be sent to the assistant to the president
andspecial eventsaordinator.

4. If the complainant is not satisfied with the
response, he/she may file a wigh
complaint to the president. In such cases,
the president will gather information and
provide a final written response to the
complainant with a gpy to the assistant to
the president and special events
coordinator.

5. The assistant to therpsident andspecial
events oordinator will maintain a file of all
formal complaints and responses.

OFFICE OF INFORMATION
TECHNOLOGY

The Office of Informationéhnology is
responsible the planning, deploymerind
maintenance of services in academic and
administrative computing. It provides



computing and communication services to the
college community over a statef-the-art wired
and wireless local area netwodf approxi
mately 600 computers connected to the
Internet.

The college has 17 computing labs and two
computeraided drafting labs. Students have
access to word processing, spreadsheet, and
database managenm programs as well as
specializedoftware. Stdlents also have access
to e-mail and to the Internet.

Computer Use Guidelines

Access to and the use of computers by students
and patrons of PVCC are governed by the
Virginia Community College System and PVCC
computer ethics guidelines. These guidelines
emphasize user responsibility for using
computer applications, services, resources, and
the information they generate in an authorized
manner, as well as for maintaining appropriate
security of computing systems and their
operation. Failure to abide bye guidelines

may result in disiplinary action, including
possible loss of the privilege of using the
O2ftt S3SQa
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variety of educational, social, cultural, political
and recreational experiences.

The program offers various clubs and organiza
tions thatprovide students the means to pursue
their interests. The college typically operates
with 15-20 clubs/organizations. If there is not
an organization that a group of students would
like to be involved with, me merely needs to
contact the director of studet activities for the
process. All organizations support timstruc
tional mission of the college and reinforce
community on the PVCC campus.

In addition to the clubs and organizations, PVCC
has a Student Government Association (SGA)
and a College Senat&he Senate has seats for
three students at all times. Information on clubs
and organizations can be obtained from the
student activities director in room 173 of the
main building.

College Hour

During fall and spring semesters, the college
reserves Mondy and Wednesday from
12:201:20 p.m. as the official PVCC College

O2Y Lzl Ay3 T OWdun GlasSes are goRschie8uield dutigyzhis

period so that sIudents staff, and faquty
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signing oo a student account or otherwise
f233Ay3 Ayid2 t=+// Qa
users acknowledge their understanding of and
intent to abide by them. College personnel are
available to answer questions regarding
appropriateness of the use of computing
resources.

COCURRICULAR ACTIVITIES

The student activities program provides
students an avenue to become involved in a

Rev. 03.25.09

and collegewide events. The Piedmont
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events each semester.
Complaint Policy

Purpose This policy details the rights of
PVCC students and members of the public
to file informal and formal complaints
againstPVCC personnel or actions. It
furthermore delineates PVCO®Igy and

 Z
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procedure for responding to these
complaints.

Definitions and Limitations

1. Definition

a) Verbal complaints are considered
informal and the Procedure for Informal
Complaints is to béollowed.

b) Written complaints (hard copy and email)
are corsidered formal and the Procedure
for FormalComplaints is to be followed.

2. Limitation. This policy does not apply to
the following appeals or grievances. Policy
and procedures for thesare contained in
other policy statements.

a) Student grade appeal
b) All Human Resource policies

c) All appeal and grievance policies and
procedures explicitly described in the VCCS
Policy Manual

d) Any formal appeal or grievance covered
by another PVCC policy (e.g., code of
conduct,admissions, financial aid,
satisfactoryacademic progress, etc.)

The procedure for filing a formal complaint
may be found ahttp://www.pvcc.edu/about/.

Student Governance

PVCC supports active participation of the
student body in the Student Government
Association (SGA) and committee structure of
the college and considers this involvement a
vital part of student development and
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leadership training. The SGA elects officers
annually. Students are selected to serve on
permanent and ad hoc committees of the
college, including the Student Services
Committee, which reserves six spaces for
student members to address student needs and
concerns. The College Senate also elects three
student members each year.

/I Y Lidza

Information required under Public Law 1622
regarding campus crime statistics and college
completion rates is available from the college
receptionist.

Sexual Misconduct Policy

The sexuamisconduct policy at PVCC applies to
all students, faculty, and staff and includes
sexual assault, sexual harassment, and power
relationships. PVCC shall not tolerate sexual
misconduct in any form and shall aggressively
investigate all reported incidents abuse on
campus. The college encourages all members of
the college community to be aware of both the
negative and fareaching consequences of
sexual misconduct and the options and support
services available to victims.

Sexual assault includes a widega of behavior
in which coercion is used to obtain sexual
O2ydGFOG F3aAFAyad |
sexual contact without consent and includes:
intentional touching without consent, either of
the victim or when the victim is forced to touch,
direOG f &
genitals, breasts, thighs, or buttocks; rape
(sexual intercourse without consent whether by
an acquaintance or a stranger); attempted rape;
sodomy (oral sex or oral intercourse) without
consent; or sexual penetriain with an object
without consent.

{FFSdek{GdzRSy (i Qa
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Sexual harassment includes unweme sexual are referred to an appropriate agency for
advances, requests for sexual favors, or other formal mediation.
verbal or phyigal conduct or written

communtation of a sexual nature when: Procedure Three. The complainant and the

I 00dzaSR 32 0STF2NB GKS O2f .
Submission to such conduct is made explicitly or ~ Misconduct Policy Committee anchaaring is
implicity atermorcond G A 2y 2 F |y A goRdudfed éhdik &lléyad misconduct.

employment or academic performance; or _ o _
The full sexual misconduct policy is available

Submission to or rejection of such contlis through the dean of student services.
used as a basis for emplognt decisions such

as promotion or performance evaluation; or Alcohol/Drug Abuse Assistance Program

Such conduct has the purpose or effect of In recognition of the problems within
dzy NB I a2yl ot & Ay SNFSNR yPIGRGRY sqigty deafieg xvigh Rlgehal a0 5
work or academic performance, or creating an substance abuse and consistent with the
intimidating, hostile, or offensive working or adoption of a drugree work place, PVCC has
educational environment. established a policy of working with students
who are either identified as possibly having an
Power RelationshipsAs a matter of sound alcohol or substance problem, or who sedfer
judgmentand professional ethics, it is the in order to seek assistance.
responsibility of all faculty and supervisors to
avoid having sexual relationships with or Education has been, arld will continue tp beA, theu )
making sexual overtures to students or LINR VI NB F2O0dza 2% UKS 0O2(fs5,
employees over whom they are in a position of honest, factual information through organized
authority by virtue of their specific teaatg or educational programs will assist individuals in
administrative assignments. making reasoned decisions regarding the use of
chemical substnces. This includes information
The president designates a sexual mishaot about illegal substances and their effects, and
policy coordinator to ovesee all issues and about the establishment of responsible drinking
incidents arising under this policy. All incidents behavior for those who choose to use alcoholic

of possible sexual misconduct arising under this beverages.
policy shall be reported immedliely to the

dean ofstudent services at 434.961.6540he Counseling and Career Servibes assumed

complainant may choose one of three responsibility for dissemating this

procedures: information. Assistance is available to students
who may have chemical abuse problems. This

Procedure One. The complainant and the assistance provides education, counseling

accused meet with the coordinator for and/or referral to a rehabilitation resource.

discussion, informal mediation, and counseling

to resolve the matter. Recognition and referral for diagnosis and
treatment is made # the dean of student

Procedure Two. With approval of the services or designee to existing outside

coordinator, the complainant and the accused resources and service agencies.
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Students who are desirous of confidential
assistance from the college in dealing with a
perceived alcohol or chemical substance abuse
problem may selfefer forthat assistance by
making an appointment with a counselor.

Faculty, staff, or other students may wish to
counsel a student to seek assistance through a
voluntary eferral to Counseling and Career
Servicesf a perceived problem with alcohol or
substanceabuse exists. No records regarding
the contact with a counselor, the referral to an
outside agency, or actions taken as an outcome
of that referral, will be entered as part of the
a0dzRSy i Qa LISNXYIySyli

A student who is disruptive of the acemic
process or ordinary functions of the college
and/or who is verbally or physically abusive to
students, faculty, or staff and who exhibits
symptoms which suggest the possibility of
alcohol or drug related causes of this behavior
may receive a referral to thace president for
instruction and student services.

Anti-Hazing Statement

Student organizations at PVCC are prohibited
from engaging in any hazing activities. Hazing is
defined as any act that poses a threat of bodily
harm. Anyone not abiding by this oy} should

be brought to the attention of the dean of
student services. Further information on this
policy is available i@ounseling and Career
Services

Policy on AIDS/Communicable Diseases

AIDS (acquired immune deficiency syndrome),
ARC (AID&lated complex), and positive HIV
(human immunodeficiency virus) antibody
status are national health concerns. PVCC
adopts the position that the campus community
should understand and be prepared toale
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with these serious problems. PVCC believes that
education is the primary weapon available to
prevent the spread of communicable diseases.

In keeping with this belief, the college conducts
ongoing education programs in response to
demand from studentsrad the community.
PVCC will continue to monitor current research
and information regarding AIDS. Any college
actions will be taken only after reviewing the
most recent data and securing medical and
legal advice.

This policy is also a statement of how the

NE (')%pllk‘?ﬁf&"i” respond to students who test

positively for antibodies to HIV, who have AIDS
or ARC, or who have other communicable
diseases (i.e., tuberculosis). Any administrative
concerns associated with this policy should be
directed to the vice presiderfor instruction

and student services.

The existence of AIDS, ARC, or a positive HIV
antibody test will not be a factor in the
admission of prospective students or the
continued enroliment of students.

Subject to the right of PVCC (as in all other
seriows issues involving the health and safety of
the community or individuals) to exclude any
person who poses a threat to himself or herself
or others, a student with AIDS, ARC, or positive
HIV antibody tests will be allowed regular
classroom attendance andgalar campus
employment, participation in extracurricular
activities, and access to all college facilities,
function, and events, as long as they are
physically able to attend class or perform their
job duties in a manner that does not pose a
health or saéty risk to themselves or to others.

PVCC will provide reasonable accommodation
to those otherwise qualified students with AIDS,



ARC, or positive HIV antibody tests. Accommo
dation for these students will be provided in a
manner consistent with those praed for

other medical problems.

The right to privacy of the individual should be
respected. Therefore, knowledge that a student
has HIV infection should be confined to those
persons with a direct need to know, including
college personnel and appropriateedical
council.

Otherwise, no information concerning the
health status of persons with AIDS, ARC, or a
positive HIV antibody test will be provided to
faculty, staff, students, family, or others without
express written permission from the student in
eachcase.

Additionally, no person, group, agency, insurer,
employer, or institution will be proved any
medical information witlout the prior express
written consent of the student. Notwithstand
ing anything to the contrary contained herein,
however, informaion shall be furnished to
satisfy any reporting requirements imposed by
law.

Due to the nonresidential campus setting and
limited availability of knowledge on AIDS, ARC,
and positive HIV antibody tests, primary
responsibility for care and precautions &ust
contagious diseases such as measles, rubella,
and chicken pox must be borne by Hiected
individuals themselves.

As stated above, a determination may be made
about the advisability of a student with HIV
infection continuing in the classroom setting.

Each such case will be considered on an
individual basis by the vice president for
instruction and student services aonjunction
with college personnel, appropriate medical
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(and the parent or guardian of the student
should the student be a minor). This group will
consider whether the student diagnosed with
HIV infection posea risk of transmission to
others in the classroom or at other scheol
related activities or needs to be removed from
said environment for his or her own protection.
Each case will be re-evaluated when deemed
necessary.

Student Messages Policy

In a collge environment, it is impossible to get
messages to students without interrupting a
class. Therefore, unless there is a documented
emergency, no messages will be forwarded to
students. Students should inform appropriate
family and friends that they will idoe able to
leave messages for students at the college.

PVCC Emergency Procedures

Medical and Other Emergenciel the event

of an injury, illness, or other circumstances
requiringimmediate emergency assistance, the
personon the scene should first t®11 and

then contact either the receptionist (during the
day) or a security officer (during the evening).
The receptionist can be reached byldig "0"
from 8 a.m. to 55.m. Monday through Friday. A
security officer can be reached by dialing 981
6362.To dial either 911 or 986362 from a
college telephone, first dial "9" followed by the
phone number. The classroom phones have the
ALISSR RAFE amé odzidzy
security cell phone. For situations that do not
require immediate emergency dastnce, the
receptionist or a security officer should be
contacted. The receptionist or security officer
will summon emergency personnel if needed
and notify appropriate persons at the college.

alidzRSyuQa



911 is a free call from pay phones on the PVCC
campus. Pay pines are located outside at the
main building south entrance and in the
Dickinson Building vendiragea. Public use
house phonegfor on-campus calls only) are
located in themainbuilding Bolick Student
Center and in the Dickinson Building lounge
area. Tle 911 addresses for PVCC are 501
College Drive for themainbuilding and 400
College Drive for the Dickinson Building.

Only employees with the proper training should
attempt to administer first aid. First aid kits are
available in each laboratory and shdipe
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Welcome Centerr6om 144), the Business
Office (room 240), the Security Officegm

218), and the Humanities Division Office (Room
317) in the Dickinson Building. Autoredt
external defibrillators (AEfare located near
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shelter, all persons should evacuate to one of
the following interiorrooms:

MAIN BUILDING (501 COLLEGE DRIVE): 155,
158, 159, 160, 174, 175, 248, 249, 251, 601,
607, 701,

704, 813, 822, 823, 832, 834, 849, 850

DICKINSON BUILDING (400 COLLEGE DRIVE):
102, 106, 129, 130, 132, 222, 223, 226

Building LockdownA building lockdern will be
ordered when it is more dangerous to evacuate
the building than to remain in place. When a
luikdidg lockdown is ordered, persons in public
spaces should seek shelter in the nearest
classroom or laboratory. Doors should be
locked and interior ligting should be turned

off. Stay away from windows and doors and
remain in place. If gunfire is heard, get on the

GKS NBOS LI A 2 pidindbiildnrg, inR S & 1 floar #ind tewan quiet. Do not leave place of

the 200 wing near the Mat and Science
Division Office (room 270), in the 800ng near
the Human Resources Offia®¢m 810), and in
the Dickinson Building nedné¢ Humanities
Division Offie (loom 317).

Fire, Gas Leak, or Bomb Thre#¢hen the fire
alarm sounds (in case of fire) or when verbally
instructed (in case of gas leak or bomb threat),
all persons should immediately leave the
building by the nearest exit. With the exception
of emergency personnel, all persons must
remain at least 500 feet from the building until
such time as authorization is given to return to
the building. Parking Lot 3 is the desigrate
evacuation area for both the mairubding and
the Dickinson Building. Adersons without
exception must leave the building when
instructed to do so by authorized personnel.

Tornado or Severe Windstormn the event of
a tornado or severe windstorm requiring
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safety until instructed to do so by authorized
personnel.

session, amdministrator on all is @signed to
deal with evening and weekend emergencies
that require an executive level response.
Typically, this would be a situation that requires
the closing of the college. Tlaeiministrator on
call rotates between members of the
president's executive st The security officer
on duty has telephone access to the
administrator on all.

Accident ReportsFor accidents involving
studentsor the general public, a PVCaent
report form should be completed by the
supervising faculty or staff member, or the
person involved, as appropriate. Forms are
available athe receptionist's desk, theeSurity
Cffice, and in the PVYCC EmerggrResponse
Plan on the Safety arfSecurityWeb site

Reports of accidents involving students and the



general pulic should besubmitted to the vice
president for finance anddministrative
Services. For accidents involving PVCC
employees, including student employees, the
employee should conta the Human Resources
Office (room 810) and complete a firgport of
accident form.

DIAL 911TO SUMMON RESCUE SQUAD,
COUNTY POLICE, FIRE DEPARTMENT
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Inclement Weather/Building Closingdicy

TheWeb siteis the first method of notification,
followed by local television stations, then local
radio stations (both FNind AM).

The following phone numbers will also have
delay/closing information:

PVCC Main Phone Line:; 434.977.3900

PVCC Inclement Weather/Emergency Message

REQUEST ESCORT SERVICE AT RECEPTION D%% 434.971.6673

OR CALL SECURITY OFFICER

PVCC RECEPTIONDESK! [ & né€
SECURITY OFFICER CELL PHDNE381

6362
Smoking Policy

Smoking is not permitted inside calle

buildings. In addition, smoking is not permitted
at or near the covered area at ttseuth
entranceftechnology wing strance or at the
westentrance, except in the designated
smoking area to the right of th@estentrance
facing the building. Smokingpgrmitted in the
covered outdoor patio adjacent to thmain
building student lounge and on the third floor
outdoor balcony adjeent to the Dickinson
Building ommons. Smoking is also permitted in
the covered alcoves located at the outside
entrances tocollege buildings unless the
SYiNr yOS Aa LIRaGtSR I a
Employees and students who violate the college
smoking policy will be subject to appropriate
disciplinary action, including suspension and
fines.
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Due to the unpredictable nature of Virginia's
weather, PVCC may be required to close or
delay opening. If a delay announcement is
made, that delay is based on an 8 a.m. opening
time. In the evenbf a delaystudent should
attend the class that is in progressthe time

they arrive at the campus. For example, if the
college is on a-hour delay, studentvould

arrive at the cenpus at 10 a.m. to attend their
10a.m. class (natheir 8 a.m. class.)

PVCC uses the following television and radio
stations to announce decisions regarding
delayed opening or closing:

Television Stations

WVIRTV: NBC 29 www.nbc29.com
WVAW 16
WCVA 19
WAHU 27

. httg:/{vavw.qh%rlﬁttgsp_/iItglpwsplpx[qutlps&pgs

(Web sitefor channels 16, 19, and 27)

Radio Stations

Most local Charlottesville radistations :
WKCI/WKDW/WSVO in Staunton/ Waynesboro
WFLO in Farmville

WVTF in Roanoke



College buildings generally close each night at
approximately 10:30 p.m. Monday through
Friday. The buildings close at other times
approximately 30 minutes after classes are
completed.

Student groups desiring to use college facilities
when they are norm#y closed should make
that request through their faculty club advisor
to the student activities coordinator.

Policy Concerning Children on Campus

PVCC cannot be responsible for the safety and
welfare of unsupervised minors. Children must,
therefore, notbe left unattended while parents
are working or attending classes at the college.
In addition, except with the permission of the
instructor arranged prior to the class session,
small children are prohibited from any college
classroom in which instructionattivities are
taking place. Parents of unsupervised children
shall be held responsible for any destruction of
property or any disruption of the orderly
function of the college that their children may
cause.

Parking and Vehicle Registration

Student Parkng. The ollege has designated
parking areas for students. All students, both
day and evening, must obtain a parking decal in
order to park in these areas. Students should fill
out a vehicle registration card duriredpss
registration and secure a decahigh is to be
placed on the left side of the rear bumper, or
alternately, on or in the rear window of the
student's vehicle. It is the student'esponsi

bility to ensure that the decal is visible. Student
decals are also available at theain kuilding
reception desk, the cashier's windoand the
security office (main tilding, room 218).
Registering olne does not excuse a student
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from the requirement to register his/herehicle
and secure a parking decal.

Each vehicle a student operates must have a
deaal in order to park on the PVCC campus. The
generaltraffic regulations of the state are
applicable on the PVCC campus. Fines will be
imposed on those who violate college traffic

and parking regulations, and students are
responsible for any violation comttéd by the
operator of a vehicle registered in the student's
name. There is no charge for a student parking
decal. Not registering a vehicle is itself a parking
violation subject to the same fine as other
general parking violations.

Lot 1 is reserved fdaculty, staff and visitor
parking from 7 an.to 5 p.m. Monday through
Friday.Lot 2 is reserved for faayl staff and
visitors from 7a.m. to 6:30 pm. Monday

through Friday. Studergarking is located in
Parking Lots 3 and 4. If parking citations aré no
paid or cancelled on appeagpeated violators
may lose orcampus parking privileges. The fine
for general parkingiolations is $15Appeals of
parking fines sbuld be made in writing to the
parking appeals panel through thece

president for financeand administrative

services (main buildingpom 241).

Students whare employed by theallege on a
part-time basis are not eligible for employee
parkingpermits.

Handicapped Parking-dandicapped parking
permits that allow parking in designated
handicapped parking spaces can onlyidseied
by the Virginia Department of Mor Vehicles.
The ollege is not authorized to issue permits
whichallow parking in handicapped spaces. All
persons including students with valid
handicapped parkingermits maypark n any
handicapped space in angltege parking lot.



The fine for illegally parking infeandicapped
space is $50. Albemarle County and state
authorities may also issue tickets for parking in
a handicapped space or for other violations
(such as blockg a fire hydrant). The fines for
tickets issued bgounty and state authorities
are typically highethan for tickets issued by
the mllege.

Common Traffic Offense$n addition to
parking in an employee or visitor parking space,
the following are commotraffic offenses:

Parking outside of a designated parking space;
parking at a yellow curb; parking or stopping in
a drivewayso as to block the use of the
driveway to others; parking within 15 feet of a
fire hydrant; parking in a busone or fire lane as
indicated by signs or marks upon the road or
curb; parking in a loading zoneiaslicated by
signs or marks upon the road or curb; parking
on the grass unless such parking is indicdmgd
a sign as being permitted; parking in a zone or
area designed by sigras reserved for restricted
parking; failing to register a vehicle; expired
decal; driving in a direction opposite to the
marked trafficarrows.

It is forbidden to leave a vehicle unattended for
a period of time exceeding 15 hours or to park a
vehicleovernight without prior consent. As a
general policy, overnight parking will not be
permitted except forofficial college prposes or

in an emergency. The SecuritffiCe (cell phone
number 9816362) should beontacted if
circumstances require permission fextended

or overnight parking.

Employee Parking?VCC employees are issued
permanent hang tags. Employee hang tags are
available from the securitgffice. Adjunct

faculty are issued temporary hang tags which
are available from the division offices.

Rev. 03.25.09

42

Employees with properly registered vehicles
may park in student parking areas at any time.
Employeesre subject to the same regulations
regarding traffic offenses arappeals of

parking fines as students.

Visitor Parking.short term (2 hours or less)
visitors $iould park in designated visitor parking
spaces and do not need s@cure a visitor's
parking permit. Visitors who will be on campus
for longer periods or who must park apaces
other than those specifically marked for visitors
should obtain a visitor'sgrking permit. Visitors
are not permitted to park in reserved spaces.
Visitor's permits are available at theam

building receptiordesk and the security office.
Students may not park in visitor spaces. Visitors
are subject to the sameegulations regardig
traffic offenses and appeals of parking fines as
are employees and students.

VIP visitor parking may be reserved by the
President's Office and the Office of Institutional
Advancementaind Development for board
meetings and VIP visitors. Other collegaae$

are not authorized to reservesitor parking.
Departments that have frequent or numerous
visitors are authorized to issue visifoarking
permits for general visitor parking. The standard
PVCC temporary hang tag should be used for
this purpose.

Liabiity. PVCC will not be responsible for loss or
damage to motor vehicles or their contents
while they are orcollege property. Drivers

should use caution and good sense while in the
parking areas.

Authorization/Regulations for Campus
Demonstrations

Each campus organization participating in a
demonstration must file three copies of a
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office for all demonstrations 96 hours in
advance of the demonstration.

The following regulations apply to authorized
campusdemonstrations:

1 Only organizations recognized by the
college may sponsor demonstrations on
college property.

1 Picketing is not permitted inside buildings.

9 Ouside picketing must not be caed on so
as to interfere with entrance traffic or the
normal fow of pedestrian and vehicular
traffic.

9 Precise boundaries and number of those
picketing will be set by agreement among
the college administration, the organization
involved, and those in charge of any
building specifically involved.

Lack of substantialompliance with these rules
and regulations or failure to register will result
in reconsideration by the college for
noncomplying organizations.

All assemblies or demonstrations on the
campus must have prior registration with the
LINS & A RSy (i Qtédder 6F Golle@eS ©
employee found guilty of participating in or
inciting a riot or an unauthorized or disorderly
assembly is subject to suspension or dismissal.

To prevent misunderstanding, the State Board
for Community Colleges has issued the
following chrification:

When an assembly on campus of students
and/or college employees not authorized by the
college has been requested to disband by the
president or other designated officer, those
refusing to comply will be subject to immediate
suspension and/odismissal and legal action.
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demonstration related to grievances, those
present should be advised that orderly prece
dures for the hearing of grievances are available
and must be adhered to. College officialdl w

not negotiate with such groups under condi
tions of duress, such as unauthorized
occupation of college property.

Any unauthorized occupation of buildings
and/or college property constitutes reason for
dismissal from the institution of students or
college employees who may be involved.
Furthermore, legal action will be brought
against any student or college employee
involved in acts on community college property
that are prohibited by law. Only current
students and college employees will be allowed
to participate in demonstrations on campus.

Distribution of Material on Campus

Before beginning distribution of petitions,
handbills, signs, or pieces of literature, students
or registered student organizations, individuals,
or groups must submit to the steat activities
office a copy of such for distribution approval.

Iy & Classroom/Lab Safety

Students are required to wear shoes at all
times, have approved eye protection in
potentially hazardous laboratories and shops,
and wear other appropriate clothing or
protective devies in laboratories, shops,
darkroom, and any other place where there as
danger of injury. Students are expected to
follow safe practices in their class activities.

Pets on Campus

Pets other than Seeing Eye dogs are not
permitted in college buildings.



INSTRUCTIONAL PROGRAMS

TYPES OF DEGREES AND
CERTIFICATES

Piedmont Virginia Community College offers
two-year associate degrees, ogear
certificates, and short career studies
certificates. The requirements for these awa
for completion of curricula are determined by
the college faculty and are intended to meet
the requirements specified by the
Commonwealth of Virginia, thEommission on
Colleges of th8outhern Association of Colleges
and Schools, and certain speciatizecrediting
agencies.

Associate of Applied Science Degree (AAS)

Awarded for completion of twyear curricula
that are designed to prepare the student for
employment in a technical field immediately
following graduation. In some AAiBgree
programs one or more summer terms may be
required. These curricula are not designed for
transfer to a fouryear college or university.
However, in some limited cases, occupational
courses may transfer, and there may be
articulation arrangements wit four-year
colleges as part of a special program.

Associate of Arts Degree (AA)

Awarded for the completion of twayear
curricula in fine arts, liral arts, and music. The
AAdegree is designed for those who plan to
transfer to a fouryear, degreegranting
institution for the completion of a Bachelor of
Arts (B.A.) degree.
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Associate of Science Degree (AS)

Awarded for the completion of twiyear

curricula in a variety of pre-professional
programs. The AS degree is designed for those
who plan to transfeto a fouryear, degree
granting institution for the completion of a
Bachelor of Science degree.

Certificate (C)

Awarded for the completion of ongear
careertechnical curricula totaling between 30
and 46 credits. Most certificates prepare the
student Pr a specific job or aspect of a job.
These curricula are not designed for transfer to
a fouryear college or university.

Career Studies Certificate (CSC)

Awarded for a specific group of careedated
courses totaling between 9 and 2%edits. The
caree studies prgrams are designed for
enhancement of job/life skills, retraining for
career change, and/or investigating new career
possibilities

GRADUATION REQUIREMENTS

The requirements for graduation are listed
below; however, students are strongly
encauraged to print out the curriculum sheet

for their program of study, check off the
completed courses, and meet with an academic
advisor /counselor prior to submitting an
Application for GraduationConsulting with an
academic advisor/counselor at leass@mester

in advance of graduation, allows the
opportunity of making necessary course
adjustments or attending to particular academic
concerns in a timely manner.



Associate Degree Requirements

To be awarded an associate degree, a student
must have:

1. Filedan application for graduation by the

deadline as posted in the Welcome Center.

The application may be downloaded from
www.pvcc.edu or obtained from the
Welcome Center;

2. Fulfilled all the course and credibur
requirements of the degree curriculum with
all applicable courses at the 100 level or
above and 25 percent (167) of the credits
acquired at the colleggranting the award

3. Earned a grade point average of at 29
in all studies attempted which are
applicable toward graduation in the
curriculum;

4. Resolved all financial obligations to the
college and returned all library and college
materials;

5. Completed any required tests or other
student assessments that habeen
defined in a letter describing graduation
requirements;

6. Ordered a cap and gown from the PVCC
Bookstore in order to participate in the
graduation ceremony.

Certificate Requirements

To be awarded a certificate, a student must
have:

1. Filed an apptiation for graduation by the

deadline as posted in the Welcome Center.

The application may be downloaded from
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www.pvcc.edu or obtained from the
Welcome Center.

2. Fulfilled all the course and creehibur
requirements of the certificate curriculum
as specifid in the college catalog with a
minimum of 50 percent of the credits
acquired at the college;

3. Earned a grade point average of at least 2.0
in all studies attempted which are
applicable toward graduation in the
curriculum;

4. Resolved all financial oblitjans to the
college and returned all library and college
materials; and

5. Completed any required tests or other
student assessments that have been
defined in a letter describing graduation
requirements;

6. Ordered a cap and gown from the PVCC
Bookstore irorder to parti-cipate in the
graduation ceremony.

Students who have not completed all their
course work for their degree at the conclusion
of the spring semester may participate in
graduation ceremonies for the spring semester
provided they have:

1. Filed a application for graduation by the
deadline as posted in the Welcome Center.
The application may be downloaded from
www.pvcc.edu or obtained from the
Welcome Center;

2. Completed all but 6 credit hours (or less) of
their degree program as determined by the



final graduation check;

3. Recognized they are lacking degree
requirements and will complete the
requirements during the following summer
term. The request should be directed to the
Welcome Center.

Students requesting this option will receive
their diplomas after degree requirements are
completed, approximately six weeks after the
end of the summer term.

Assessment Requirements for Graduation

Prior to graduation, students will bequired to
completeone or more tests, surveys,
guestionnaires, projects, capstone courses or
other activities designed to assess general
education achievement, achievement in
selected major areas, and/or other aspects of
their education at PVCC. Students will be
notified byletter of required assessments in the
semester for which they will have filed an
application to graduate. Results of these
assessments will be kept confidential and will
be used for evaluating and improving college
programs and services. Individual assesst
scores will not affect graduation status.

Honors at Graduation

Students graduating in degree programs who
have earned a minimum of 33 credit hours or
50 percent of degree requirements at PVCC are
eligible for graduation honors. Appropriate
honorsa6 | ¢ NRSR
cumulative grade point average as follows:

1 grade point average: cum laude (with
honor)

1 3.5 grade point average: magna cum laude
(with high honor)
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1 3.8 grade point average: summa cum laude
(with highest honor)

Awarding of Multiple Degrees

Students who complete requirements for
multiple majors or specializations in one
program will receive only one degree. Upon
request to the Welcome Center, they will have
all of their completed majors recognized on
their official college transcript with the
appropriate degree appearing on their diploma.

In awarding students an additional degree,
diploma, certificate, or career studies
certificate, the college may grant credit for all
completed applicable courses which are
requirements of the additional degree, diploma,
certificate, or career studies certificate.
However, the awards must differ from one
another by at least 2percentof the credits.

Students in programs that award certificates in
addition to degrees will have dnthe highest
level of academic completion announced at
graduation and listed in the graduation
program; however, these students, upon
request to the Welcome Center, will receive
appropriate documents reflecting all levels of
completion.

Diploma ReordeiPolicy

A $10 replacement fee will be charged for all
diploma reorders resulting from anything other
than PVCC error. This would include: student
pame ghange i diffrer from griginal
completed graduation application and lost or
misplaced diplomas.

Diploma reorder forms are available online at
www.pvcc.edu, and from the Welcome Center
FYR / FaKASNRa hTFFAOSO



ARTICULATION AGREEMENTS AND
GUARANTEED ADMISSIONS WITH
FOUR-YEAR COLLEGES AND
UNIVERSITIES

t+// Q& GNIyaFSNI RSINBS
first two yeas of baccalaureate study and a

solid grounding for successful transfer. In fact,
PVCC and a number of Virginia colleges and
universities have guaranteed admission
agreements that allow our students to transfer
with ease. More information on transfer
opportunities is posted on the college &l site:
www.pvcc.edu.

On-Campus FouiYear College and
University Partnerships

Mary Baldwin College at PVCKary

Baldwin College offers under-graduate and
post-baccalaureate programs for women and
men through its coopetive program with
PVCC. The Adult Degree Program is a
non-residential, individualized program of
college study leading to the bachelor of arts or
bachelor of science degree with full teacher
licensure as an option. More than 25 majors are
available in thdiberal arts and in
preprofessional areas such as business
administration, marketing communication, and
health care administration.

The Adult Degree Program (ADP) provides for
credit for prior learning; individual and online
study and group cla®s in tle evenings and on
weekends; academic advising from a Mary
Baldwin College faculty member in residence on
the PVCC campus; access to student services at
both colleges; and flexible learning

opportunities allowing for yearound study.
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Teacher Licensure fé1k6 (Elementary), &
(Middle School), and-62 (Secondary) is
available as part of the undergraduate degree,
and there is a guaranteed admissions
agreement to the MBC teacher licensure

program for students in the PVCC education
LGNS Ya LINBYARS UKS

PostBaccalareate Teacher Licensure (PBTL) is
available to persons at the pebiiccalaureate
level seeking teacher licensure for grade$X

The Master of Arts in Teaching program (MAT)
Ad | @FLAtflrofS G2
degree along with licensure for 68, PK8,

and Special Education. The MAT degree stresses

teaching by inquiry and idepth field
experiences. Alternative tracks in MAT are also
available for those seeking the MAT degree
without licensure and for those seeking
complete teacher licensarbefore completion

of their MAT degree.

For more information about MBC programs, call
434.961.5422 or check the prograieb site
www.mbc.edu/adp/pvcc.

Old Dominion University Distance

Learning With this program, students

complete freshman and sophomore level
courses at PVCC and then continue with upper
level courses taught by Old Dominion University
faculty and delivered to PVCC via interactive
technology.

ODU offers guaranteed admission and

ai A Odzf F A2y FaINBSYSyYa
degrees through distance learning in fields
including business, criminal justice, education,
engineering, health care, information systems,
computer science, and human services. Twelve
Graduate degrees are also aféel in health
sciences, nursing, engineering, and education.

altdRSyida a
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Old Dominion University advisors and staff have
an office at PVCC and are available to assist
students as they plan their courses of study. For
information, call 434.977.3262.

University of Virgnia BIS DegreeThe
bachelor of interdisciplinary studies (BIS)
program was established by the University of
Virginia to accommodate adults who needed a
part-time option to earn a baccalaureate
degree. The first class entered the program in
fall 1999.

The BIS curriculum is designed to foster a broad
liberal studies education, offering concentra
tions in business, humanities, and social
sciences as well as an education option for
those interested in pursuing an alternative

route to teacher licensure in \ginia.

Students begin their study at PVCC and then
transfer into the program. For information call
434.982.5274.

PVCC HONORS PROGRAM

The Honors Program at PVCC provides talented
and motivated students opportunities for
extended academic and personal gt

through courses that emphasize critical and
analytical thinking, verbal and written
expression, and creative problem solving. Since
its inception in 1988, the program has offered
honors classes allowing deeper consideration of
the subject than is usuiglfound in regular
sections of the same course. Honors professors
do not simply require more work; they

approach the subject in more opesnded,
challenging ways. Dynamic instruction
combined with the presence of highly

motivated students produces an ekng

learning environment.
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Students accepted into the program may take
any honors course, those with a 77 or 78
section number, as long as they have met the
course prerequisites. Most of the required
courses for a liberal arts degree are offered
with honors sections, and students majoring in
science, business administration, education,
fine arts and general studies, among others,
should have no difficulty takgnenough hoars
courses to graduate with honors. To remain in
the program studentmust havea cumulative
GPA of 3.25 or better and maintain contact with
the program each year. Contact with the
program consists of registering for at least one
honors course, or notifying the program
coordinator in writing of intent to continue
taking honors courseis the future.

To graduate with honors, students must
complete their regular degree requirements,
include a transfer level math class in their
curriculum, take a total of 18 credit hours in
honors courses, and maintain a cuntive
grade point average &.5.

The Honors Program is designed to prepare
students for the competitive atmosphere of an
outstanding fouryear college or university.
While all honors courses are noted on the
transcript, students graduating with honors
receive special recognition dheir diploma and
transcript. Students should emphasize their
participation in the program in their transfer
applications.

DEVELOPMENTAL STUDIES

Students enroll in developmental courses to
develop skills needed for entry into college level
courses and prgrams. Students who enroll in
devebpmental courses represent vats
segments of the population: recent high school
graduates who are undgurepared for college



level courses, adults entering college after
having been away from school for years,
international students whose English
proficiency is below that considered necessary
for success in college level courses, and adults
18 years or older who never have received a
high school diploma.

Students placing into two or more
developmental education coursesll be
O2y&aARSNBR alid NRa|=zZ¢
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registering for classes each semester until all
developmental course work has been
completed. To help these students meet their
academic goals, they must adhdpethe
following guidelines:

1. Students whose placement test scores
indicate a need for two or more
developmental courses must begin to take
these courses during the first semester of
attendance and successfully complete them
prior to registering for colleglevel courses
for which developmental courses are
required.

2. Reading must be taken and successfully
completed before writing or math.

3. Students are limited to no more than
twelve (12) credit hours per semester.

4. Students must take SVD 101 their first
semester of attending PVCC and
concurrently with at least one required
academic foundation course.

5. Students are assigned special academic
advisors who will provide guidance and
referrals as needed to promote academic
success. Students will be requiredneet
with this advisor to prior to enrolling for any
course while in the developmental studies
program.

6. Students will not be permitted to enroll in a
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course after the first class meetingthout
the approval of both course faculty and at
risk advisor

Developmental courses do not award college
level credits applicable toward associate degree
or certificate programs.

Developmental studies courses are numbered
01-15 and can be found first in the course

. egeripgons upderg=aglisR Mpthemaygs.@nd; 2
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The grades used in the developmental studies
curriculum are S (satisfactory) and U
(unsatisfactory). A grade of S is awarded to a
student upon achievement of all the objectives
required for the course. A grade of U is awarded
to the student making unsafactory progress.

DUAL ENROLLMENT

A student enrolled in a dual credit or dual
enrollment course will receive credit according

to community college guidelines. Students take
dual credit courses at PVCC and dual enroliment
courses at their high schookuslents should

check course availability with their high school
guidance counselor. All students must take the
college placement test in reading, writing, and
mathematics. For information call

434.961.5485.

WORKFORCE SERVICES

The Division of Workforce Services carries out

GKS 02ftftS3SqQa O02YYAlYSyi
for the residents of the region. These

opportunities include programs and classes that

are available to area business and industry,
agencies, and community resiadsn

The division provides a broad range of quality,
costeffective training and career developent
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programs to meet the evechanging needs of preparing students to enter the industry at the

the workforce in the Charlottesville region. GKSEtLISNE fS@Std ¢KNRIzZIK (K.
are able to learn basic carpentry and masonry

Customized Classes skills, improve their math skills, learn the basics

Workforce Services offers customized job of p.ri.nt rgading, ar]d receive OSHA _
GNIAYAY3I LINRINF Ya F2NJ G EUcqyen-All hisyseful kaawiedos ills \ 5 ¢
Beginning with a needs analysis, experts review prepare them for jobs with local contractors.

(KS SYLX 28 8NDa ySS&Ra |y HeRoasgucios pqademy algopofiegsy. v 2
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programs are flexible to meet busires preparation courses, andtrapiid Ay G 3INBSY ¢
schedules and goals. More information and a building.For informationcall 434.961.5334.

free needs analysis are available by calling
434.961.5330.

Viticulture and Enology

Funded by a grant from the Virginia Community
College Systenmstitutes of Excellence, the
viticulture and @ology program at PVCC has
received international recognition. The
viticulture certifcate program includes a series
of courses on growing grapes and managing the
vineyard. The enology certificate program
includes courses on wine making, wine tasting
and marketing strategies. For information call
434.961.5354.

Online Noncredit Classes

Workforce Services delivers online courses that
are flexible and innovative to students who are
unable to travel to the camys, who want to

take a class at their office computer, or who
have changing work schedules. These
affordable classes include workplace training,
certificate programs, and personal enrichment
topics. Ghsses start each month. For

information call 434.961.520. Assessments: WorkKeys®, Kegifi® and

Open Enrollment Classes Career Readiness Certificate (CRC)

WorkKeys is a national workplace skills analysis
system that helps employers hire, train, and
retain a skilled workforce.

Workforce Services offers a variety of classes

for businesses as well as residents. Topics range
from customer service training to computer
training to personal enrichment topics. The t+// Qa4 22Nl YS8a @Gl FF BHAL ¢
division also offers certificate prograrirs
construction trades, nonprofit management,
CPR/AED, healthcare, OSHA, viticulture and
enology, and contractor licensing. For more
information, call 434.961.5420.

businesdo determine needs and provide any of
the following services: job profiling (job
analysis) to determine the skill requirements of
jobs, skill assessment to determine the current
skills of individuals; customized training to
address any skills gaps identified; and reporting
services to providelata and documentation
Funded by a U.S. Department of Labor grant, about workplace skills ahe business

the Construction Acadenst PVCC offers

training programs in the construction trades,

Construction Academy

Rev. 03.25.09



The KeyTrain system is computssed training
that includes targeted, seffaced instruction,
pre- and postassessments, a complete learning
management system and an occupational job
profiles database. These components can be
used to helpndividuals learn, practice and
demonstrate the skills they need to succeed in
the jobs and careers they desire

+tANBAYALI Qa
an assessmerttased credential that gives
employers and career seekers a uniform
measure of key workplace skills. PVCC offers
courses to prepare individuals for the
assessments, as well as offering the
assessments themselves. Foiormation call
434.961.5330.

Louisa Teamworks

Louisa Teamworks pxides employnent and

job retention services to persons who are
enrolled in the TANF and/or VIEW programs
sponsored by the Louisa Department of Social
Services. Participants receive job skills training
including communication and professional
development sktls that ultimately guide them
into a career path. GED preparation is also
available. Tuition assistance for college
certificate and/or credit programs may be
available for eligible participants. Louisa County
residency is required for program participaii
Offices are located in the Sage Building, 115
Jeferson Highway, Louisa. For informaticatll
540.967.5201

Piedmont Virginia Business Education
Alliance (PVBEA)

The Piedmont Virginia Business Education
Alliance was created by the school districts of
the City of Charlottesville, and Albemarle,
Fluvanna, Greenand Nelson Counties, with

Rev. 03.25.09
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Piedmont Virginia Community College serving
as the coordinating agent to develop business
education relationships.

The mission of PVBEA is to promote personal
and acaemic success for all students through
regional business and indtry involvement in
K-12 educdion. The goal is to build a
community of responsible and productive

/ I NBSNJ wS I RA ghiSeasifor théS2Mdh derfiuky OFVBER oljettives O

are:

1. Create a comprehensive regional appcha
to developing businessK-12 education
partnerships that promote student success.

2. Present career options to all students.
3. Help all students develop their career goals.

4. Involve businesses to promote eclational
quality and student success.

5. Include parents to reinforce the program
objectives.

Forinformationcall 434.961.5285.

CAREER PATHWAYS/TECH PREP

Tailored specifically for high school students,
Career Pathways is a planned sequence of
specific secondary (high school) courses leading
to post secondary (college) education, training
and employment. Career Pathways enable
students to start their college career while in
high school. By successfully completing
articulated or dual enrollment courses, students
will receive credit for course wk at Piedmont
Virginia Community College while completing
the courses in high school.

A a



Career Pathways/Tech Prep is a partnership
among local school divisions, PVCC, and area
businesses. The school divisions include the City
of Charlottesville and the caoies of

Albemarle, Buckingham, Fluvanna, Greene,
Louisa, and Nelson. The program is federally
funded and is administered by the Central
Virginia Tech Prep Consortium.

The Career Pathways guide outlines the high
school courses required for a standard diph,
recommends career and technical studies
electives, and shows related community college
programs leading to successful career entry and
advancement. This guide can be found on the
PVCQVeb siteunder Career Pathways.

A high school student must earrgeade of B or
better in an articulated high school course to
receive credit at PVCC. The student must enroll
in a degree, certificate, or career studies
certificate program at PVCC within two years of
graduation from high school. The student must
completethe application process to PVCC,
submit an official high school transcript
indicating the completion of the articulated
course work, and provide documentation

Rev. 03.25.09
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verifying the completion of course
competencies in order to receive credit at
PVCC.

SERVICE LBARIG

The service learning program at PVCC provides
an opportunity for students to put the theory of
civic responsibility into action, promoting the
common good of the service region.

The program is designed to address community
needs in many areas andrtugh a variety of
courses.

Students may receive academic credit for their
volunteer service that is linked to specific
course content and enhances the learning
experience. The classroom comes alive in a
rewarding way through action. Many students
also hae used service learning for career
exploration. Students interested in service
learning should speak with individual
instructors about the opportunities available in
specific classes.
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VIRGINIA COMMUNITY COLLEGE SYSTEM (VCCS) MREHRIUNREMENTS
FOR ASSOCIATE DEGREES

Minimum Number of
Semester Hour Credits

General Education: (1) (2) 3)
AA AS AAS

Communicatiofi 6 6 3

Humanities/Fine Arts 6 6 3

Foreign Language

(Intermediate Level) 6 0 0
Social/Behavioral Sciences 9 9° 3
Natural Sciences / 7 7 0

1 3
Mathematics 6 6" 0
Personal Developmeht 2 2 2

Other Requirements for Associate Degrees:

Major field courses and electives (columng)1 1821 24-27 4953
Careeftechnical courses (column 3)

Total for Degre® 60-63 60-63" 65-69"
Notes TheVCCS Policy Many&ection 2V-C, defines general education within the VCCS. Sections 2.7.3, 3.4.10, and 3.5.1 of the Southern
Association o€olleges and Schools (SACS) Principles of Accreditation specify general education requirements. Colleges must adfress all SAC
requirements, the SCHEV Core Competencies, and the generatieiugoal areas listed in théCCS Policy Manual

a. Mustincludeat least one course in English composition.

b.  Only 6 semester hours of social/behavioral sciences are required for engineering majors who plan to transfer to a baecdéyresa
engineering program that requires 6 or fewer hours in this category, prdvitk the college/university publishes such requirements in
its transfer guide.

c.  While general education courses other than those designed for transfer may be used to meet portions of these requirer@énts, SA
principles require that general education ceas be general in nature and must not "...narrowly focus on those skills, techniques, and
procedures peculiar to a particular occupation or profession.”

d. Only 3 semester hours of mathematics are required for the General Studies major.

e. Personal developmerincludes health, physical education, or recreation courses that promote physical and emotional well being and
student development courses. Must include at least one student development course.

f.  AAS degrees must contain a minimum of 15 semester hoursnefrgleeducation. Students should plan to take at least 30 hours in the
major; the remaining hours will be appropriate to the major.

g. Allcollegelevel course prerequisites must be included in the total credits required for each program.

Credit range for egineering programs is 6I2 semester hour credits. Credit range for AAA/AAS programsd8,86cluding nursing. For other
programs in the Health Technologies, the range i§B5Semester hour credits.

Rev. 03.25.09
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CURRICULA OF STUDY

Degree Program with Specializati

Associate ofArts (AA) Nursing (AAS)

Associate ofScience (AS) Police SciencfAAS)
) o ) Tednical StudiegUtility Line Technolog¢AAS)
Business Administration (AS)

Computer Science (AS) o
Education (AS) Certificate (C)
Education (AS) JMU PTEAA Option Administrative Support Technology (C)
Engineering (AS) General Education (C)
General Studies (AS) Health Information Coding Specialist (C)
Liberal Arts (AA) Surgical Technology (C)
Physical and Natural Sciences
Science (AS) Career Studies Certificate (CSC)
Specialization in Biotechnology (AS) )
Specialization itforticulture (AS) Biotechnology (CSC)
Visual and Performing Arts Business and Office (CSC)
Specialization idrt (AA) Criminal Justice (CSC)
Specialization iDance(AA) Early C_:hlldh(_)od Development (CSC)
Specialization in Music (AA) Graphic Design (CSC)
Specialization in Theatre and Drama (AA) Horticulture(CSC)
Networking(CSC)

PC Upgrading and Repair (CSC)

Associae of Applied Science (AAS) Patient Admission Coordinator (CSC)

Accounting (AAS) Web Technologies (CSC)
ComputerAided Drafting and Design (AABgnding
discontinuance) Partnership Programs

Electronics Technology (AAS)
Electronics Technologgpecialization in

PC Support and Networking (AAS)
Emergency Medical Services (AAS)
Information SystemsTechnology (AAS)
Management (AAS)

Air Force ROTGVA

Army ROTTVA

Respiratory Therapy (AAS, offered by J. Sergeant
Reynolds Community College at PVCC;-bad®ed program)

CURRICULUM REQUIREMENTS FOR CONTINUING AND READMITTED STUDENTS

1. Unless specified in the written admission criteria for any program, students who have been
continuously enrolled in a program of studigiefined as having any break from enrollment be less
than three semesters (including summer)] will not be required to repeat a course that has had a
time limit imposed after they began the program. However, students who have had more than a
three semester break will be required to repeat a course that hagtinaellimits imposed.

2. LT GKS Tl Odz 1eQa LISNA2RAO NBGASE 2F (GKS OdzNNA Odz
content revision of an existing course in a program of study, students who have been continuously
enrolled (as defined above) in theqgram of study will not be required to complete the new course
2N AAIAYATFAOlIyilte NBGAASR O2dzNBS® 60¢KAAa Aa F  a3aNI
been continuously enrolled will be required to take the new or revised course.
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Unless otherwise specifically indicated on the curricular sheet, the following electives will meet the
requirements for PVCC associate degrees for the category of courses listed.

Approved Humanities Course Electives

[Revisions effective 5/16/09Students enrolled prior to 5/16/09 (without a
lapse in enrollment) can use the list in effect when they enrolled.]

ART100, ART 101, ART 102, ART 121, ART 122, ART .
ART 131, ART 132, ART 153, ART 154, ART 216, ART

ART 222, ART 231, ART 232, ARTART 236, ART 241,

ART 242, ART 243, ART 244, ART 253, ART 254, ART

ART 271, ART 272

AnyASL100 or 200 series
CST130,CSTL31,CST32,CSTL41,CST42,CST229,
CST250

DAN200, DAN 210

ENGL50, ENG 211, ENG 212, ENG 237, ENG 241,
ENG 242, ENZ3, ENG 244, ENG 251, ENG 252,
ENG 253, ENG 254, ENG 255, ENG 261, ENG 262,
ENG 271, ENG 272, ENG 273, ENG 274, ENG 276
AnyFRELOO* or 200 series

AnyGERLOO* or 200 series

AnyGRELOO* or 200 series

HUM?201, HUM 202, HUM 241, HUM 242, HUM 259
AnyITA100* or 200 series

AnyJPNLOC* or 200 series

AnyLAT100* or 200 series

MUS121, MUS 122, MUS 127, MUS 221, MUS 222
PHI101, PHI 102, RH11, PHI 200, PHI 228HI 227,
PHI 260, PHI 266, PHI 276

Approved Math Course Electives

MTH152,MTH157,MTH163,MTH164,MTH 166,
MTH173,MTH174,MTH180,MTH240,MTH271,
MTH275,MTH279

Approved Science with Laboratory Course
Electives

B10101,B10102,B10141,B10142
CHM101,CHM102,CHM111,CHM112,
CHM241,CHM242,CHM243,CHM244
GOL105,G0L106
NAS131,NAS132,NAS185
PHY201,PHY202,PHY241,PHY242

Approved Social Science Course Electives

ECQ201, ECO 202

GEQ200, GEO 210, GEO 220

HIS101, HIS 102, HIS 111, HIS 112, HISHI&L
122, HIS 155, HIS 211, HIS 241, HIS 242, HIS 2!
HIS 254, HIS 270, HIS 277, HIS 281, HIS 282
PLSL20, PLS 135, PLS 2BIS 212, PLS 241,
PLS 242

PSY200, PSY 215, PSY R8Y 235, PSY 236,
PSY 237

REL200, REL 210, REL 215, REL 216, REL 230, REL 2 SOC00, SOC 215, SOC 266/C 268

REL 237, REL 240, REL 246
AnyRUS 1000r 200 series
AnySPALO0* or 200 series

* 100 level foreign language coursesymdOT be used to satisfy the humanitggaduation requirement in programs where

only onehumanitiescourse is required.

In programs with twohumanitiescourses, only one 100 level foreign language aauongy be used to satisfy the humanities

graduationrequirement.

Note to students transferring credit§O PVCC

It is possible that transferred courses may fulfill a requirendayf RS NJ t +/ / Qa |
receive credit for a specific PVCC elediivdransferred courses NB I A & (i NI ND &

LILINE SR St SO
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Note to students transferring credittROM PVCC TO FOYRAR INSTITUTIONS

Althougha course fulfills a requirement for a PVCC program, it is possible the course will not fulfill a
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requirement at a fowyear institution. Students who plan to transfer need to be aware of the-j@ar
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ASSOCIATE DEGREE PROGRAMS

ACCOUNTING
Associate of Applied Science Degree

Purpose:The curriculum is designed for persons who seek
employment in accounting positions. Individuals who are
seeking their firsaccountingrelated positionor those
presently in the field who are seeking additional knowledge
and skills may benefit from this curriculum.

Admission RequirementsThere are no additional admission
requirements for this program other than those established
by the college for cuicular students.

Occupational objectivesCareer development for individuals
seeking positions such as accounting technician, junior
accountant, or accounting trainee.

Accounting
First Year
Fall Semester Credits
ACC 211 Principles of Accounting | 3
ACC 213 Accounting Lab | 1
BUS 100 Introduction to Business 3
ENG 111 College Composition | 3
ITE 120 Principles of Information Systef'rfs 3
MTH 120 Introduction to Mathematic3 3
SDV ___ Student Orientation 1
Total Credits 17

SpringSemester Credits
ACC 212 Principles of Accounting Il 3
ACC 214 Accounting Lab II 1
BUS 200 Principles of Business Management 3
BUS 220 Intro to Business Statistits 3
ENG 112 College Composition Il or ENG 115

Technical Writing 3
ITE 215 Advanced Computekpplications

And Integratior]r2 4
HLT/PED ___ Health or Physical Ed Elective 1

Total Credits 18

Second Year

Fall Semester Credits
ACC 221 Intermediate Accounting | 3
ACC 261 Principles of Federal Taxation 3
ACC 290 Internship or Elective 2-3
BUS 241 Business Law | 3
ECO 201 Macroeconomics or

ECO 202 Microeconomics 3

HLT/PED ___ Health or Physical Ed Elective 1
Total Credits 1516

Spring Semester Credits
ACC 222 Intermediate Accounting Il 3
ACC 231 Cost Accounting 3
ACC 290 Internship or Elective 2-3
FIN 215 Financial Management 3

Social Science Elective 3

Humanities Elective 3

Total Credits 17-18
Total Minimum Credits: 67.

To take any course in which you use a computer, you should be
able to type 20 words per minute and be proficient using a mousq
or have successfully completed AST 117 or equivalent.

?Because computer science and information technology are so
rapidly changing, CS and IT courses must have been completed
within five years of registering for the subsequent course. This
requirement may be met by successfully completing an approved
or ITcourse, transferring an approved comparable course, or by
achieving a passing score on a crdxjitexam.

®students may substitute a hightsvel math course to include MTH
152, 157, 163, 164, 166, 173, 180, or 271.

“Students who have taken MTH 163 001& who have sufficiently
high assessment test scores may substitute MTH 240.

® Approved electives include ACC 241, ADJ 243, AST 137, CSC
BUS 202, BUS 208, MKT 100 and ITE 150. Exceptions must be
approved by the dean of business and technologies.

20082009
Revision effective 5/16/2009
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Associate of Applied Science Degree

Program discontinued by the State Board for
Community Colleges in January 2009. Students
enrolled in this degree must complete the degree
requirements no later than December 2010.

PurposeThetwo@ S| NJ | a2 0AF GSQa RS
designed to povide PVCC students with the education and
training needed to perform selected activities in a
biotechnology research laboratory.

Occupational objectivesStudents will develop skills needed
to be competitive for laboratory specialist positions at the
University of Virginia and for other biotechnology lab
research positions in business and industry. The program W
developed in response to a demonstrated need for addition
lab specialists at the University of Virginia.

Admission requirementsin additionto the admission
requirements established for the college, admission into thg
AAS degree program in biotechnology requires appropriate
math and English placement test scores to do college level
math and English. If students do not place into college leve
math and English, PVCC offers developmental level course
make up any deficits. Confirm program admission through
Counseling and Career Services.

Program requirementsThis program is a twgear, four
semester curriculum for a fulime student, prowling
instruction required for competence as an entry level lab
specialist. Partime students may also complete the program
by taking fewer classes per semester.

The first year courses in the program establish a firm
foundation in college level sciencecamath courses, and the
second year courses in biotechnology provide the specific
training needed to function in a research lab, focusing on
biotechnology techniques in DNA and protein analysis.

All courses in math and science rhbs completed with a

grade of C or better in order to graduate in this program.
Most classes are offered during the evening to minimize
O2y Tt A0la ¢AGK addzRSydaQ o1

Biotechnology

First Year
Fall Semester Credits
ENG 111 College Composition | 3
MTH 152 Mathematics for the Liberal Arts 3
CHM 101 General Chemistry (with lab) 4
BIO 101 General Biology (with lab) 4
BIO 170 Biotechnology Method's 1)
BIO 180 Introduction to Careers in Biotechnolodly

SDV ___ Orientation 1
Total Credits 167
Spring Semester Credits

ENG 115 Technical Writing or ENG 112 3
ITE 119 Information Literacy 3
MTH 157 Elementary Statistics 3
CHM 102 General Chemistry Il (with lab) 4
BIO 102 General Biology Iith lab) 4

Total Credits 1]

Second Year

Fall Semester Credits
_______ Social Science Elective 3
NAS 185 Microbiology (with lab) 4
BIO 251 Biotechnology I: Protein Research

(with lab’ 4

PED/HLT ___ Physical Education/Health Electivel
BUS 100 Fundamental Skills of the Workplace 3

Total Credits 15

Spring Semester Credits

Social Science Elective 3
PHI220 Ethicsor PHI 227 Biomedics Ethics 3
BIO 252 Biotechnology Il: DNA Research

(with laby 4

CSTL00 Principles of Public Speaking 3

_______ Elective 3

PED/HLT ___ Physical Education/Health Electivel
Total Credits 1]

Total Credits: 6566.

"Not required, but highly recommended.

%students must take Microbiology before or concurrently with
Biotechnology I: Protein Research.

*prerequisites: BIO 101 and CHM 101.
20082009
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BUSINESS ADMINISTRATION

Associate of Science Degree
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Purpose:The associate of science curriculum in business
administration is designed for those who plan to trandfea
four-year college or university to complete a baccalaureate
degree program in business administration.

Admission requirementsThere are no additional admission
requirements for this program other than those established
by the college for curricufsstudents.

Program requirementsBusiness needs employees who are
educated in both liberal arts and business. This curriculum,
therefore, requires liberal arts courses in the humanities,
natural sciences, and social sciences in addition to busines
courses in economics and accounting. The program is
comparable in length and course content to the first two
years of baccalaureate business administration curricula so
that students who earn the AS degree will be prepared for
junior class standing at fotyrearcolleges or universities.
Students should become familiar with the requirements of
the major department at the contemplated transfer
institutions. When students have a choice of courses, they
should base their choice on the requirements of the transfel
institutions. The responsibility for proper course selection
rests with the student. Students who complete the program
and fulfill all other graduation requirements will be awarded
the associate of science degree in business administration.

To take any course in which you use a computer, you should be able to type 20 wor
per minute and be proficient using a mouse or have successfully completed AST 117,
equivalent.

?Because computer science, electronics, and information technology aepity
changing, CS, ETR, and IT courses must have been completed within five years of
registering for the subsequent course. This requirement may be met by successfully
completing an approved CS. ETR, or IT course, transferring an approved comparablg
couse, or by achieving a passing score on a citeghéxam.

3For business electives, BUS 100, BUS 220, and BUS 241 transfer to selegtedrfour
institutions. The responsibility for proper course selection rests with the student.

Although a coursdulfills a requirement for a PVCC
program, it is possible the course will not fulfill a
requirement at a fouryear institution. Students who
plan to transfer need to be aware of the fowyear
Ayadaddziaxz2yQa NEBIdzA NSYS

Business Administration
First Year

Fall Semester Credits

ITE 120 Principles of Information Systefifs 3

ENG 111 College Composition | 3
HLT/PED ___ Health/Physical Ed Elective 1
MTH 163 Precalculus | or
MTH 180 Finite Mathematits 3
SDV __ Student Orientation 1
Science with laboratory 4

Total Credits 14

Spring Semester Credits
ENG 112 College Composition 3
MTH 271 Applied Calculus | or MTH 240 Statisti&
HLT/PED ___ Health/Physical Ed Elective 1
_ Science with laboratory 4
Electivé 3
Total Credits 14
Second Year

Fall Semester Credits
ACC 211 Principles of Accounting | 3
ACC 213 Accounting Lab | 1

ECO 201 Macroeconomics or
ECO 202 Microeconomics 3
_ Humanities Elective 3
Social Science Elective 3
Electivé * 3
Total Credits 16
Spring Semester Credits
ACC 22 Principles of Accounting Il 3
ACC 214 Accounting Lab Il 1

ECO 202 Microeconomics or
ECO 201 Macroeconomics 3
______ Humanities Elective 3
_ Electivé 3
_ Electivé 3
Total Credits 16

Total Minimum Credits: 61.

20082009
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